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Note: This handbook is accurate at the time of publishing.  Policies contained herein 
are subject to change without notice.  It is the student’s responsibility to keep 
informed of changes.  The online Radiologic Technology Student Handbook, accessible 
through the program webpage, is the most current version and supersedes the 
information contained in a print version. 
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LETTER FROM THE DEAN 
 
Dear Radiologic Technology Student:  
 
What an exciting time to be entering the health care profession! Congratulations on being 
selected to enter into the high quality, prestigious program of radiologic technology. You are to 
be commended for your accomplishments that earned you admission into this program. Upon 
completion of the program you will join an elite alumni group who has graduated from a highly 
respected radiologic technology program.  As a radiologic technology student, this handbook 
serves as one of your resources for successful completion of the radiologic technology program. 
 
The Radiologic Technology Student Handbook provides general information regarding policies 
and procedures for students enrolled in the program, which is offered by the School of Nursing 
and Health Professions. The handbook can also be accessed through the Marian University 
website. 
 
You will find some practical information about your program within these pages, including 
information about the Marian University Radiologic Technology Program goals, course 
requirements, and academic progression. Every effort has been made to assure accuracy at the 
time of publication; however, the Marian University Radiologic Technology Program Faculty, 
Administration, and Board of Directors retain the right to make changes as needed. As noted by 
the Russian playwright Anton Chekhov, “knowledge is of no value unless you put it into 
practice.” Therefore, remember that success in the radiologic technology program depends on 
you, and the best means to achieve that goal is to be familiar with the program policies and 
procedures and demonstrate responsibility and accountability by adhering to them. 
  
Best wishes,  
 

 
Dr. Linda K. Matheson, RN 
Dean, School of Nursing and Health Professions 
Marian University 
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UNIVERSITY INFORMATION 
 

MARIAN UNIVERSITY VISION STATEMENT 
Transforming lives through academic excellence, innovation, and leadership.  
 
MARIAN UNIVERSITY MISSION STATEMENT 
Marian University is a Catholic applied liberal arts community that welcomes diverse 
spiritual traditions. Sponsored by the Congregation of Sisters of St. Agnes, Marian 
University engages students in the education of the whole person. We embrace justice and 
compassion and transform lives for professional service and leadership in the global 
community.  
 
MARIAN UNIVERSITY CORE VALUES 

• COMMUNITY: Respecting our diversity as individuals, we encourage, challenge and 
nurture one another, joining together to accomplish our shared mission and vision. 

• LEARNING: We engage in a collaborative lifelong process of seeking truth and 
appropriating knowledge and values to transform the individual, our communities 
and the world. 

• SERVICE: Through active service and ministry, we support one another and seek to 
meet the needs of the larger community. 

• SOCIAL JUSTICE: We work to create individual and societal change which supports 
the value, dignity and opportunity of every person. 

• SPIRITUAL TRADITIONS: Valuing Marian’s Catholic religious heritage, we respect 
each individual’s freedom to explore a diversity of spiritual beliefs. 

 
MARIAN UNIVERSITY ACADEMIC BULLETIN AND STUDENT HANDBOOK 
The Marian University Academic Bulletin (http://www.marianuniversity.edu/catalog/) is a 
general catalog that provides information regarding University policies, procedures, and 
academic programs. Students are also responsible for information provided in the Marian 
University Student Handbook 
(https://my.marianuniversity.edu/Academics/Documents/Student%20Handbook%20201
5-16.pdf).  
 
Included in the Academic Bulletin and Student Handbook are policies, procedures, and 
general information related, but not limited, to: 

• Grade appeals and academic grievances 
• Withdrawal policies 
• Graduation 
• Disability services 
• Americans with Disabilities Act (ADA) 
• Compliance with federal regulations on non-discrimination 
• Title IX 
• Family Education Rights and Privacy Act (FERPA) 

 
NOTE: Where a policy of the School or program is more restrictive, students are held to the 
more restrictive policy. 

http://www.marianuniversity.edu/catalog/
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MEDICAL WITHDRAWAL INFORMATION 
When students find they are unable to attend courses due to medical or mental reasons, 
students may request a withdrawal and an exception to the University refund and/or 
grading policy. In this situation, the student must work with the Office of the Registrar to 
determine appropriateness of the request and necessary steps for receiving the exemption. 
 
STUDENT EVALUATION OF FACULTY TEACHING 
At the completion of each course, the instructor is evaluated by the students.  For 
traditional day courses, this evaluation process takes place during one of the last class 
sessions of the course.  The secretary to the Executive Vice President for Academic and 
Student Affairs provides the secretary of the School of Nursing and Health Professions with 
the evaluation instrument and time frame for administration.  The School of Nursing and 
Health Professions secretary makes arrangements with individual instructors for 
administration time, administers the forms, and returns the evaluation forms back to the 
secretary of the Executive Vice President for Academic and Student Affairs. 
 
A copy of the results of the evaluation is sent to the instructor of the course and the Dean of 
the School of Nursing and Health Professions following the posting of course grades in the 
Registrar's Office.  For traditional day classes, one copy also is retained by the Executive 
Vice President for Academic and Student Affairs. 
 
STUDENT TRAVEL INFORMATION 
Students traveling for University-sponsored event or activity must abide by the Student 
Travel Policy: https://my.marianuniversity.edu/engagement/Documents/Student-Travel-
Policy-01.pdf.  
 
ONLINE ETIQUETTE GUIDELINES 
The following points should be taken into account when communicating in an online course 
or through email.   

1. Tone down your language.  Given the absence of face-to-face cues, written text can 
be easily misinterpreted.  Avoid the use of strong or offensive language and the 
excessive use of exclamation points.  If you feel particularly strongly about a point, it 
is best to write it first as a draft and then review it before posting or emailing the 
content in order to remove any strong or inappropriate language. 

2. Keep a straight face.  In general, avoid humor or sarcasm.  These frequently 
depend either on facial or tone of voice cues absent in text communication.  The 
reader may not understand the context of your writing without facial cues. 

3. The recorder is on.  Think carefully about the content of your message before 
sending it.  Once sent, there is no taking it back.  Also, grammar and spelling of 
words in an email or other e-communication do reflect on you.  Your reader may not 
be able to decode misspelled words or poorly constructed sentences.  Use capital 
letters, appropriate punctuation and spacing.  It is good practice to compose and 
check your writing using the ‘spell check’ option or having another colleague edit 
your communication. 

  

https://my.marianuniversity.edu/engagement/Documents/Student-Travel-Policy-01.pdf
https://my.marianuniversity.edu/engagement/Documents/Student-Travel-Policy-01.pdf
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4. Test for clarity.  Messages may often appear perfectly clear to you as you compose 

them, but turn out to be perfectly vague to your reader.  One way to test for clarity is 
to read your message aloud to see if it flows smoothly.  If you can read it to another 
person, before sending, even better. 

5. Netspeak.  Many of us have used electronic communication in a variety of areas.  
Many conventions have been established but are not always appropriate in all 
situations.  DO NOT TYPE IN ALL CAPS.  This is regarded as shouting and is out of 
place in online communication.  Acronyms and emoticons are popular, but excessive 
use of them can make your message difficult to read.  Some common ones are listed 
below: 

 
Acronyms     Emoticons 
FYI = For Your Information   : ) = smiley face, happiness 
B/C = because    : ( = frowning face, displeasure 
W/ = with 
BTW = by the way 
F2F = face to face 

 
Source: Shea, Virginia. The Core Rules of Netiquette. http://www.albion.com/netiquette/corerules.html 
Adopted form the University of Wisconsin Colleges Online and Drexel University 

  

http://www.albion.com/netiquette/corerules.html


RADIOLOGIC TECHNOLOGY STUDENT HANDBOOK 
 

 4  

 

SCHOOL OF NURSING & HEALTH PROFESSIONS 
STANDARDS 
 
SCHOOL OF NURSING AND HEALTH PROFESSIONS MISSION STATEMENT 
The School of Nursing and Health Professions (SNHP) is an integral, dynamic and 
innovative entity committed to the education and preparation of diverse health care 
professionals in a faith-based academic institution while improving the health and well-
being of individuals, families and communities through the application of evidence-based 
practice in a global environment. 
 
 
PROCEDURE FOR STUDENT REPORTING ACADEMIC CONCERNS 
 
 
  

STUDENT DISCUSSES ISSUE 
FOLLOWING CHAIN OF COMMAND   

1. Instructor/Professor  
2. Coordinator/Supervisor 
3. Program Chair 
4. Academic Advisor (to initiate 

petition process) 
NOTE: Student must document date 
and summary of interaction with each 
individual in the chain of command. 

STUDENT PETITIONS PROGRAM POLICY 
• Student Completes a “Student 

Affairs Committee Petition Form” 
• Petition discussed with Academic 

Advisor 
 MOTION FOR COMMITTEE ACTION 

PRESENTED TO STUDENT AFFAIRS 
COMMITTEE BY ACADEMIC ADVISOR 

AND/OR PROGRAM CHAIR  
• Student may present the 

petition and evidence to the 
Student Affairs Committee 

STUDENT AFFAIRS COMMITTEE WILL 
REVIEW PETITION AND EVIDENCE; AND 

MAKE DECISION REGARDING 
ADMISSION, READMISSION, AND 

PROGRESSION. 

STUDENT WILL BE INFORMED OF 
DECISION IN WRITING BY ACADEMIC 

ADVISOR, SIGNED ON BEHALF OF 
STUDENT AFFAIRS COMMITTEE. 

FOLLOW UP AND REMEDIATION AS 
INDICATED ON PETITION FORM.  
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SNHP STUDENT AFFAIRS COMMITTEE  
The Student Affairs Committee for the School of Nursing and Health Professions has among 
its functions, the following responsibilities: 

a. Create the SNHP process for student petitions for admission, readmission, 
and progression. 

b. Hear student petitions and make decisions regarding admission, 
readmission, and progression. 

**Please refer to the “Procedure for Student Reporting Academic Concerns” 
 
 
PETITION PROCESS RELATED TO ADMISSION, PROGRESSION & DISMISSAL POLICIES 
If a student wishes to challenge petition a program policy within the School of Nursing and 
Health Professions, the student should complete a “Student Affairs Committee Petition” 
form.  Students must obtain the form and discuss the petition process with his/her 
academic advisor in the School of Nursing and Health Professions.  The Student Affairs 
Committee petition process is initiated by the student and must include, in writing, all of 
the elements on the “Student Affairs Committee Petition” form. 
 
The Student Affairs Committee will review School of Nursing and Health Professions 
program policy-based challenges submitted by students. The Student Affairs Committee 
will not review petitions related to University-wide policies. 
 
During scheduled meetings of the Student Affairs Committee, members will consider the 
information provided by the student and any supporting documentation.  It is the role of 
the Committee to determine whether the student’s circumstances warrant special 
consideration. 
 
Note:  It may take up to six weeks to process a Student Affairs Committee Petition.  Once the 
petition has been processed, the student will be informed of the decision in writing.  
Submission of a petition and relevant supporting documentation does not guarantee 
approval.   
 
Policy implemented 3/2005 
Policy updated 8/2008 
Reviewed 6/2010 
Revised 2/2012 
Nursing Senate 2/17/2012 
Revised 2/21/14 / SNHP 4/4/2014  
Revised 2/3/2016 
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STUDENT AFFAIRS COMMITTEE PETITION FORM 
 

Marian University 
School of Nursing and Health Professions 
Student Affairs Committee Petition Form 

 
Student Name:             

Mailing Address:             

Marian E-mail Address:            

 
Program (circle one): Pre-licensure BSN        RN-MSN        MSN        Rad. Tech. 
 

 Social Work       Thanatology       ESS       CHHS       Athletic Coaching  
  

 
The policy being petitioned: 
 
 
Rationale for petition (address the following in no more than 300 words): 
 a. Brief explanation of what led to your breach of the policy. 
 
 b. Actions you took to prevent breaching the policy. 
 
 c. Rationale for why the committee should suspend the policy for you. 
 
Should the Student Affairs Committee approve your petition, describe YOUR ACTION 
PLAN for fulfilling the expectations of the policy: 
 
Submitted By:          Date:     
   Student signature 
 
Please consult your Academic Advisor to assist in providing relevant factual 
documentation. This evidence includes, but is not limited to: 

1. Correspondence such as emails, letters, meeting request including dates, that 
declares the “Chain of Command” (instructor, coordinator/supervisor, program 
chair, academic advisor) 

2. Transcripts 
3. Attendance Records 
4. Academic Status Reports 
5. Student Conference Records 
6. Clinical Evaluations 
7. Any previous letters of previous SAC decisions. 

 
Received By:          Date:     

Academic Advisor signature 
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For Student Affairs Committee Use Only 

 
Motion for Committee Action: 
 
 
Outcome of Motion: ☐ Accepted ☐ Denied 
 
Recommendation/Remediation: 
 
Follow Up: 

Who What Where When - 
Specific 
Dates 
Benchmarks 

How Why 

 
 
 
 
 
 
 

     

 
 
 
Letter Sent:  ☐   Date: ___ ____________ 
 
Policy implemented 3/2005 
Policy updated 8/2008, 6/2010, 2/2012, 4/2014 
Revised 2/2016 
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PROGRAM OVERVIEW 
 
PROGRAM INTRODUCTION 
Welcome to the School of Nursing and Health Professions at Marian University! We are pleased that 
you have chosen to pursue your degree in Radiologic Technology with us. Since 1936, Marian 
University has offered both professional and liberal arts education for its students. The Radiologic 
Technology Program is a 22 month program offering educational facilities in a clinical setting that 
performs over 60,000 procedures per year. The student will be educated in basic x-ray and 
fluoroscopic procedures as well as many specialized areas including surgical procedures, 
Interventional Radiology and Cardiology, Computerized Tomography, and Magnetic Resonance 
Imaging. All didactic classes are taught at Mercy Medical Center with the clinical rotations 
performed at Mercy Medical Center in Oshkosh, WI, St. Elizabeth Hospital in Appleton, WI, Waupun 
Memorial Hospital, Waupun, WI, and St. Agnes Hospital, Fond du Lac, WI. Ancillary clinical rotations 
will also be conducted at various Affinity Medical Group clinics in Appleton and Oshkosh and 
Agnesian Healthcare in Fond du Lac. This handbook has been created to facilitate your success 
along the way. 
 
Radiologic Technology policies and procedures delineate what is necessary for students to proceed 
through their chosen program smoothly. Should unforeseen questions arise, an academic advisor is 
available to assist in locating the necessary information to answer questions.  Recommendations 
regarding items for consideration to be incorporated in subsequent editions of this handbook can 
be made through Academic Advisors or the Radiologic Technology faculty and staff. 
 
Radiologic Technology students are responsible for all information noted in this handbook. 
Students should become familiar with its contents and use it as a reference during enrollment in the 
Radiologic Technology program.  The Radiologic Technology Program Student Handbook is 
designed to be used in conjunction with the Marian University Academic Bulletin and the Marian 
University Student Handbook. Note that where policy of a School/Program is more restrictive, 
students are held to the more restrictive policy. 
 
We look forward to working with you throughout your educational pursuits here at Marian 
University and extend our hopes that this will be a rewarding and meaningful experience. 
 

Radiologic Technology Faculty and Staff 
 
 
 
 

Marian University Radiologic Technology Program is accredited by the  
Joint Review Committee on Education in Radiologic Technology (JRCERT) 

20 N. Wacker Drive, Suite 2850 
Chicago, IL 60606-3182 

 
The JRCERT website is: www.jrcert.org All programs of radiologic technology may voluntarily seek 
programmatic accreditation from the JRCERT. The JRCERT promotes excellence in education of 
radiologic technology and enhances quality and safety of patient care through accreditation of 
educational programs. The JRCERT is the only agency recognized by the U.S. Department of 
Education for the accreditation of educational programs in radiography. 
 
 

http://www.jrcert.org/
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PROGRAM MISSION STATEMENT 
Within a faith-based university, Marian University Radiologic Technology Program prepares 
students at an entry level, to provide radiologic services with an emphasis on quality patient care 
and technical competency, leading to a degree of Bachelor of Science in Radiologic Technology. The 
Radiologic Technology Program provides students practicum experience in advanced imaging 
modalities that enhances their clinical education and professional opportunities. 
  
Originated 5/12; Reviewed 6/13; 6/14, 6/17, Revised 6/15, 1/16 
 
 
PROGRAM PHILOSOPHY 
Technical Competency 
The faculty believe that the radiologic technologist utilizes theoretical and clinical knowledge in the 
performance of procedures resulting in the acquisition of diagnostic quality images, while 
demonstrating expertise in minimizing the amount of ionizing radiation exposure to patients, 
themselves, and all members that comprise the healthcare team. 
 
To provide the highest quality care the radiologic technologist demonstrates the value of lifelong 
learning to maintain and improve his/her technical skills by participating continuing education 
along with sharing that knowledge with colleagues. 
 
Patient Care 
The faculty believe the radiologic technologist demonstrates ethical conduct and acts in the best 
interest of the patient without discrimination on the basis of sex, race, creed, religion, 
socioeconomic states, or nature of disease or illness, while protecting the rights of the patient to 
quality radiologic technology care and the respect for dignity of mankind. 
 
To provide the highest quality care the radiologic technologist demonstrates responsibility and 
accountability for obtaining critical patient history through observation and communication with 
the physician, while respecting the patient’s right to privacy. The radiologic technologist also 
recognizes that interpretation and diagnosis of radiographic images is not part of the Scope of 
Practice. 
 
 
PROGRAM OBJECTIVES 
The program will provide the following: 
 

1. The knowledge and practice necessary for the student radiographer to attain the 
program goals and outcomes. 

2. A method to ensure that the above mentioned goals are met. 
3. The necessary environment to have the student radiographer progressively mature 

as an individual in the profession and in society. 
4. A means for student radiographer involvement with the program concerning its 

progress towards the program goals and outcomes. 
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PROGRAM GOALS AND OUTCOMES 
The following are the student learning goals and associated outcomes of the program: 
 
Goal:  Students will graduate as a clinically competent radiographer 

Student Learning Outcomes: 
• Student will apply appropriate radiation protection practices. 
• Students will demonstrate appropriate positioning skills. 
• Student/graduate will select appropriate technical factors. 

 
Goal:  Students will utilize critical thinking, problem solving and decision making skills 

Student Learning Outcomes: 
• Students will evaluate a radiograph for diagnostic quality. 
• Students will access the patient and have the ability to adapt to non-routine 

situations/ability to adjust exam for patient condition. 
 
Goal: Students/graduates will communicate effectively 

Student Learning Outcomes: 
• Students will be able to orally relate/interact with patients. 
• Students/graduates will demonstrate proper communication skills with health team 

members. 
 
Goal: Students/graduates will demonstrate the importance of professional growth and 
development 

Student Learning Outcomes: 
• Students/graduates will be able to demonstrate professional values in the clinical 

setting. 
• Students/graduates will exhibit involvement in educational advancement as a 

radiographer. 
 
Program Effectiveness Data 
The yearly results and five year average for the first and fifth outcome can be found under the 
Program Effectiveness Data link on the Programs’ website. 
 
Goal: The program will graduate entry-level technologists. 

Program Outcomes: 
• Students will pass the ARRT Registry on the first attempt within 6 months of 

graduation. 
• Employer’s attitude regarding rehiring the graduate if given a second opportunity. 
• Alumni’s satisfaction regarding being prepared with entry-level skills. 
• Of those seeking employment, students will be gainfully employed within twelve 

months of graduation. 
• Students that begin the program will graduate from the program. 
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The calculated results for the aforementioned goals and outcomes for previous graduating classes 
for this program can be found at the JRCERT website: www.jrcert.org  

 
JRCERT 
20 N. Wacker Drive 
Suite 2850 
Chicago, IL 60606-3182 
Telephone# (312) 704-5300 
 
  

http://www.jrcert.org/


RADIOLOGIC TECHNOLOGY STUDENT HANDBOOK 
 

 12  

 

PROGRAM POLICIES AND PROCEDURES
 
PROGRAM/CLINICAL AGENCY CONTACT INFORMATION 
 
Program Contacts 
Brian Joachim               920-223-0135  
bwjoachim03@marianuniversity.edu 
 
Tabitha Miller        920-223-0136 
tamiller25@marianuniversity.edu 
 
Fax number for the Radiologic Technology Program  920-223-1727 
 
 
Hospital Clinical Sites 
St. Elizabeth Hospital                              920-738-2181 
 Nikki Seacotte 
  
Mercy Medical Center                             920-223-1702 
 Jean Camp-Rothe 
   
St. Agnes Hospital        920-926-5591 
 Caitlyn Nehmer 
 
Waupun Memorial Hospital      920-324-6547 
 Elaine Miller 
 
 
Clinic Rotations 
Koeller St. - Affinity Medical Group (AMG)    920-223-7427 
 Holly Flunker         
                  
St. Elizabeth’s Orthopedic Clinic - AMG                   920-996-3740 
 Kim Chapin 
 
Fond du Lac Surgery Center - Agnesian Healthcare     920-926-8052  
 Jodi Steffen 
  

mailto:bwjoachim03@marianuniversity.edu
mailto:tamiller25@marianuniversity.edu
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Program Accreditation by the  
Joint Review Committee on Education 

in Radiologic Technology (JRCERT) 
 
 
 
 
 

THIS SECTION INCLUDES: 
• JRCERT Contact Information 
• Standards for an Accredited Program in Radiography 
• Goals and Outcomes of the Program 
• Outcome Assessment Plan – Class of 2019 
• Outcome Assessment Plan Results – Class of 2017 
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JOINT REVIEW COMMITTEE ON EDUCATION IN RADIOLOGIC TECHNOLOGY (JRCERT) 
All programs of radiologic technology may voluntarily seek programmatic accreditation from 
the Joint Review Committee on Education in Radiologic Technology (JRCERT). The JRCERT 
promotes excellence in education and enhances quality and safety of patient care through the 
accreditation of educational program. The JRCERT is the only agency recognized by the U. S. 
Department of Education for the accreditation of educational programs in radiography.   
 
The JRCERT has established the “Standards for an Accredited Educational Program in 
Radiography” by which the program’s educational policies and procedures must meet in 
order to verify compliance and be in good standing with the JRCERT. The “Standards for an 
Accredited Educational Program in Radiography” can be found at 
http://www.jrcert.org/programs-faculty/jrcert-standards/ or by contacting the JRCERT at: 
 
JRCERT 
20 N. Wacker Drive 
Suite 2850 
Chicago, IL 60606-3182 
Telephone# (312) 704-5300 
www.jrcert.org 
 
The Program Director has a copy of the “Standards” as well. 
Students have the right to submit allegations against a JRCERT accredited program if there is 
reason to believe that the program has acted contrary to JRCERT accreditation standards or 
that conditions at the program appear to jeopardize the quality of instruction or the general 
welfare of its students. 
 
GOALS AND OUTCOMES OF THE PROGRAM 
The JRCERT requires that an accredited program maintain an Outcome Assessment Plan 
yearly for each graduating cohort in order to evaluate the Program. On the following pages 
the Student Leaning Goals and their associated outcomes along with Program Effectiveness 
Data by which your class will be evaluated. 
 
The results from the most recent graduating cohort are included following the Student 
Learning Goals and Program Effectiveness Data your class will be evaluated on. 
 
The calculated results for each student learning goal, its associated outcomes and Program 
Effectiveness Data for previous graduating cohorts from this program can be found at the 
JRCERT website: www.jrcert.org  
 

JRCERT 
20 N. Wacker Drive 
Suite 2850 
Chicago, IL 60606-3182 
Telephone# (312) 704-5300 

http://www.jrcert.org/programs-faculty/jrcert-standards/
http://www.jrcert.org/
http://www.jrcert.org/


OUTCOME ASSESSMENT PLAN 
Marian University Radiologic Technology Program 

Class of 2019 
Goal 1: Student will graduate as a clinically competent radiographer. 

Outcome Measurement Tool Benchmark Time Frame Responsible Party Results 
Student will 
apply 
appropriate 
radiation 
protection 
practices. 

Clinical Competency Form: 
Question #5 – Radiation Protection.  
1st attempted competency on any 
mandatory patient exams/procedures 
listed on the Master Clinical Record that 
are performed during the identified 
timeframes. 

Spring I Semester: avg. 
score of 2.4 or higher (3 
point scale) 
Fall II Semester: avg. 
score of 2.7 or higher (3 
point scale) 

Upon completion 
of  Spring I and  
Fall II  semesters 

Clinical Coordinator  

 Simulated Positioning Lab Test Form: 
Question #9 – Radiation Protection.  
Random sampling of (3) simulations per 
student. 

Average score of 2.4 or 
higher (3 pt. scale) 

Upon completion 
of RAD 452 
Radiographic  
Procedures and 
Image Analysis IV 

Clinical Coordinator  

Student will 
demonstrate 
appropriate 
positioning skills. 

Clinical Competency Form: 
Question #3 – Accuracy of Positioning. 
1st attempted competency on any 
mandatory patient exams/procedures 
listed on the Master Clinical Record that 
are performed during the identified 
timeframes. 

Spring I Semester: avg. 
score of 4 or higher (5 
point scale) 
Fall II Semester: avg. 
score of 4.5 or higher (5 
point scale) 

Upon completion 
of  Spring I and  
Fall II  semesters 

Clinical Coordinator  

 Simulated Positioning Lab Test Form: 
Question #7 – Accuracy of Positioning. 
Random sampling of 3 simulations per 
student. 

Average score of 4 or 
higher (5 point scale) 

Upon completion 
of RAD 452 
Radiographic  
Procedures and 
Image Analysis IV 

Clinical Coordinator  

Student/graduate 
will select 
appropriate 
technical factors. 

Clinical Competency Form: Question #7 – 
Exposure Technique Selection.    
1st attempted competency on any 
mandatory patient exams/procedures 
listed on the Master Clinical Record that 
are performed during the identified 
timeframes. 

Spring I Semester: avg. 
score of 3.2 or higher (4 
point scale) 
Fall II Semester: avg. 
score of 3.6 or higher (4 
point scale) 

Upon completion 
of  Spring I and  
Fall II  semesters 

Clinical Coordinator  

 Employer Survey of Past Graduates – 
Exposure Technique Selection 

Average score of 3.2 or 
higher (4 point scale) 

6 months post 
graduation 

Program Director  
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OUTCOME ASSESSMENT PLAN 

Marian University Radiologic Technology Program 
Class of 2019 

Goal 2: Students will utilize critical thinking, problem solving and decision making skills. 
Outcome Measurement Tool Benchmark Time 

Frame 
Responsible 

Party 
Results 

Students will 
evaluate a 
radiograph for 
diagnostic 
quality. 

Clinical Competency Form: Question #6 
(Routine Exam) – Quality of 
Radiographs/Image Evaluation.    
1st attempted competency on any mandatory 
patient exams/procedures listed on the Master 
Clinical Record that are performed during the 
identified timeframes. 

Spring I Semester: avg. score of 
6.4 or higher (8 point scale) 
Fall II Semester: avg. score of 7.2 
or higher (8 point scale) 

Upon 
completion of  
Spring I and  
Fall II  
semesters. 

Clinical 
Coordinator 

 

 Clinical Competency Form: Question #6 
(Non-Routine/ Trauma Exam) – Quality of 
Radiographs/Image Evaluation. 
Random sampling of (8) of the required non-
routine/trauma competencies per student. 
Number of required non-routine/trauma 
exams is listed in the Clinical Handbook. 

Average score of 6.4 or higher 
(8 point scale) 

Upon 
completion 
of the 
program. 

Clinical 
Coordinator 

 

Student will 
assess the 
patient and have 
the ability to 
adapt to non-
routine 
situations/ability 
to adjust exam 
for patient 
condition. 

Clinical Competency Form: Question #4 – 
Patient Assessment (Non-Routine/Trauma 
Exam). 
Random sampling of (8) of the required non-
routine/trauma competencies per student. 
Number of required non-routine/trauma 
exams is listed in the Clinical Handbook. 
 

Average score of 2.4 or higher 
(3 point scale) 

Upon 
completion 
of the 
program. 

Clinical 
Coordinator 

 

 Professional Development Evaluation Form – 
Adaptability and Critical Thinking 

Average score at the completion of 
the following practicum courses: (4 
point scale) 
Practicum I: 3.0 or greater 
Practicum III: 3.2 of greater 
Practicum IV: 3.4 or greater 
Practicum V: 3.6 or greater 

Upon 
completion of 
the 
Practicum I, 
III, IV, V and 
VIII courses. 

Program Director  



RADIOLOGIC TECHNOLOGY STUDENT HANDBOOK 
 

18  

 

Practicum VIII: 3.8 or greater 
OUTCOME ASSESSMENT PLAN 

Marian University Radiologic Technology Program 
Class of 2019 

 
Goal 3: Students/graduates will communicate effectively. 

Outcome Measurement Tool Benchmark Time Frame Responsible 
Party 

Results 

Students will be able 
to orally relate/ 
interrelate with 
patients. 

Professional Development 
Evaluation Form – Patient 
Interaction and Care/Management 

Average score at the 
completion of the following 
practicum courses: (4 point 
scale) 
Practicum I: 3.0 or greater 
Practicum III: 3.2 of greater 
Practicum IV: 3.4 or greater 
Practicum V: 3.6 or greater 
Practicum VIII: 3.8 or 
greater 

Upon 
completion of 
the Practicum I, 
III, IV, V  and 
VIII courses 

Program Director  

 Clinical Competency Form: 
Question #2 – Patient Interview.    
1st attempted competency on any 
mandatory patient 
exams/procedures listed on the 
Master Clinical Record that are 
performed during the identified 
timeframes. 

Spring I Semester: avg. score 
of 2.4 or higher (3 point scale) 
 
Fall II Semester: avg. score of 
2.7 or higher (3 point scale) 

Upon completion 
of  Spring I and  
Fall II  semesters 

Clinical 
Coordinator 

 

Students/graduates 
will demonstrate 
proper 
communication skills 
with health team 
members. 

Professional Development 
Evaluation Form – Interpersonal 
Interactions with Health 
Professionals 

Average score at the 
completion of the following 
practicum courses: (4 point 
scale) 
Practicum I: 3.0 or greater 
Practicum III: 3.2 of greater 
Practicum IV: 3.4 or greater 
Practicum V: 3.6 or greater 
Practicum VIII: 3.8 or 
greater 

Upon 
completion of 
the Practicum I, 
III, IV, V  and 
VIII courses 

Program Director  

 Employer Survey of Past Graduates 
– Relationship with Co-workers 

Average score of 3.2 points 
or higher (4 point scale) 

Six (6) months 
post graduation 

Program Director  
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OUTCOME ASSESSMENT PLAN 
Marian University Radiologic Technology Program 

Class of 2019 
Goal 4: Students/graduates will demonstrate the importance of professional growth and development. 

Outcome Measurement Tool Benchmark Time Frame Responsible 
Party 

Results 

Students/graduat
es will be able to 
demonstrate 
professional 
values in the 
clinical setting. 

Professional Development Evaluation 
Form – Compliance with Code of 
Ethics and Program/Clinical Agency 
Policies 

Average score at the completion of the 
following practicum courses: (4 point 
scale) 
Practicum I: 3.0 or greater 
Practicum III: 3.2 of greater 
Practicum IV: 3.4 or greater 
Practicum V: 3.6 or greater 
Practicum VIII: 3.8 or greater 

Upon 
completion of 
the Practicum I, 
III, IV, V  and 
VIII courses 

Program 
Director 

 

 Professional Development Evaluation 
Form – Personal Composure to 
Stressful Situations  

Average score at the completion of the 
following practicum courses: (4 point 
scale) 
Practicum I: 3.0 or greater 
Practicum III: 3.2 of greater 
Practicum IV: 3.4 or greater 
Practicum V: 3.6 or greater 
Practicum VIII: 3.8 or greater 

Upon 
completion of 
the Practicum I, 
III, IV, V  and 
VIII courses 

Program 
Director 

 

 Employer Survey of Past Graduates – 
Interested in Seeing Additional 
Responsibilities 

Average score of 3.2 of greater (4 
point scale) 

Six (6) months 
post graduation 

Program 
Director 

 

Students/graduat
es will exhibit 
involvement in 
educational 
advancement as a 
radiographer. 

Professional Development Evaluation 
Form – Personal Attitude Toward 
Learning and Initiative 
 
 
 
 
 
 
 

Average score at the completion of 
the following practicum courses: (4 
point scale) 
Practicum I: 3.0 or greater 
Practicum III: 3.2 of greater 
Practicum IV: 3.4 or greater 
Practicum V: 3.6 or greater 
Practicum VIII: 3.8 or greater 

Upon 
completion of 
the Practicum I, 
III, IV, V  and 
VIII courses 

Program 
Director 

 

 Employer Survey of Past Graduates – 
Attitude Toward Continuing 
Education 

Average score of 3.2 points or 
higher (4 point scale) 

Six (6) months 
post graduation 

Program 
Director 

 



RADIOLOGIC TECHNOLOGY STUDENT HANDBOOK 
 

20  

 

OUTCOME ASSESSMENT PLAN 
Marian University Radiologic Technology Program 

Class of 2019 
 

Goal 5: The program will graduate entry-level technologists. 
Outcome Measurement Tool Benchmark Time Frame Responsible 

Party 
Results 

Students will pass 
the ARRT Registry 
exam on the 1st 
attempt within 6 
months of 
graduation . 

ARRT Radiography Summary 
Report 
 
? of ? students passed the 
exam on the first attempt 
 

80% to pass on the 1st 
attempt over a 5 year 
period. 

6 months post-
graduation. 

Program Director  

Employer’s attitude 
regarding rehiring 
graduate if given 2nd 
opportunity. 

Employer Survey Question #15 
 
Sample size (i.e. number of 
surveys returned) = 

Average score of 3.2 
points or higher (4 point 
scale) 

6 months post-
graduation. 

Program Director  

Alumni’s satisfaction 
regarding being 
prepared with entry-
level skills. 

Alumni Survey Question #14 
 
Sample size (i.e. number of 
surveys returned) = 

Average score of 3.2 
points or higher (4 point 
scale) 

1 year post-
graduation. 

Program Director  

Of those seeing 
employment, 
students will be 
gainfully employed 
within 12 months 
following graduation. 

Alumni Survey Question #2, or 
“word of mouth.” 
 
Sample size (i.e. number of 
surveys returned) = 

75% of the class to 
answer “yes” over a five-
year period. 

1 year post-
graduation. 

Program Director  

Students that begin 
the program will 
graduate from the 
program. 

Spreadsheet for Student 
Course Average and Attrition 
Rates. 
 
? of ? students starting the 
Program will graduate from 
the Program 

75% of students to 
complete the program 
annually. 

Upon 
graduation. 

Program Director  
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OUTCOME ASSESSMENT PLAN RESULTS 
Marian University Radiologic Technology Program 

Class of 2017 
 

Goal 1: Student will graduate as a clinically competent radiographer. 
Outcome Measurement Tool Benchmark Time Frame Responsible 

Party 
Results 

Student will 
apply 
appropriate 
radiation 
protection 
practices. 

Clinical Competency Form: 
Question #5 – Radiation Protection.  
1st attempted competency on any mandatory 
patient exams/procedures listed on the 
Master Clinical Record that are performed 
during the identified timeframes.  

Spring I Semester: avg. 
score of 2 or higher (3 
point scale) 
Fall II Semester: avg. 
score of 2.5 or higher (3 
point scale) 

Upon completion of  
Spring I and  Fall II  
semesters 

Clinical 
Coordinator 

Spring I Semester: 
2.95 
 
Fall I Semester: 
2.96 

 Simulated Positioning Lab Test Form: 
Question #9 – Radiation Protection.  
Random sampling of (3) simulations per 
student. 

Average score of 2 or 
higher (3 point scale) 

Upon completion of 
RAD 452 Radiographic  
Procedures and Image 
Analysis IV 

Clinical 
Coordinator 

2.77 

Student will 
demonstrate 
appropriate 
positioning 
skills. 

Clinical Competency Form: 
Question #3 – Accuracy of Positioning. 
1st attempted competency on any mandatory 
patient exams/procedures listed on the 
Master Clinical Record that are performed 
during the identified timeframes. 

Spring I Semester: avg. 
score of 3 or higher (5 
point scale) 
Fall II Semester: avg. 
score of 4 or higher (5 
point scale) 

Upon completion of  
Spring I and  Fall II  
semesters 

Clinical 
Coordinator 

Spring I Semester: 
4.18 
 
Fall I Semester: 
4.37 

 Simulated Positioning Lab Test Form: 
Question #7 – Accuracy of Positioning. 
Random sampling of (3) simulations per 
student. 

Average score of 3 or 
higher (5 point scale) 

Upon completion of 
RAD 452 Radiographic  
Procedures and Image 
Analysis IV 

Clinical 
Coordinator 

4.6 

Student will 
select 
appropriate 
technical 
factors. 

Clinical Competency Form: Question #7 – 
Exposure Technique Selection.    
1st attempted competency on any mandatory 
patient exams/procedures listed on the 
Master Clinical Record that are performed 
during the identified timeframes. 

Spring I Semester: avg. 
score of 2.5 or higher (4 
point scale) 
Fall II Semester: avg. 
score of 3 or higher (4 
point scale) 

Upon completion of  
Spring I and  Fall II  
semesters 

Clinical 
Coordinator 

Spring I Semester: 
3.66 
 
Fall I Semester: 
3.76 

 Simulated Position Lab Test Form: Question 
#8 – Exposure Technique Selection. 
Random sampling of (3) simulations per 
student. 

Average score of 1.5 or 
higher (3 point scale) 

Upon completion of 
RAD 452 Radiographic  
Procedures and Image 
Analysis IV 

Clinical 
Coordinator 

2.97 
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OUTCOME ASSESSMENT PLAN RESULTS 
Marian University Radiologic Technology Program 

Class of 2017 
Goal 2: Students will utilize critical thinking, problem solving and decision making skills. 

Outcome Measurement Tool Benchmark Time Frame Responsible 
Party 

Results 

Students will 
evaluate a 
radiograph for 
diagnostic 
quality. 

Clinical Competency Form Question #6 
(Routine Exam) – Quality of 
Radiographs/Image Evaluation 
1st attempted competency on any mandatory 
patient exams/procedures listed on the Master 
Clinical Record that are performed during the 
identified timeframes. 

Spring I Semester: 
avg. score of 5 or 
higher (8 point scale) 
Fall II Semester: 
avg. score of 6 or 
higher (8 point scale) 

Upon completion 
of  Spring I and  
Fall II  semesters 

Clinical 
Coordinator 

Spring I Semester: 
6.0 
 
Fall I Semester: 6.92 

 Clinical Competency Form: Question #6 
(Non-Routine/ Trauma Exam) – Quality of 
Radiographs/Image Evaluation. 
Random sampling of (8) of the required non-
routine/trauma competencies per student. 
Number of required non-routine/trauma 
exams is listed in the Clinical Handbook. 

Average score of 5 
or higher (8 point 
scale) 

Upon 
completion of 
the program. 

Clinical 
Coordinator 

6.75 

Student will 
assess the 
patient and have 
the ability to 
adapt to non-
routine 
situations/ability 
to adjust exam 
for patient 
condition. 

Clinical Competency Form: Question #4 – 
Patient Assessment (Non-Routine/Trauma 
Exam). 
Random sampling of (8) of the required non-
routine/trauma competencies per student. 
Number of required non-routine/trauma 
exams is listed in the Clinical Handbook. 
 

Average score of 2 
or higher (3 point 
scale) 

Upon 
completion of 
the program. 

Clinical 
Coordinator 

2.79 

 Simulated Positioning Lab Test Form: 
Question #3 – Patient Assessment (Non-
Routine Exams).  
All non-routine simulations for each student 
to be sampled. 

Average score of 2 
or higher (3 point 
scale) 

Upon completion 
of RAD 452 
Radiographic  
Procedures and 
Image Analysis IV 

Clinical 
Coordinator 

2.91 
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OUTCOME ASSESSMENT PLAN RESULTS 
Marian University Radiologic Technology Program 

Class of 2017 
 
Goal 3: Students will communicate effectively. 

Outcome Measurement Tool Benchmark Time Frame Responsible 
Party 

Results 

Students will be able 
to orally relate/ 
interrelate with 
patients. 

Professional Development 
Evaluation Form – Patient 
Interaction and Care/Management 

Average score of 2.5 
points or higher (4 point 
scale) 

Upon 
completion of 
the Practicum I, 
III, IV, V  and 
VIII courses 

Program 
Director 

Practicum I: 3.37 
Practicum III: 3.5 
Practicum  IV: 3.85 
Practicum V: 3.85 
Practicum VIII: 3.85 

 Clinical Competency Form: 
Question #2 – Patient Interview.    

1st attempted competency 
on any mandatory patient exams/ 
procedures listed on the Master 
Clinical Record that are performed 
during the identified timeframes 

 

Spring I Semester: avg. 
score of 2 or higher (3 
point scale) 
Fall II Semester: avg. 
score of 2.5 or higher (3 
point scale) 

Upon completion 
of  Spring I and  
Fall II  semesters 

Clinical 
Coordinator 

Spring I semester: 
2.96 
 
Fall II semester: 2.99 

Students will 
demonstrate proper 
communication 
skills in the written 
form. 

Grading Rubric for Writing 
Assignments – 
Demonstration/Accuracy of 
Knowledge 

RAD 312: average score 
of 4 or higher (5 point 
scale) (average of all 4 
assignments per 
student) 
RAD 473: average score 
of 4.5 of higher (5 point 
scale)(1 assignment for 
this course) 

Completion of 
RAD 312 and 
473 

Program 
Director 

RAD 312: 3.9 
 
RAD 473: 4.42 

 Grading Rubric for Writing 
Assignments – Vocabulary/Subject 
Terminology Usage for Answers 

RAD 312: average score 
of 4 or higher (5 point 
scale) (average of all 4 
assignments per 
student) 
RAD 473: average score 
of 4.5 of higher (5 point 
scale)(1 assignment for 
this course) 

Completion of 
RAD 312 and 
473 

Program 
Director 

RAD 312: 4.9 
 
RAD 473: 5.0 
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OUTCOME ASSESSMENT PLAN RESULTS 

Marian University Radiologic Technology Program 
Class of 2017 

 
Goal 4: Students will demonstrate the importance of professional growth and development. 

Outcome Measurement Tool Benchmark Time Frame Responsible 
Party 

Results 

Students will be able 
to demonstrate 
professional values 
in the clinical setting. 

Professional Development 
Evaluation Form – Personal 
Attitude Toward Learning and 
Initiative 

Average score of 2.5 
points or higher (4 point 
scale) 

Upon completion 
of the Practicum 
I, III, IV, V  and 
VIII courses 

Program Director Practicum I: 3.5 
Practicum III: 3.6 
Practicum  IV: 3.85 
Practicum V: 4.0 
Practicum VIII: 
3.85 

 Professional Development 
Evaluation Form – Adherence 
to Program/Clinical Agency 
Dress Code Policy 

Average score of 2.25 
points or higher (3 point 
scale) 

Upon completion 
of the Practicum 
I, III, IV, V  and 
VIII courses 

Program Director Practicum I: 3.0 
Practicum III: 3.0 
Practicum  IV: 3.0 
Practicum V: 3.0 
Practicum VIII: 3.0 

Students will exhibit 
team player 
behavior. 

Professional Development 
Evaluation Form – 
Interpersonal Interactions with 
Health Care Professionals 

Average score of 2.5 
points or higher (4 point 
scale) 

Upon completion 
of the Practicum 
I, III, IV, V  and 
VIII courses 

Program Director Practicum I: 3.25 
Practicum III: 3.7 
Practicum  IV: 3.85 
Practicum V: 4.0 
Practicum VIII: 
3.71 

Professional Development 
Evaluation Form – Compliance 
with Code of Ethics and 
Program/Clinical Agency 
Policies 

Average score of 2.5 
points or higher (4 point 
scale) 

Upon completion 
of the Practicum 
I, III, IV, V  and 
VIII courses 

Program Director Practicum I: 4.0 
Practicum III: 4.0 
Practicum  IV: 4.0 
Practicum V: 4.0 
Practicum VIII: 4.0 
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OUTCOME ASSESSMENT PLAN RESULTS 

Marian University Radiologic Technology Program 
Class of 2017 

 
Goal 5: The program will graduate entry-level technologists. 

Outcome Measurement Tool Benchmark Time Frame Responsible 
Party 

Results 

Students will pass 
the ARRT Registry 
exam on the 1st 
attempt within 6 
months of 
graduation. 

ARRT Radiography Summary 
Report of students passed 
exam on first attempt. 
 
6  of 6 students passed the 
exam on the first attempt 

80% to pass on the 1st 
attempt over a 5 year 
period 

6 months post-
graduation. 

Program Director Class of 2017: 
100% 
 
5 year average: 
100% 

Employer’s attitude 
regarding rehiring 
graduate if given 2nd 
opportunity. 

Employer Survey Question #15 
 
Sample size (i.e. number of 
surveys returned) = 5 

Average score of 2.5 
points or higher (4 point 
scale) 

6 months post-
graduation. 

Program Director Class of 2016: 3.4 

Alumni’s satisfaction 
regarding being 
prepared with entry-
level skills. 

Alumni Survey Question #14 
 
Sample size (i.e. number of 
surveys returned) = 10 

Average score of 2.5 
points or higher (4 point 
scale) 

1 year post-
graduation. 

Program Director Class of 2015: 3.83 

Of those seeing 
employment, 
students will be 
gainfully employed 
within 12 months 
following graduation. 
 
 
 
 
 
 

Alumni Survey Question #2, or 
“word of mouth.” 
 
Sample size (i.e. number of 
surveys returned) = 10 

75% of the class to 
answer “yes” over a five-
year period. 

1 year post-
graduation. 

Program Director Class of 2014: 
100% 
 
5 year average: 0% 
As a result of 
change in program 
sponsorship in July 
2012, the five year 
average will begin 
with the Class of 
2013 and end 2017 

Students that begin 
the program will 

Spreadsheet for Student 
Course Average and Attrition 
Rates. 

75% of students to 
complete the program 
annually. 

Upon 
graduation. 

Program Director Class of 2017: 70% 
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graduate from the 
program. 

 
7 of 10 students starting the 
Program graduated from the 
Program 

5 year average: 
79.7% 
 

 



 
RADIOLOGIC TECHNOLOGY PROGRAM CURRICULUM PRESENTATION 
 
The courses are structured according to the Curriculum Guide for Programs in Radiologic 
Technology as set forth by the American Society of Radiologic Technologists (ASRT) and are 
to educate and have the student learn the necessary theory for understanding and 
performing special radiographic examinations. The specific objectives for each course will 
appear on the course outline. The curriculum is divided into didactic and clinical sections. 
The student must pass each section before they are allowed to graduate from the program. 
 
Course content will be delivered according to the discretion of the instructor. Audio-visual 
(AV) aids are to be utilized where possible. Most forms of AV are available including 
computers, projectors, DVD, skeleton, atlas, phantom, etc. Formal and final examinations are 
given in most courses. Some courses are generalized or reviewed with a pass/fail grade given 
at the conclusion of the course. Quizzes and other forms of evaluation of student progress are 
left to the discretion of the instructor. At the beginning of each course the instructor must 
communicate to the students their form of evaluation. 
 
PROGRAM CURRICULUM SCHEDULE 

________________________________________________________________ 
PROGRAM ORIENTATION (two weeks prior to start of classes) 

RAD 301 Fundamentals of Radiologic Science and Healthcare 0 cr. 
____________________________________________________________________________ 

FALL I 
RAD 311 Patient Care in Radiologic Sciences (Session I only)  3 cr. (2 theory/1 lab) 
RAD 312 Principles of Radiologic Imaging (Session II only)  4 cr. 
RAD 313 Radiographic Procedures and Image Analysis I  8 cr. (6 theory/2 lab) 
RAD 314 Radiologic Practicum I     1 cr.   
          16 credit hours 

____________________________________________________________________________ 
WINTERIM I 

RAD 321 Radiologic Practicum II     1 cr.   
          1 credit hour 

____________________________________________________________________________ 
SPRING I 

RAD 331 Principles of Radiation Protection & Biology (Session I)  3 cr. 
RAD 332 Principles of Radiologic Physics (Session II)  3 cr. 
RAD 333 Radiographic Procedures and Image Analysis II  4 cr. (3 theory/1 lab) 
RAD 334 Radiologic Practicum III     2 cr.   

                                   12 credit hours  
____________________________________________________________________________ 

SUMMER I 
RAD 441 Radiographic Procedures and Image Analysis III  3 cr. (2 theory/1 lab) 
RAD 442 Radiologic Practicum IV     3 cr.   
          6 credit hours 



RADIOLOGIC TECHNOLOGY STUDENT HANDBOOK 
 

28  

 

____________________________________________________________________________ 
FALL II 

RAD 451 Prin. of Specialized Rad. Modalities & Pharmacology   4 cr. 
RAD 452 Radiographic Procedures and Image Analysis IV  6 cr. (5 theory/1 lab) 
RAD 453 Radiologic Practicum V     2 cr.   
           12 credit hours 

____________________________________________________________________________ 
WINTERIM II 

RAD 461 Radiologic Practicum VI     1 cr.   
          1 credit hour 

_____________________________________________________________________________ 
SPRING II 

RAD 471 Radiologic Pathophysiology (Session I only)  3 cr. 
RAD 472 Ethics and Law in Radiologic Sciences (Session I only) 1 cr. 
RAD 473 Imaging Equipment and Quality Control (Session I only)  2 cr. 
RAD 474 Radiologic Practicum VII (Session I)   1 cr. 
RAD 475 Radiologic Practicum VIII (Session II only)   1 cr. 
RAD 476 Senior Capstone (Session II only)    4 cr.   
          12 credit hours 
           
COURSE DESCRIPTIONS 
The following formulas are used for credit hour calculations: 
• Theory/lecture: 1 credit hour represents one 55-miunte class period per week 
• Laboratory: 1 credit hour represents 90 minutes of laboratory work per week 
• Practicum: Dependent on the specific course (outlined below) 

o Radiologic Practicum I: 1 credit hour represents 256 hours 
o Radiologic Practicum II: 1 credit hour represents 72 hours 
o Radiologic Practicum III: 1 credit hour represents 180 hours 
o Radiologic Practicum IV: 1 credit hour represents 112 hours 
o Radiologic Practicum V: 1 credit hour represents 192 hours 
o Radiologic Practicum VI: 1 credit hour represents 72 hours 
o Radiologic Practicum VII: 1 credit hour represents 180 hours 
o Radiologic Practicum VIII: 1 credit hour represents 180 hours 

 
RAD 301: Fundamentals of Radiologic Science and Healthcare 
Credits: 0 
Course Description: This course provides an introduction and orientation to the student’s 
selected profession of medical imaging.  This course will also include an introduction to 
medical terminology for healthcare and specifically the radiologic sciences.  Introductory 
instruction on radiation safety practices prior to the beginning of practicum assignments. 

 
RAD 311: Patient Care in the Radiologic Sciences 
Credits: 3 (2 theory, 1 lab) 
Course Description: This course provides the student with concepts of patient care 
including considerations of physical and psychological conditions. Routine and emergency 
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patient care procedures will be described; especially those that directly affect personnel and 
patients in the Radiology Department concerning X-ray procedures. Pharmacologic issues 
related to Radiology will also be discussed.  

 
RAD 312:  Principles of Radiographic Imaging 
Credits: 4 Theory 
Course Description:  This course is intended to provide the student with an in-depth 
understanding of all photographic and geometric principles that affect the production and 
appearance of the radiographic image.  This includes but is not limited to: determination of 
radiographic image quality, image geometry, exposure technique selection (from the 
standpoint of patient radiation exposure and radiographic image quality) and methods of 
scatter radiation control.   
 
RAD 313: Radiographic Procedures and Image Analysis I 
Credits: 8 (6 theory, 2 lab) 
Course Description: This course provides students fundamental knowledge of the purpose 
and function of the most common systems (thorax, abdomen, and upper extremities) for 
which radiographic imaging is done and how they relate to other systems. Radiographic 
examinations which best demonstrate each system will also be discussed.  Laboratory 
exercises in positioning are carefully correlated with the study of each section. As each 
system is reviewed radiographic imaging analysis is addressed providing students with the 
knowledge to determine the diagnostic quality of radiographs and methods to improve the 
quality of radiographic images.  Students receive instruction on exam specific patient 
radiation protection practices. 

 
RAD 314:  Radiologic Practicum I 
Credits: 1 
Course Description:  RAD 314 is the first of an eight part series of practicum courses. This 
course begins with providing the student with exposure to the radiology department in the 
hospital setting. Under direct supervision, the student will experience patient interaction by 
participating in the transportation and care of patients.  Assigned clinical rotations will 
include diagnostic radiographic rooms, fluoroscopic rooms and portable radiographic 
examinations on the patient floors.  Under the direct supervision of a registered radiologic 
technologist, the student will perform radiographic imaging of the anatomical units that was 
instructed during the Radiographic Procedures and Image Analysis I course.  The student 
will be instructed on the ancillary activities that are necessary for the successful completion 
of a medical imaging examination.   
 
RAD 321: Radiologic Practicum II 
Credits: 1 
Course Description: RAD 321 is the second of an eight part series of practicum courses.  The 
student will progress in the performance of previously instructed radiographic examinations 
from direct supervision to indirect supervision.  Students receive introductory instruction on 
mobile fluoroscopic equipment operation and associated personnel radiation safety 
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practices. At the conclusion of the course the student will be required to pass the progression 
requirement examination. 

 
RAD 331:  Principles of Radiation Protection and Radiobiology 
Credits: 3 Theory 
Course Description:  This course is designed to provide the student with the techniques and 
methods that can be utilized in order to ensure minimum radiation exposure to patients and 
occupationally exposed personnel.   The principles of ALARA (As Low as Reasonably 
Achievable) will be stressed in regards to non-occupationally and occupationally exposed 
individuals.  Design requirements for radiographic and fluoroscopic equipment in regards to 
radiation protection will be discussed as well.  
 
RAD 332: Principles of Radiologic Physics 
Credits: 3 Theory 
Course Description: This course will provide the student with a review of basic physics and 
introduction of advanced physic concepts related to medical imaging.   

 
RAD 333: Radiographic Procedures and Image Analysis II 
Credits: 4 (3 theory, 1 lab) 
Course Description: This course is a continuation of Radiographic Procedures and Image 
Analysis I and provides students with the knowledge of the purpose and function of the 
vertebral column and the lower extremity.  Detailed and precise information concerning 
radiographic positioning is addressed.  Laboratory exercises in positioning are carefully 
correlated with the study of each body system. As each system is reviewed radiographic 
imaging analysis is addressed providing students with the knowledge to determine the 
diagnostic quality of radiographs and methods to improve the quality of radiographic 
images.  Students will receive instruction on exam specific patient radiation protection 
practices. 
 
RAD 334: Radiologic Practicum III 
Credits: 2  
Course Description:  RAD 334 is the third of an eight part series of practicum courses. The 
student will continue to gain clinical experience in the hospital setting including the addition 
of clinical rotations at various clinical sites including the Surgery Department.      Under the 
direct supervision of a registered radiologic technologist, the student will perform 
radiographic imaging of the anatomical units that was instructed during the Radiographic 
Procedures and Image Analysis II course.  The student will continue to progress in the 
performance of previously instructed radiographic examinations from direct supervision to 
indirect supervision. The student will be able to increase his/her clinical experience by 
increased participation in non-routine radiographic exams. 
 
RAD 441: Radiographic Procedures and Image Analysis III 
Credits: 3 (2 theory, 1 Lab) 
Course Description: This course is a continuation of Radiographic Procedures and Image 
Analysis II and provides students with the knowledge related to exams which use 
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radiographic contrast agents in fluoroscopic radiography.  Detailed and precise information 
concerning radiographic positioning used during fluoroscopic exams is addressed.  
Laboratory exercises in positioning are carefully correlated with the study of each body 
system. As each system is reviewed radiographic imaging analysis is addressed providing 
students with the knowledge to determine the diagnostic quality of radiographs and 
methods to improve the quality of radiographic images.  Students will receive instruction on 
exam specific patient radiation protection practices. 

 
RAD 442: Radiologic Practicum IV 
Credits: 3  
Course Description: RAD 442 is the fourth of an eight part series of practicum courses.  The 
student will continue to gain clinical experience in the hospital setting, clinical rotations at 
various clinical sites, and the Surgery Department.  Under the direct supervision of a 
registered radiologic technologist, the student will perform radiographic imaging of the 
anatomical units that was instructed during the Radiographic Procedures and Image Analysis 
III course.  The student will continue to progress in the performance of previously instructed 
radiographic examinations from direct supervision to indirect supervision. The student will 
be able to increase his/her clinical experience by increased participation in non-routine 
radiographic exams.   At the conclusion of the course the student will be required to pass the 
progression requirement examination. 
 
RAD 451: Principles of Specialized Radiographic Modalities and Pharmacology 
Credits: 4 Theory 
Course Description: This course introduces the student to fundamental principles of digital 
imaging.  Computer concepts and terminology will be incorporated throughout the course.  
This course expands the student’s knowledge of anatomy through review of cross sectional 
anatomy images obtained through Computed Tomography (CT) and Magnetic Resonance 
Imaging (MRI).  The course will also provide the students with a fundamental background in 
pharmacology including the instruction and demonstration of competency in venipuncture. 
 
RAD 452- Radiographic Procedures and Image Analysis IV 
Credits: 6 (5 theory, 1 lab)  
Course Description: In this course students will be presented with the anatomy and 
radiographic terminology of the skeletal cranium.  Detailed and precise information 
concerning radiographic positioning is demonstrated.  Laboratory exercises in positioning 
are carefully correlated with the study of the skull, facial bones, and paranasal sinuses. As 
each component of the skull is reviewed radiographic imaging analysis is addressed 
providing students with the knowledge to determine the diagnostic quality of radiographs 
and methods to improve the quality of radiographic images.  The anatomy and physiology of 
the circulatory and central nervous systems will be presented as well.  Students will receive 
instruction on exam specific patient radiation protection practices. 
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RAD 453: Radiologic Practicum V 
Credits: 2  
Course Description: RAD 453 is the fifth of an eight part series of practicum courses.  The 
student will continue to gain clinical experience in the hospital setting, clinical rotations at 
various clinical sites, and the Surgery Department.  Under the direct supervision of a 
registered radiologic technologist, the student will perform radiographic imaging of the 
anatomical units that was instructed during the Radiographic Procedures and Image Analysis 
IV course.  The student will continue to progress in the performance of previously instructed 
radiographic examinations from direct supervision to indirect supervision. During this 
course, the student will participate in assigned clinical rotations during the second shift at 
one of the hospitals.   Students will be assigned clinical rotations in the Computed 
Tomography Department (CT) while under direct supervision.   The student will continue to 
increase his/her clinical experience by increased participation in non-routine radiographic 
exams.   
 
RAD 461: Radiologic Practicum VI 
Credits: 1  
Course Description: RAD 461 is the sixth of an eight part series of practicum courses.  The 
student will continue to gain clinical experience in the hospital setting, clinical rotations at 
various clinical sites, Surgery Department, second shifts and Computed Tomography 
Department.  The student will continue to progress in the performance of previously 
instructed radiographic examinations from direct supervision to indirect supervision of 
routine and non-routine examinations.  At the conclusion of the course the student will be 
required to pass the progression requirement examination. 
 
RAD 471:  Radiologic Pathophysiology 
Credits:  3 Theory 
Course Description:  This course is designed to provide the student with the knowledge of 
various pathological conditions that can be diagnosed by the use of medical imaging 
including identifying these conditions on an image.  The basic components of 
pathophysiology and pathology related to the following systems of the body will be 
discussed: Skeletal, Respiratory, Digestive, Genitourinary, Nervous and Cardiovascular.  This 
course also includes interventional radiology and cardiology’s role in the diagnosis and 
treatment of pathological conditions. 

 
RAD 472: Ethics and Law in Radiologic Sciences 
Credits: 1 
Course Description: This course will provide the student with professional standards and 
ethics necessary in the radiologic technology field. The legal, moral and professional ethics of 
radiology will be discussed so that the student will be able to recognize the needs of the 
patient, demonstrate empathy, and recognize the need of adherence to legal-ethical 
principles. 
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RAD 473: Imaging Equipment and Quality Control 
Credits: 2 Theory 
Course Description: This course provides a review of foundational information on the 
principles of x-ray generation including the various components, circuitry and physics 
necessary for the production of ionizing radiation.  The various components of the 
fluoroscopic imaging chain will be introduced.  A review of radiation protection measures to 
reduce occupational and non-occupational exposure during the performance of fluoroscopic 
procedures will occur as well.  This course also provides foundational information on the 
requirements and standards for equipment monitoring to assure consistency that is 
necessary for the production of quality radiographic images to reduce occupational and non-
occupational exposure during the performance of fluoroscopic procedures will be described 
as well.  Various tests and procedures necessary for Quality Control and Quality Assurance 
programs including state and federal requirements will be discussed.   
 
RAD 474: Radiologic Practicum VII 
Credits: 1  
Course Description: RAD 474 is the seventh of an eight part series of practicum courses.  
The student will continue to gain clinical experience in the hospital setting, clinical rotations 
at various clinical sites, Surgery Department, second shifts and Computed Tomography 
Department.  Additionally, students will be assigned observational clinical rotations in the 
Magnetic Resonance Imaging (MRI) and Interventional Radiology and Cardiology 
Departments.  The student will continue to progress in the performance of previously 
instructed radiographic examinations from direct supervision to indirect supervision of 
routine and non-routine examinations.   
 
RAD 475: Radiologic Practicum VIII 
Credits: 1  
Course Description: RAD 475 is the final course of an eight part series of practicum courses.  
The student will be allotted two weeks of elective scheduling of clinical rotations.  This will 
provide the student the opportunity to observe various modalities they have not experienced 
in previous Radiologic Practicum courses.  The student may also elect to schedule additional 
clinical rotations they have previously been assigned to for more experience.  The student 
will continue to gain clinical experience in the hospital setting, clinical rotations at various 
clinical sites, Surgery Department, second shifts, Computed Tomography Department, 
Magnetic Resonance Imaging (MRI) and Interventional Radiology and Cardiology 
Departments.  The student will continue to progress in the performance of previously 
instructed radiographic examinations from direct supervision to indirect supervision of 
routine and non-routine examinations. 
 
RAD 476: Senior Capstone 
Credits: 4 
Course Description:  This course provides students with the skills to be successful on the 
American Registry of Radiologic Technologists (ARRT) examination and skills to prepare 
them to secure a radiologic technologist position.  Students’ knowledge base in Radiologic 
Technology will be assessed with areas for improvement identified and strategies developed 
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in order to improve performance.  During this course the students will attend the Wisconsin 
Association of Educators in Radiologic Technology (WAERT) Student Seminar where they 
will have the opportunity to increase their preparedness by participating in additional 
material review presentations by various speakers.  Students will receive instruction and 
assistance with resume and cover letter writing and interview skills.  Students will also 
participate in mock interviews receiving feedback from local healthcare organization human 
resource recruiters. 
 
OUT OF CLASSROOM WORKLOAD EXPECTATIONS 
Success in a particular course is based on the expectation that students will spend, for each 
unit of credit, a minimum of forty-five hours over the length of the course for instruction or 
preparation/studying or course-related activities (including lectures, laboratories, 
recitations, discussion groups, field work, study, and so on), averaged over the semester, in 
order to complete the work of the course to achieve an average grade. 
 
For example: 3-credit course: for every hour of in course/instructional time, a minimum of 
two hours of out-of-class work is expected. Additional hours are expected of graduate course 
work depending on the degree outcomes. According to Federal Guidelines from the US 
Department of Education, a 3-credit course assumes a minimum of 135 hours of course-
related activities. The outside of classroom expectations of the students are as follow, for 
various modes of course: 

• A course that meets for three hours each week across a 15-week semester (meets 
three times for one hour, meets two time for 75 minute session, or meets once for a 
three hour block) will have a minimum of six hours of outside class-work per week. 

• A 7-week course that meets once a week for approximately 4 hours will have a 
minimum of 15 hours of outside class-work per week. 

• An 8-week course that meets once a week for approximately 4 hours will have a 
minimum of 13 hours of outside class-work per week. 

• Online and hybrid courses will have a minimum of 135 hours of combined 
synchronous or asynchronous course activities across the length of the course. 

 
Academic activities include, but are not limited to reading, writing, studying, research, 
completing various assignments, and small group work.  At least an equivalent amount of 
class-related work is required for laboratory, field trip, practicum, workshop, group studio, 
individual studio, independent study, dissertation, clinical placements, student teaching, and 
practices. Courses that are more or less than 3 credits use the same calculation of in 
course/instructional time, a minimum of 45 hours of course-related activities per unit of 
credit over the duration of the course. 
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COURSE FEES 
There are additional fees that have been added to a limited number of course/s.  Below are 
the course/s and their associated fee.  NOTE: the fees assigned to the course/s are subject to 
change. 
 

Course Number Course Name Course Fee 
RAD 301 Fundamentals of Radiologic $82.00  

  Science and Healthcare (Includes personalized 
    radiographic identification 
    markers ($42.00) and CPR 
    certification ($40.00) 
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ACADEMIC GRADING SYSTEM 
The student must achieve a minimum of eighty (80%) percent (C) average in all courses in 
order to remain in good standing in the program. 
 
The following is the academic grading scale used for all didactic and practicum 
courses:  

Percentage Letter Grade Quality Points 

95-100% A 4.0 points 

93-94% A- 3.75 points 

91-92% B+ 3.25 points 

87-90% B 3.0 points 

85-86% B- 2.75 points 

83-84% C+ 2.25 points 

80-82% C 2.0 points 

78-79% C- 1.75 points 

76-77% D+ 1.25 points 

74-75% D 1.0 points 

72-73% D- .75 points 

71% or below F 0 points 
 
Radiographic Procedures and Image Analysis Courses 
Each of the Radiographic Procedures & Image Analysis courses contains specific Anatomy & 
Physiology (A&P) Units and Clinical Procedure Units within the course.   

 
Anatomy & Physiology (A&P) Units 
The student must attain an eighty (80%) percent or greater at the conclusion of each A&P 
unit for each Radiographic Procedures and Image Analysis course. 
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The A&P units will each be graded as follows: 
Directed Readings/Out of class assignments: 10%  
Written Quiz Average:    40% 
Written A&P Unit Final Exam:   50% 

  
If the student should fail to obtain the required eighty (80%) percent, they will be required 
to complete a remediation test as determined by the instructor. If the student successfully 
passes the remediation test with a score of eighty (80%) or greater, he/she will remain in the 
program on academic probation. The grade for the unit will be an eighty (80%). If he/she 
fails the remediation test, they will be immediately dismissed from the program. If the 
student should fail to obtain a minimum score of eighty (80%) or greater on any future unit 
in any Radiographic Procedures and Image Analysis course, he/she will be immediately 
dismissed from the program.   
 
Clinical Procedures Units 
Patient safety is the number one concern.  To ensure that students are competent to perform 
examinations on patients, all students must maintain an average of 80% or better in each 
clinical procedures unit of the Radiographic Procedures & Image Analysis courses. In each 
clinical procedures unit the grade is composed of written quizzes, a written final exam, and a 
simulated positioning final.  Each of these evaluation tools is an important progressive step 
in learning and practicing radiographic skills and patient care.  Therefore, equal weight will 
be given to each grade for the clinical unit grade. 
 
Grades for each clinical procedure unit will consist of the following: 

• Written quizzes (2-3 per unit) given throughout the unit which include radiograph 
evaluation. 

o Each quiz is worth 50 points with each quiz consisting of multiple choice 
questions, short answer questions and radiographs. The radiograph portion of 
the quiz consists of radiographic critique, various questions about positioning 
of the patient for the respective radiograph, etc. 

 
• Written Final Exam that is given at the completion of each clinical unit which includes 

radiograph evaluation. 
o The Final Exam is worth 100 points consisting of multiple choice questions, 

short answer questions and multiple radiographs. Similar to the quizzes, the 
radiograph portion of the Final Exam consists of radiographic critique, various 
questions about positioning of the patient for the respective radiograph, etc. 

 
• Simulated Positioning Final Exam which is performed on another student. 

o The student that is to be evaluated performs an entire exam on a “patient” 
(another classmate) without making an exposure.  The exam (2-3 exams per 
unit) performed by the student is selected at random based on the positioning 
unit that is currently being taught.  The student will select 1-2 routine exams 
(dependent on the unit) and 1 non-routine/trauma exam.  
 



RADIOLOGIC TECHNOLOGY STUDENT HANDBOOK 
 

38  

 

The Simulated Positioning Final Exam, at the completion of each unit, is designed to ensure 
that a student has a competent understanding of the examinations and the procedure of 
performing the examinations in the unit they have most recently completed. 

 
Written quizzes, written final exam and simulated positioning final will be announced at least five 
days in advance.  The written final exam will be given the last day of each positioning unit with 
the simulated positioning final occurring usually the following class period. 

 
Each one of these previously explained evaluation tools are an important step in learning and 
practicing positioning skills and patient care.  To arrive at a percentage grade for each 
clinical procedure unit, the following items will be averaged: 

 
1. Scores from the written quizzes will be averaged - equaling 1/3 of the unit grade. 
2. Grade from the written final exam will equal 1/3 of the unit grade. 
3. Scores from the Simulated Positioning Final Exams will be averaged together equaling 

1/3 of the unit grade. 
 
Due to the necessity of competency, if a student scores below an 80% for any one of the 
exams during the Simulated Positioning Lab Final, they will be required to perform remedial 
testing of the failed examination as determined by the instructor.  If the student passes the 
remedial testing of the examination with an 80% or better, the highest score allowed will be 
an 80%. A repeated failure of the remedial examination will be immediate dismissal from the 
program.  

 
The final course grades for each the following; RAD 313, RAD 333, RAD 441, and RAD 452, 
will be determined by averaging the final A&P units and clinical procedures unit scores 
instructed during the course.  If the student fails to obtain the minimum 80%, refer to the 
Program Progression Policy stated in the Radiologic Technology Program Handbook. 

 
NOTE: Refer to the Clinical Handbook for further explanation of grading in the Radiographic 
Procedures and Image Analysis courses. 

 
Radiographic Practicum courses 
Each Radiographic Practicum will be recorded as a pass/fail grade. 
 
Non-Practicum/Radiographic Procedures and Image Analysis courses 
The method of evaluating the student’s knowledge of the material will be determined by the 
instructor and explained to the students on the first day of the course. 
 
Miscellaneous Grading Information 
NOTE: Exams, regardless of the format, will not be curved or dropped from the student’s 
overall grade.   

 
NOTE: cumulative course averages will not be rounded either up or down to the nearest 
percentage point. 
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NOTE: As stated in the Program Progression Policy, failure to obtain the required minimum 
eighty (80%) percent at the conclusion of a course will necessitate the student to complete 
remedial testing as determined by the instructor.  Obtaining a minimum of eighty (80%) 
percent or greater on the remedial testing will result in the student receiving an eighty (80) 
percent for the course.  If the student should fail to obtain the minimum eighty (80) percent 
on the remedial testing, he/she will be immediately dismissed from the program without the 
possibility to reapply.  The successful completion of the remedial testing will result in the 
student continuing in the program but under probationary status for the remainder of their 
time in the program.  If the student fails to obtain the minimum eighty percent at the 
conclusion of a second course, the student will be immediately dismissed from the program 
without the possibility to reapply.  In addition, failure to earn a minimum score of eighty (80) 
percent on each progression requirement examination will result in the student being 
immediately dismissed from the program without the possibility to reapply. 

 
Refer to the Program Progression and Graduation Requirements Policies for further 
information regarding academic grading requirements. 
 
2017-2018 ACADEMIC SCHEDULE (Class, Practicum and Vacation) 

 
Summer 2017 
Program Orientation (RAD 301)   August 14-18 & 21-25, 2017 
 
Fall 2017 
Classroom and practicum begin   August 28, 2017 
Labor Day      September 4, 2017 
Fall Break      October 12-13, 2017 
Last day of Session I/ 
First day of sessions II    October 16, 2017 
Thanksgiving break     November 22-24, 2017 
Classes resume     November 27, 2017 
Last day of semester     December 15, 2017 
 
Winterim 2018 
First week      January 2-5, 2018 
Second week      January 8-12, 2018 
Third week      January 15-19, 2018 
 
Spring Semester 2018 
Classroom and practicum resume   January 22, 2018 
Spring break      March 12-16, 2018 
Classes and practicum resume   March 19, 2018 
Easter vacation     March 29-April 2, 2018 
Classes and practicum resume   April 3, 2018 
Last day of semester     May 11, 2018 
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Summer Semester 2018 
Summer semester     May 14-August 17, 2018 
Memorial Day Holiday    May 28, 2018 
July 4th Holiday     Wednesday, July 4, 2018 
 
HOLIDAY HOURS 
Students will not be assigned practicum or classroom hours for the following holidays: 
Maundy Thursday, Good Friday, Easter, Memorial Day, Fourth of July, Labor Day, 
Thanksgiving, day after Thanksgiving, Christmas Eve, Christmas Day, New Year’s Eve, and 
New Year’s Day. 
 
DIDACTIC/CLASSROOM SCHEDULE 

Semester Classroom Days 

Fall I and Winterim I Tuesday, Thursday, Friday 

Spring I  Tuesday and Thursday 

Summer, Fall II, Winterim II and 
Spring II Monday and Wednesday 

 
 
CLASSROOM HOURS 
 8:30 a.m. –   11:30 a.m. 
 11:30 a.m. - 12:30 p.m.  Lunch 
 12:30 p.m. – 3:00 p.m. 
 

There will be a 15 minute break during both the morning and afternoon sessions. 
 
PRACTICUM SCHEDULE 
Refer the Clinical Handbook for hours for the various clinical agencies and practicum 
rotations. 
 
CLINICAL AGENCY AFFILIATION 
Marian University’s Radiologic Technology Program has affiliated with St. Elizabeth Hospital, 
Appleton, WI; Mercy Medical Center, Oshkosh, WI; St. Agnes Hospital, Fond du Lac, WI, 
Waupun Memorial Hospital, Waupun, WI, Agnesian Surgery Center, Fond du Lac, WI and the 
Affinity Medical Group Clinic in Oshkosh, WI as additional sites for the students’ clinical 
practicum. Students selected into the radiography program will be assigned a “home” clinical 
site at St. Elizabeth Hospital, Mercy Medical Center or St. Agnes Hospital for their two year 
clinical education requirements. In an attempt to reduce the amount of traveling required by 
the student, the assigned “home” clinical agency site for the student is based on the proximity 
of the site to the address the student included on the application to the program though this 
is not guaranteed. Also, the applicants selected preference in regards to “home” clinical 
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agency site is taken into consideration as well, but there is not a guarantee. During the Fall I, 
Winterim I and Spring II semesters the students will only be performing clinical rotations at 
the aforementioned “home” clinical agency site. During the Spring I, Summer, Fall II and 
Winterim II semesters, the students will be required to travel to all of the previously 
discussed clinical agency sites in order to obtain as much clinical experience as possible but 
while still having some clinical rotations at their “home” clinical agency site. 
 

 
CLINICAL AGENCY SITES 

Mercy Medical Center 
2700 West Ninth St. 
Oshkosh, WI 54904 
(920) 223-0135 
 
St. Elizabeth Hospital 
1506 S. Oneida St. 
Appleton, WI 54915 
(920) 738-2181 

 
 
St. Agnes Hospital 
430 East Division St. 
Fond du Lac, WI 54935 
(920) 924-1380 
 
Affinity Medical Group 
1855 Koeller St. 
Oshkosh, WI 54904 
(920) 223-7427 

 
Waupun Memorial Hospital          Agnesian Surgery Center 

       620 Brown St.            421 Camelot Drive 
       Waupun, WI 54963           Fond du Lac, WI 54935 
       (920) 324-6547                                  (920) 926-8052 
 
 
EVALUATION OF STUDENT CLINICAL PERFORMANCE 
The Program Director and Clinical Coordinator, with assistance from the Clinical Instructor 
and registered radiologic technologists of the student’s “home” clinical site, will evaluate 
the student’s clinical performance throughout the duration of the program. The students 
will be evaluated at the conclusion of Practicum I, III, IV, V and VIII.  Students must 
successfully attain the necessary points on the Professional Development Evaluation Form 
to continue or advance in the program. Students with a score below the minimum number 
of points will be placed on clinical probation and re-evaluated in 6 weeks to document 
improvement. During the probation period all exams will be performed under direct 
supervision.  If the evaluation at the conclusion of the probation period is also below the 
required minimum points, the student will be immediately dismissed from the Radiologic 
Technology Program without the possibility to reapply. 
 
If a student should fail to obtain the required number of points at the conclusion of any 
second evaluation period, he/she will be immediately dismissed from the program without 
the possibility to reapply. 
 
In order to provide students with initial evaluation of their strengths and areas for growth 
during the Practicum I course, the Clinical Instructors from the student’s “home” clinical 
agency site will complete the Practicum I Progression Report Form during the first week of 
October, November and December.  There are not a minimum number of points that must 
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be obtained.  The form will be returned and reviewed by the Clinical Coordinator and then 
presented to the student for review. 
 
A copy of the Professional Development Evaluation Form and Practicum I Progression 
Report Form is located on the following pages for your reference. 
 
Students will be evaluated by the Clinical Instructor on clinical room objectives and will 
also be critiqued on their clinical-didactic objectives which coincide with didactic 
presentation. 
 
Any student not successfully completing the required objectives will not be allowed to 
continue with succeeding units or room assignments until those objectives have been 
fulfilled.  
 
At the completion of a student’s scheduled clinical rotation at each clinical agency site, the 
Clinical Instructor or in his/her absence another registered radiologic technologist will 
complete an evaluation form on the student’s clinical performance. The evaluator will then 
forward the evaluation form directly to the Clinical Coordinator who will review the 
results/comments with the student in private. 
 
Approval for permission to write the American Registry of Radiologic Technologists will 
not be given to the student by the Program Director until the student has successfully met 
all the clinical and didactic criteria of the program. 

 
NOTE: The clinical portion of the program will be further described, including all forms, in 
the Clinical Handbook by the Clinical Coordinator. 
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PROFESSIONAL DEVELOPMENT EVALUATION 
 
Purpose:  To document strengths and weaknesses of student’s clinical performances. 
Rating System:  Students will be required to obtain the minimum points for each                
evaluation period in order to advance to the next evaluation period. The required minimum 
points are as follows: 

• Completion of Practicum I requires 28 points 
• Completion of Practicum III requires 30 points 
• Completion of Practicum IV requires 32 points 
• Completion of Practicum V requires 34 points  
• Completion of Practicum VIII - exit evaluation 

 
Students with a score below the required minimum points will be placed on clinical 
probation and re-evaluated in 6 weeks to document improvement. During the probation 
period all clinical examinations will be performed while under direct supervision of a 
registered radiologic technologist.  If a second evaluation is also below the required 
minimum points, the student will be immediately dismissed from the radiologic technology 
program. 
 
Registered radiologic technologists and clinical instructors from each student’s main 
clinical site, in addition to the program faculty, will have input into the evaluation process.   
 
Please circle the level of competency according to your perspective.             
      
 Practicum I   Practicum III        Practicum IV         Practicum V       Practicum VIII     Other 

Student Name: _________________________________________________________________ 

Evaluator’s Instructions: Please read the narratives associated with each numerical value. The individual 
completing this form should circle the appropriate rank on the scale that best describes the student’s level of 
clinical experience. Please provide an accurate evaluation of the student’s performance. *****PLEASE NOTE 
THAT A STUDENT DOES NOT HAVE TO MEET ALL DESCRIPTORS PROVIDED FOR A PARTICULAR SCORE TO 
BE CHOSEN BUT SHOULD MEET THE MAJORITY OF THE CATEGORY. 
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Personal Attitude Toward Learning and Initiative: 
If student is not busy 
they always will take 
initiative to practice 
positioning or refer 
to educational aides. 
i.e. Merrill’s or 
phantom, etc.  
Always 
demonstrates good 
judgment, asks for 
help when needed. 
The student always 
demonstrates the 
initiative to either 
participate /assists 
in all examinations 
or completes those 
that they are deemed 
clinically capable of 
performing.  If the 
student is not busy in 
their assigned 
clinical rotation they 
will always take the 
initiative to inquire 
about reassignment 
to another clinical 
area or assignment 
of other tasks. 
 

If student is not busy 
they will frequently 
take the initiative to 
practice their 
positioning or refer 
to educational aides. 
i.e. Merrill’s or 
phantom, etc. 
Student checks 
routinely before 
proceeding with 
exams; seeks 
assistance when 
approaching limits of 
ability. Frequently 
demonstrates 
appropriate 
judgment.  
The student will 
frequently  
demonstrate the 
initiative to either 
participate /assist  in 
all examinations or 
completes those that 
they are deemed 
clinically capable of 
performing. 

 

If student is not busy 
they will occasionally 
take the initiative to 
practice their 
positioning or refer 
to educational aides. 
i.e. Merrill’s or 
phantom, etc.  
Student  occasionally 
fails to check with 
authority before 
proceeding with 
exams;  
Does not always 
demonstrate good 
judgment. The 
student will 
occasionally  
demonstrate the 
initiative to either 
participate /assist  in 
all examinations or 
completes those that 
they are deemed 
clinically capable of 
performing. 

 
 

If student is not busy 
they will seldom take 
the initiative to 
practice their 
positioning or refer 
to educational aides. 
i.e. Merrill’s or 
phantom, etc.  
Student usually fails 
to check with 
authority before 
proceeding with 
exams; lacks good 
judgment.  
The student  will 
seldomly 
demonstrate the 
initiative to either 
participate /assist in 
all examinations or 
completes those that 
they are deemed 
clinically capable of 
performing. 

 

If student is not busy 
they will never take 
the initiative to 
practice their 
positioning or refer 
to educational aides. 
i.e. Merrill’s or 
phantom, etc. 
Always fails to check 
with authority before 
proceeding with 
exams; lacks good 
judgment.   The 
student never 
demonstrates the 
initiative to either 
participate /assist in 
all examinations or 
completes those that 
they are deemed 
clinically capable of 
performing.  Does 
not demonstrate any 
extra effort to excel 
on their own.  

4 points 3 points 2 points 1 point 0 points 
 

Interpersonal Interactions with Health Professionals: 
Student always 
maintains and 
demonstrates an 
impeccable work 
ethic.  
Is a team player and 
always cooperates 
with staff and 
hospital personnel, 
fellow students, and 
clinical instructor/s. 
Student always 
accepts constructive 
comments with a 
positive attitude. 

Student frequently 
maintains and 
demonstrates an 
impeccable work 
ethic.  
Is a team player and 
frequently 
cooperates with staff 
and hospital 
personnel, fellow 
students, and clinical 
instructor/s.. Student 
frequently accepts 
constructive 
comments with a 
positive attitude. 

Student does not 
always maintain and 
demonstrate an 
impeccable work 
ethic.  
Is not always a team 
player and does not 
always cooperate 
with staff and 
hospital personnel. 
Student  does not 
always accept 
constructive 
comments with a 
positive attitude. 

 

Student seldom  
maintains and 
demonstrates an 
impeccable work 
ethic. Rarely is a 
team player and 
seldom cooperates 
with staff and 
hospital personnel. 
Student seldom 
accepts constructive 
comments with a 
positive attitude.  

Student never 
maintains and 
demonstrates team 
skills and/or work 
ethic.  
Is not a team player 
and never cooperates 
with staff and 
hospital personnel. 
Student never  
accepts constructive 
comments with a 
positive attitude. 

4 points 3 points 2 points 1 point 0 points 
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Patient Interaction and Care/Management: 
The student always 
identifies and 
addresses the 
patient in 
accordance to 
program/clinical 
agency policies.  
The student always 
interacts well with 
patients in a 
courteous manner. 
The student always 
obtains 
thorough/appropria
te patient history. 
Instills confidence, 
effectively 
communicates with 
clear and precise 
instructions, and 
complies with 
HIPAA regulations.  

The student 
frequently identifies 
and addresses 
patients in accordance 
to program/clinical 
agency policies.  
The student 
frequently interacts 
well with patients in a 
courteous manner. 
The student 
frequently obtains 
thorough/appropriate 
patient history.  Tries 
to instill confidence, 
attempts to effectively 
communicate with 
clear and precise 
instructions, and 
complies with HIPAA 
regulations.  

The student is not 
consistent in 
addressing patients or 
identifying them 
appropriately.  
The student does not 
always interact well 
with patients in a 
courteous manner or 
try to instill 
confidence. The 
student is not 
consistent in obtaining 
thorough/appropriate 
patient history. 
Attempts to effectively 
communicate with 
clear and precise 
instructions, and 
complies with HIPAA 
regulations. 

The student seldom 
addressees patients 
or identifying them 
appropriately.  
The student does not 
always interact well 
with patients in a 
courteous manner 
and does not instill 
confidence in the 
patient. The student 
rarely obtains 
thorough/appropriat
e patient history. 
Seldom attempts to 
effectively 
communicate with 
clear and precise 
instructions, and 
does not always 
comply with HIPAA 
regulations 

The student does 
not properly 
address patients or 
identify them 
appropriately.  
The student does 
not interact well 
with patients. The 
student does not 
obtain 
thorough/appropri
ate patient history. 
They are not 
courteous, or 
instill confidence. 
The student does 
not comply with all 
levels of HIPAA 
regulations.  

4 points 3 points 2 points 1 point 0 points 
 
Attendance and Availability: 
Attendance and Availability (NOTE: as per the Attendance Policy, if (3) or more days are 
missed during the specified Practicum course, a 1 point deduction will occur for every additional 
day missed unless the student provides the faculty physician signed medical documentation for 
the additional absences.) 

Student is always on 
time and always 
remains in his/her 
assigned clinical 
rotation. Student will 
always offer their 
assistance in other 
areas when their 
assigned rotation is 
slow.  
 
 

Student is frequently 
on time and has been 
late no more than (1 
time) and remains in 
their assigned clinical 
rotation. Student will 
frequently offer their 
assistance in other 
areas when their 
assigned rotation is 
slow.  
 

Student has been late 
(2 times) but for the 
most part remains in 
his/her assigned 
clinical rotation. 
Student will 
occasionally offer their 
assistance in other 
areas when their 
assigned rotation is 
slow.  
 

Student has been late 
at least (3 times) and 
wanders off from their 
assigned clinical 
rotation. Student will 
seldom offer their 
assistance in other 
areas when their 
assigned rotation is 
slow.  
 
 

Student has been late 
more than (3+ times) 
and does not remain in 
his/her assigned 
clinical rotation. 
Student will not offer 
their assistance in other 
areas when their 
assigned rotation is 
slow.  
 

4 points 3 points 2 points 1 point 0 points 
 

NOTE: The following will be utilized if there is a deduction in points as described above 
per the Attendance Policy. 

Score obtained prior to deduction of points: ____________ 

Deduction of points as per the Attendance Policy: ____________ 
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Student’s final score for this section: _____________ 

 
Adherence to Program/Clinical Agency Dress Code Policies: 

Student always adheres to 
program and clinical 
agencies dress code 
policies including but not 
excluding: specified 
uniform, dosimeter badges, 
lead markers, ID badge, no 
visible tattoos, no visible 
piercings other than ears, 
good personal hygiene, 
does not smell of perfume 
or tobacco. 
 

Student frequently adheres 
to program and clinical 
agencies dress code 
policies including but not 
excluding: specified 
uniform, dosimeter badges, 
lead markers, ID badge, no 
visible tattoos, no visible 
piercings other than ears, 
good personal hygiene, 
does not smell of perfume 
or tobacco. Student has 
received verbal and/or 
written reprimand for 
failure to adhere to dress 
code. 
 

Student seldom adheres to 
program and clinical 
agencies dress code 
policies including but not 
excluding: specified 
uniform, dosimeter badges, 
lead markers, ID badge, no 
visible tattoos, no visible 
piercings other than ears, 
good personal hygiene, 
does not smell of perfume 
or tobacco. On 1 
occurrence student has 
been sent home from 
assigned clinical rotation 
for failure to adhere to 
dress code.  
 

Student never adheres to 
program and clinical 
agencies dress code 
policies including but not 
excluding: specified 
uniform, dosimeter badges, 
lead markers, ID badge, no 
visible tattoos, no visible 
piercings other than ears, 
good personal hygiene, 
does not smell of perfume 
or tobacco. On (2) or more 
occurrences student has 
been sent home from 
assigned clinical rotation 
for failure to adhere to 
dress code.  

3 points 2 points 1 point 0 points 
 
Compliance with Code of Ethics & Program/Clinical Agency Policies: 

Student always 
exhibits exceptional 
behavior, always 
demonstrates a 
commitment to 
ethical standards. 
Professional 
demeanor, 
dependable & 
responsible behavior. 
Student always aware 
and follows 
departmental 
protocols. Student 
also understands and 
adheres to Direct/ 
Indirect Supervision 
Policy when 
performing 
examinations/ 
procedures.   

Student frequently 
exhibits exceptional 
behavior, frequently 
demonstrates a 
commitment to 
ethical standards. 
Professional 
demeanor, 
dependable & 
responsible behavior 
Student frequently is 
aware and follows 
departmental 
protocols. Requires 
some assistance with 
protocols. Student 
also understands and 
adheres to Direct/ 
Indirect Supervision 
Policy when 
performing 
examinations/ 
procedures 

Student is 
inconsistent in 
exhibiting behavior, 
does not always 
demonstrate a  
commitment to 
ethical standards, and 
professional 
demeanor. Is not 
always dependable or 
responsible. Student 
demonstrates an 
inconsistency 
concerning 
knowledge of 
department 
protocols. Student 
often needs help 
understanding 
protocols. Student 
also understands and 
adheres to Direct/ 
Indirect Supervision 
Policy when 
performing 
examinations/ 
procedures. 

Student seldom 
exhibits exceptional 
behavior, seldom 
demonstrates a  
commitment to 
ethical standards or 
professional 
demeanor. Is not 
dependable and does 
not demonstrate 
responsible behavior. 
Student seldom 
exhibits a 
comprehensive 
knowledge of 
department protocols 
and usually needs to 
be reminded of them. 
Student also needs to 
be reminded of 
Direct/ Indirect 
Supervision Policy 

Student demonstrates 
inappropriate 
behavior, is not 
always committed to 
ethical standards, 
unprofessional 
demeanor 
demonstrated. 
Dependable and 
responsible behavior 
not always 
demonstrated. 
Student fails to 
demonstrate a 
comprehensive 
knowledge of 
departmental 
protocols. They also 
fail to adhere to the 
Direct/Indirect 
Supervision Policy. 

4 points 3 points 2 points 1 point 0 points 
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Knowledge of Radiographic Equipment Operation and Functionality: 

Student always 
maintains proper 
handling to ensure 
integrity of 
radiographic and 
ancillary equipment 
Superior knowledge 
of operation of all 
aspects of equipment. 
Prior to exposure, 
student is able to 
adjust technical 
factors that control 
contrast and 
density/image 
receptor exposure.  
  

Student frequently 
maintains proper 
handling to ensure 
integrity of 
radiographic and 
ancillary equipment. 
Has basic knowledge 
of operation of 
equipment.  
Prior to exposure, 
student is frequently 
able to adjust 
technical factors that 
control contrast and 
density//image 
receptor exposure. 
 

Student occasionally 
maintains proper 
handling to ensure 
integrity of 
radiographic and 
ancillary equipment. 
Has basic knowledge 
of operation of 
equipment but 
occasionally requires 
guidance.  
Prior to exposure, 
student needs 
assistance adjusting 
technical factors that 
control contrast and 
density /image 
receptor exposure. 
 

Student rarely 
demonstrates proper 
use and handling of 
radiographic and 
ancillary equipment. 
Student does not 
demonstrate basic 
knowledge of 
operation of 
equipment use. Often 
requires assistance.  
Prior to exposure, 
student is often not 
able to properly 
adjust technical 
factors that control 
contrast and 
density/image 
receptor exposure. 
 

Student fails to 
demonstrate proper 
use and handling of 
radiographic and 
ancillary equipment. 
Student does not 
demonstrate 
knowledge of 
operation of 
equipment.  Always 
requires assistance. 
Prior to exposure, 
student is not able to 
adjust technical 
factors that control 
contrast and 
density/image 
receptor exposure. 
 

4 points 3 points 2 points 1 point 0 points 
 
Knowledge of Radiographic Exams/Procedures: 
NOTE: A student’s level of training needs to be considered when evaluating this section. 

Student always 
demonstrates 
accurate patient 
positioning and 
radiographic 
equipment alignment 
for the required 
projections in a 
timely manner, 
without assistance. 
Student always 
completes pre and 
post examination 
responsibilities 
(computer entries, 
verification of 
physician order, etc) 
without prompting.  
 

Student frequently 
demonstrates 
accurate patient 
positioning and 
radiographic 
equipment alignment 
for the required 
projections in a 
timely manner, 
without assistance. 
Student frequently 
completes pre and 
post examination 
responsibilities 
(computer entries, 
verification of 
physician order, etc) 
without prompting. 
 

Student occasionally 
demonstrates 
accurate patient 
positioning and 
radiographic 
equipment alignment 
for the required 
projections in a 
timely manner, with 
minimal assistance. 
Student occasionally 
completes pre and 
post examination 
responsibilities 
(computer entries, 
verification of 
physician order, etc) 
without prompting.  
 

Student seldom 
demonstrates 
accurate patient 
positioning and 
radiographic 
equipment alignment 
for the required 
projections in a 
timely manner. 
Student requires 
frequent assistance. 
Student seldom 
completes pre and 
post examination 
responsibilities 
(computer entries, 
verification of 
physician order, etc) 
without prompting.  

Student never 
demonstrates 
accurate patient 
positioning and 
radiographic 
equipment alignment 
for the required 
projections in a 
timely manner. 
Student requires 
substantial 
assistance. Student 
never completes pre 
and post 
examination 
responsibilities 
(computer entries, 
verification of 
physician order, etc) 
without prompting.  

4 points 3 points 2 points 1 point 0 points 
 
Quality of Radiographic Images and Analysis: 

 Student always possesses 
the ability to produce and 
critique images in order to 
achieve maximum quality 
radiographs. Student 
always demonstrates 
exceptional knowledge of 

Student frequently 
possesses the ability to 
produce and critique 
images in order to achieve 
maximum quality 
radiographs. Student 
frequently demonstrates 

Student is not consistent 
with the ability to produce 
and critique images in 
order to achieve maximum 
quality radiographs. 
Student demonstrates 
limited knowledge of 

Student does not 
demonstrate ability to 
produce and critique 
images in order to achieve 
quality radiographs. 
Student fails to 
demonstrate knowledge of 
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critical anatomy on the 
radiograph.  They 
frequently can accurately 
diagnosis and implement 
changes to achieve a 
quality radiograph without 
assistance. 

adequate knowledge of 
critical anatomy on the 
radiograph.  They usually 
can accurately diagnosis 
and implement changes to 
achieve the desired effect 
without assistance. 

critical anatomy on the 
radiograph.   With minimal 
guidance they can 
diagnosis and implement 
changes to achieve the 
desired effect. 

critical anatomy on the 
radiograph.   They cannot 
accurately diagnosis or 
implement changes to 
achieve the desired effect 
without assistance. 

3 points 2 points 1 point 0 points 
 
Radiation Protection and Safety: 

Student always 
adheres and acts in 
accordance with 
ALARA principles for 
radiation safety and 
protection 
concerning 
themselves, patients 
and other health care 
workers. Student 
always inquires 
regarding the 
possibility of patient 
pregnancy. Student 
always limits the 
amount of repeat 
radiographs and 
shields all patients. 
Student always 
wears their 
dosimeter badges in 
the proper location.  
 

Student frequently 
adheres and acts in 
accordance with 
ALARA principles for 
radiation safety and 
protection 
concerning 
themselves, patients 
and other health care 
workers. Student 
always inquires 
regarding the 
possibility of patient 
pregnancy. Student 
often limits the 
amount of repeat 
radiographs and 
shields all patients. 
Student always 
wears their 
dosimeter badge in 
the proper location.  

Student is 
inconsistent in acting 
in accordance with 
ALARA principles for 
radiation safety and 
protection 
concerning 
themselves, patients 
and other health care 
workers. Student 
always inquires 
regarding the 
possibility of patient 
pregnancy. Student 
also limits the 
amount of repeat 
radiographs and 
sometimes shields 
patients. Student 
always wear their 
dosimeter badge in 
the proper location.  

Student seldom 
adheres and acts in 
accordance with 
ALARA principles for 
radiation safety and 
protection 
concerning 
themselves, patients 
and other health care 
workers. Student 
frequently inquires 
regarding the 
possibility of patient 
pregnancy. Student 
tries to limit repeat 
radiographs and 
does not always 
shield patients. 
Student does not 
always wear their 
dosimeter badge in 
the proper location 
or at all. 

Student does not 
adhere and act in 
accordance with 
ALARA principles for 
radiation safety and 
protection 
concerning 
themselves, patients 
and other health care 
workers. Student 
seldom inquires 
regarding the 
possibility of patient 
pregnancy. Student 
does not limit the 
amount of repeat 
radiographs and 
does not shield all 
patients. Student 
does not always 
wear their dosimeter 
badge in the proper 
location or at all. 

4 points 3 points 2 points 1 point 0 points 
 
Adaptability and Critical Thinking: 

Student is always 
able to solve 
technical, equipment, 
positioning and 
situational problems. 
Usually achieves 
positive outcomes 
encompassing all 
aspects of diagnostic 
imaging. Student 
always demonstrates 
the ability to 
alternate between 
various clinical 
examinations and/or 
procedures with ease.  

Student frequently 
solves technical, 
equipment, 
positioning and 
situational problems. 
Frequently achieves 
positive outcomes 
encompassing all 
aspects of diagnostic 
imaging. Student 
frequently 
demonstrates the 
ability to alternate 
between various 
clinical examinations 
and/or procedures 
with ease. 

Student attempts to 
solve technical, 
equipment, 
positioning and 
situational problems 
while requiring some 
assistance. 
Occasionally achieves 
positive outcomes 
encompassing all 
aspects of diagnostic 
imaging. Student 
occasionally 
demonstrates the 
ability to alternate 
between various 
clinical examinations 
and/or procedures 
with ease. 
 

Student seldom 
possess ability for 
solving technical, 
equipment, 
positioning and 
situational problems 
in order to achieve 
positive outcomes 
encompassing all 
aspects of diagnostic 
imaging. Student 
demonstrates limited 
ability to alternate 
between various 
clinical examinations 
and/or procedures 
with ease. 

Student does not 
possess any ability 
for solving technical, 
equipment, 
positioning and 
situational problems 
in order to achieve 
positive outcomes 
encompassing all 
aspects of diagnostic 
imaging. Student is 
unable to alternate 
between various 
clinical examinations 
and/or procedures 
with ease. 

4 points 3 points 2 points 1 point 0 points 
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Personal Composure to Stressful Situations: 

Student always 
demonstrates the 
ability to handle 
areas of high levels of 
stress and volume. 
The student does so 
in a professional 
manner, remains 
effective in getting 
procedures 
accomplished, and 
remains helpful and 
productive at all 
times.  

Student frequently 
demonstrates the 
ability to handle 
areas of high levels of 
stress and volume. 
The student does so 
in a professional 
manner, remains 
effective in getting 
procedures 
accomplished, 
remains helpful and 
productive most of 
the time.  

Student has 
inconsistently 
demonstrated the 
ability to handle 
areas of high levels of 
stress and volume. 
The student remains 
professional but is 
not always effective 
in getting procedures 
completed.  

Student struggles 
with the ability to 
handle areas of high 
levels of stress and 
volume. The student 
does not always react 
in a professional 
manner. Has difficulty 
getting procedures 
completed. Student 
tries to be helpful and 
productive in these 
situations.  

Student cannot 
demonstrate the 
ability to handle 
areas of high levels of 
stress and volume. 
The student does not 
react in a professional 
manner and cannot 
get procedures 
completed. Does not 
try to be helpful or 
productive in these 
situations.  
 
 

4 points 3 points 2 points 1 point 0 points 
 

Evaluation Score:_____________________ Average Score:________________________ 

Recommended for: Advancement   Graduation  Termination  Probation 

If placed on probationary status, date of reevaluation:__________________________ 

Evaluator comments: 

              

              

              

              

              

Student comments: 
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Evaluator Signature:        Date:      

My signature verifies that I had the opportunity to review my clinical evaluation along with 
the opportunity to discuss it with the Program Director and Clinical Coordinator.  My 
signature does not necessarily acknowledge my agreement or disagreement with my 
clinical evaluation. 

Student Signature:        Date:      

Originated: 1/14 
Revised: 3/15, 5/17 
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RAD 314: PRACTICUM I PROGRESSION REPORT FORM 
 

Purpose:  To provide initial feedback of student’s clinical performances during RAD314 
Practicum I.  

Rating System: The numerical values are only intended to be a preliminary indicator of student 
performance.    

Clinical instructors from the student’s main clinical site will complete the evaluation form. The 
completed form will be returned to the Clinical Coordinator. The Clinical Coordinator will 
review the results of the evaluation form and will then share the complete evaluation form with 
the student for their review.   

 Student Name: ________________________________________________________________  

Evaluator’s Instructions: Please read the narratives associated with each numerical value. The 
individual completing this form should circle the appropriate rank on the scale that best describes 
the student’s level of clinical experience. Please provide an accurate evaluation of the student’s 
performance. *****PLEASE NOTE THAT A STUDENT DOES NOT HAVE TO MEET ALL 
DESCRIPTORS PROVIDED FOR A PARTICULAR SCORE TO BE CHOSEN BUT 
SHOULD MEET THE MAJORITY OF THE CATEGORY.  

Personal Attitude toward Learning and Initiative: 
If student is not busy 
they always will take 
initiative to practice 
positioning or refer 
to educational aides. 
i.e. Merrill’s or 
phantom, etc.  
Always 
demonstrates good 
judgment, asks for 
help when needed. 
The student always 
demonstrates the 
initiative to either 
participate /assists 
in all examinations 
or completes those 
that they are deemed 
clinically capable of 
performing.  If the 
student is not busy in 
their assigned 
clinical rotation they 
will always take the 
initiative to inquire 
about reassignment 
to another clinical 
area or assignment 
of other tasks. 

If student is not busy 
they will frequently 
take the initiative to 
practice their 
positioning or refer 
to educational aides. 
i.e. Merrill’s or 
phantom, etc. 
Student checks 
routinely before 
proceeding with 
exams; seeks 
assistance when 
approaching limits of 
ability. Frequently 
demonstrates 
appropriate 
judgment.  
The student will 
frequently  
demonstrate the 
initiative to either 
participate /assist  in 
all examinations or 
completes those that 
they are deemed 
clinically capable of 
performing. 
 

If student is not busy 
they will 
occasionally take 
the initiative to 
practice their 
positioning or refer 
to educational aides. 
i.e. Merrill’s or 
phantom, etc.  
Student  
occasionally fails to 
check with authority 
before proceeding 
with exams;  
Does not always 
demonstrate good 
judgment. The 
student will 
occasionally  
demonstrate the 
initiative to either 
participate /assist  in 
all examinations or 
completes those that 
they are deemed 
clinically capable of 
performing. 
 
 

If student is not busy 
they will seldom 
take the initiative to 
practice their 
positioning or refer 
to educational aides. 
i.e. Merrill’s or 
phantom, etc.  
Student usually fails 
to check with 
authority before 
proceeding with 
exams; lacks good 
judgment.  
The student  will 
seldomly 
demonstrate the 
initiative to either 
participate /assist in 
all examinations or 
completes those that 
they are deemed 
clinically capable of 
performing. 
 

If student is not busy 
they will never take 
the initiative to 
practice their 
positioning or refer 
to educational aides. 
i.e. Merrill’s or 
phantom, etc. 
Always fails to check 
with authority before 
proceeding with 
exams; lacks good 
judgment.   The 
student never 
demonstrates the 
initiative to either 
participate /assist in 
all examinations or 
completes those that 
they are deemed 
clinically capable of 
performing.  Does 
not demonstrate 
any extra effort to 
excel on their own.  

4 points 3 points 2 points 1 point 0 points 
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Interpersonal Interactions with Health Professionals: 
Student always 
maintains and 
demonstrates an 
impeccable work 
ethic.  
Is a team player and 
always cooperates 
with staff and 
hospital personnel, 
fellow students, and 
clinical instructor/s. 
Student always 
accepts constructive 
comments with a 
positive attitude. 

Student frequently 
maintains and 
demonstrates an 
impeccable work 
ethic.  
Is a team player and 
frequently 
cooperates with 
staff and hospital 
personnel, fellow 
students, and clinical 
instructor/s.. Student 
frequently accepts 
constructive 
comments with a 
positive attitude. 

Student does not 
always maintain and 
demonstrate an 
impeccable work 
ethic.  
Is not always a team 
player and does not 
always cooperate 
with staff and 
hospital personnel. 
Student  does not 
always accept 
constructive 
comments with a 
positive attitude. 
 

Student seldom  
maintains and 
demonstrates an 
impeccable work 
ethic. Rarely is a 
team player and 
seldom cooperates 
with staff and 
hospital personnel. 
Student seldom 
accepts constructive 
comments with a 
positive attitude.  

Student never 
maintains and 
demonstrates team 
skills and/or work 
ethic.  
Is not a team player 
and never 
cooperates with 
staff and hospital 
personnel. Student 
never  accepts 
constructive 
comments with a 
positive attitude. 

4 points 3 points 2 points 1 point 0 points 
 
Patient Interaction and Care/Management: 

The student always 
identifies and 
addresses the patient 
in accordance to 
program/facility 
policies.  
The student always 
interacts well with 
patients in a 
courteous manner. 
The student always 
obtains 
thorough/appropriat
e patient history. 
Instills confidence, 
effectively 
communicates with 
clear and precise 
instructions, and 
complies with 
HIPAA regulations.  

The student 
frequently identifies 
and addresses 
patients in 
accordance to 
program/facility 
policies.  
The student 
frequently interacts 
well with patients in 
a courteous manner. 
The student 
frequently obtains 
thorough/appropriat
e patient history.  
Tries to instill 
confidence, attempts 
to effectively 
communicate with 
clear and precise 
instructions, and 
complies with 
HIPAA regulations.  

The student is not 
consistent in 
addressing patients 
or identifying them 
appropriately.  
The student does 
not always interact 
well with patients in 
a courteous manner 
or try to instill 
confidence. The 
student is not 
consistent in 
obtaining 
thorough/appropriat
e patient history. 
Attempts to 
effectively 
communicate with 
clear and precise 
instructions, and 
complies with 
HIPAA regulations. 
 

The student seldom 
addressees patients 
or identifying them 
appropriately.  
The student does 
not always interact 
well with patients in 
a courteous manner 
and does not instill 
confidence in the 
patient. The student 
rarely obtains 
thorough/appropriat
e patient history. 
Seldom attempts to 
effectively 
communicate with 
clear and precise 
instructions, and 
does not always 
comply with HIPAA 
regulations 

The student does 
not properly address 
patients or identify 
them appropriately.  
The student does 
not interact well 
with patients. The 
student does not 
obtain 
thorough/appropriat
e patient history. 
They are not 
courteous, or instill 
confidence. The 
student does not 
comply with all 
levels of HIPAA 
regulations.  

4 points 3 points 2 points 1 point 0 points 
 
Attendance: 

Student is always on 
time and always 
remains in his/her 
assigned rotation. 
Student will always 
offer their assistance 
in other areas when 
rotation is slow.  
 
 

Student is frequently 
on time and has been 
late no more than (1 
time) and remains in 
their assigned 
rotation. Student will 
frequently offer their 
assistance in other 
areas when rotation 
is slow.  
 

Student has been 
late (2 times) but for 
the most part 
remains in his/her 
assigned rotation 
Student will 
occasionally offer 
their assistance in 
other areas when 
rotation is slow.  
 

Student has been 
late at least (3 
times) and wanders 
off from their 
assigned rotation. 
Student will seldom 
offer their assistance 
in other areas when 
rotation is slow.  
 
 

Student has been 
late more than (3+ 
times) and does not 
remain in his/her 
assigned rotation. 
Student will not offer 
their assistance in 
other areas when 
rotation is slow.  
 

4 points 3 points 2 points 1 point 0 points 
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Adherence to Program/Clinical Agency Dress Code Policies: 
Student always adheres to 
program and clinical 
agencies dress code 
policies including but not 
excluding: specified 
uniform, dosimeter badges, 
lead markers, ID badge, no 
visible tattoos, good 
personal hygiene, does not 
smell of perfume or 
tobacco. 

Student frequently 
adheres to program and 
clinical agencies dress code 
policies including but not 
excluding: specified 
uniform, dosimeter badges, 
lead markers, ID badge, no 
visible tattoos, good 
personal hygiene, does not 
smell of perfume or 
tobacco. Student has 
received verbal and/or 
written reprimand for 
failure to adhere to dress 
code. 

Student seldom adheres to 
program and clinical 
agencies dress code 
policies including but not 
excluding: specified 
uniform, dosimeter badges, 
lead markers, ID badge, no 
visible tattoos, good 
personal hygiene, does not 
smell of perfume or 
tobacco. On 1 occurrence 
student has been sent 
home from assigned 
clinical rotation for failure 
to adhere to dress code.  

Student never adheres to 
program and clinical 
agencies dress code 
policies including but not 
excluding: specified 
uniform, dosimeter badges, 
lead markers, ID badge, no 
visible tattoos, good 
personal hygiene, does not 
smell of perfume or 
tobacco. On 2 or more 
occurrences student has 
been sent home from 
assigned clinical rotation 
for failure to adhere to 
dress code. 

3 points 2 points 1 point 0 points 
 
Compliance with Code of Ethics & Program/Clinical Agency Policies: 

Student always 
exhibits exceptional 
behavior, always 
demonstrates 
commitment to 
ethical standards. 
Professional 
demeanor, 
dependable & 
responsible behavior. 
Student always 
aware and follows 
departmental 
protocols. Student 
also understands and 
adheres to Direct/ 
Indirect Supervision 
Policy when 
performing 
procedures.   

Student frequently 
exhibits exceptional 
behavior, frequently 
demonstrates 
commitment to 
ethical standards. 
Professional 
demeanor, 
dependable & 
responsible behavior 
Student frequently is 
aware and follows 
departmental 
protocols. Needs 
some assistance 
with protocols 
Student also 
understands and 
adheres to Direct/ 
Indirect Supervision 
Policy when 
performing 
procedures 

Student is 
inconsistent in 
exhibiting behavior, 
does not always 
demonstrate a  
Commitment to 
ethical standards, 
professional 
demeanor. Is not 
always dependable or 
responsible. Student 
demonstrates and 
inconsistency 
concerning 
knowledge of 
department 
protocol. Student 
often needs help 
understanding 
protocols. Student 
also understands and 
adheres to Direct/ 
Indirect Supervision 
Policy when 
performing 
procedures. 

Student seldom 
exhibits exceptional 
behavior, seldom 
demonstrates a  
Commitment to 
ethical standards or 
professional 
demeanor. Is not 
dependable and does 
not demonstrate 
responsible behavior. 
Student seldom 
exhibits a 
comprehensive 
knowledge of 
department protocols 
and usually needs to 
be reminded of them. 
Student also needs 
to be reminded of 
Direct/ Indirect 
Supervision Policy 

Student demonstrates 
inappropriate 
behavior, is not 
always committed to 
ethical standards, 
unprofessional 
demeanor 
demonstrated. 
Dependable and 
responsible behavior 
not always 
demonstrated. 
Student fails to 
demonstrate a 
comprehensive 
knowledge of 
departmental 
protocols. They also 
fail to adhere to the 
Direct/Indirect 
Supervision Policy. 

4 points 3 points 2 points 1 point 0 points 
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Radiation Protection and Safety: 
Student always 
adheres and acts in 
accordance with 
ALARA principles for 
radiation safety and 
protection 
concerning 
themselves, patients 
and other health care 
workers. Student 
always inquires 
regarding the 
possibility of patient 
pregnancy. Student 
always wears their 
dosimeter badges in 
the proper location.  
 

Student frequently 
adheres and acts in 
accordance with 
ALARA principles for 
radiation safety and 
protection 
concerning 
themselves, patients 
and other health care 
workers. Student 
always inquires 
regarding the 
possibility of patient 
pregnancy. Student 
always wears their 
dosimeter badge in 
the proper location.  

Student is 
inconsistent in 
acting in accordance 
with ALARA 
principles for 
radiation safety and 
protection 
concerning 
themselves, patients 
and other health care 
workers. Student 
always inquires 
regarding the 
possibility of patient 
pregnancy. Student 
always wears their 
dosimeter badge in 
the proper location.  

Student seldom 
adheres and acts in 
accordance with 
ALARA principles for 
radiation safety and 
protection 
concerning 
themselves, patients 
and other health care 
workers. Student 
frequently inquires 
regarding the 
possibility of patient 
pregnancy. Student 
does not always 
wear their dosimeter 
badge in the proper 
location.  

Student does not 
adhere and act in 
accordance with 
ALARA principles for 
radiation safety and 
protection 
concerning 
themselves, patients 
and other health care 
workers. Student 
seldom inquires 
regarding the 
possibility of patient 
pregnancy. Student 
does not always 
wear their dosimeter 
badge in the proper 
location.  

4 points 3 points 2 points 1 point 0 points 
 
 
Student’s Strengths: 

              

              

              

 

Areas to Improve:  

              

              

              

 

Clinical Instructor Signature:       Date:     

 

Clinical Coordinator Signature:       Date:     

 

Student Signature:         Date:     
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Competency Evaluation for Rotating Through Clinical Agency Sites 
 
 

Student Name: ________________________Clinical Agency Site: ___________________ 

 

The purpose of this document is to evaluate the student’s practicum performance at each 
clinical agency site.  NOTE: every time the student completes a practicum experience at a 
respective site this evaluation form will be completed by the Clinical Instructor or in 
his/her absence a registered radiologic technologist.  
 
NOTE TO EVALUATOR: The individual completing this form should circle the appropriate 
rank on the scale that best describes the student’s level of clinical experience. Please 
provide an accurate evaluation of the student’s performance. Please note that a student 
does not have to meet all descriptors provided for a particular score to be chosen but 
should meet the majority of the category.  No in-between scores should be selected as 
choices. 
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Personal Attitude toward Learning and Initiative: 

If student is not busy 
they always will take 
initiative to practice 
positioning or refer 
to educational aides. 
i.e. textbooks or 
phantom, etc.  
Always 
demonstrates good 
judgment, asks for 
help when needed. 
The student always 
demonstrates the 
initiative to either 
participate /assists 
in all examinations 
or completes those 
that they are deemed 
clinically capable of 
performing.  If the 
student is not busy in 
their assigned 
clinical rotation they 
will always take the 
initiative to inquire 
about reassignment 
to another clinical 
area or assignment 
of other tasks 

If student is not busy 
they will frequently 
take the initiative to 
practice their 
positioning or refer 
to educational aides. 
i.e. Merrill’s or 
phantom, etc. 
Student checks 
routinely before 
proceeding with 
exams; seeks 
assistance when 
approaching limits of 
ability. Frequently 
demonstrates 
appropriate 
judgment.  
The student will 
frequently  
demonstrate the 
initiative to either 
participate /assist  in 
all examinations or 
completes those that 
they are deemed 
clinically capable of 
performing. 

 

If student is not busy 
they will occasionally 
take the initiative to 
practice their 
positioning or refer 
to educational aides. 
i.e. Merrill’s or 
phantom, etc.  
Student  occasionally 
fails to check with 
authority before 
proceeding with 
exams;  
Does not always 
demonstrate good 
judgment. The 
student will 
occasionally  
demonstrate the 
initiative to either 
participate /assist  in 
all examinations or 
completes those that 
they are deemed 
clinically capable of 
performing. 

 
 

If student is not busy 
they will seldom take 
the initiative to 
practice their 
positioning or refer 
to educational aides. 
i.e. Merrill’s or 
phantom, etc.  
Student usually fails 
to check with 
authority before 
proceeding with 
exams; lacks good 
judgment.  
The student  will 
seldomly 
demonstrate the 
initiative to either 
participate /assist in 
all examinations or 
completes those that 
they are deemed 
clinically capable of 
performing. 

 

If student is not busy 
they will never take 
the initiative to 
practice their 
positioning or refer 
to educational aides. 
i.e. Merrill’s or 
phantom, etc. 
Always fails to check 
with authority before 
proceeding with 
exams; lacks good 
judgment.   The 
student never 
demonstrates the 
initiative to either 
participate /assist in 
all examinations or 
completes those that 
they are deemed 
clinically capable of 
performing.  Does 
not demonstrate any 
extra effort to excel 
on their own.  

4 points 3 points 2 points 1 point 0 points 
Comments: 

 

Interpersonal Interactions with Health Professionals 

Student always 
maintains and 
demonstrates an 
impeccable work 
ethic.  
Is a team player and 
always cooperates 
with staff and 
hospital personnel, 
fellow students, and 
clinical instructor/s. 
Student always 
accepts constructive 
comments with a 
positive attitude. 

Student frequently 
maintains and 
demonstrates an 
impeccable work 
ethic.  
Is a team player and 
frequently 
cooperates with staff 
and hospital 
personnel, fellow 
students, and clinical 
instructor/s. Student 
frequently accepts 
constructive 
comments with a 
positive attitude. 

Student does not 
always maintain and 
demonstrate an 
impeccable work 
ethic.  
Is not always a team 
player and does not 
always cooperate 
with staff and 
hospital personnel. 
Student  does not 
always accept 
constructive 
comments with a 
positive attitude. 

 

Student seldom  
maintains and 
demonstrates an 
impeccable work 
ethic. Rarely is a 
team player and 
seldom cooperates 
with staff and 
hospital personnel. 
Student seldom 
accepts constructive 
comments with a 
positive attitude.  

Student never 
maintains and 
demonstrates team 
skills and/or work 
ethic.  
Is not a team player 
and never cooperates 
with staff and 
hospital personnel. 
Student never  
accepts constructive 
comments with a 
positive attitude. 

4 points 3 points 2 points 1 point 0 points 
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Comments: 

Patient Interaction and Care/Management 

The student always 
identifies and 
addresses the patient 
in accordance to 
program/clinical 
agency policies.  
The student always 
interacts well with 
patients in a 
courteous manner. 
The student always 
obtains 
thorough/appropriat
e patient history. 
Instills confidence, 
effectively 
communicates with 
clear and precise 
instructions, and 
complies with HIPAA 
regulations.  

The student 
frequently identifies 
and addresses 
patients in 
accordance to 
program/clinical 
agency policies.  
The student 
frequently interacts 
well with patients in 
a courteous manner. 
The student 
frequently obtains 
thorough/appropriat
e patient history.  
Tries to instill 
confidence, attempts 
to effectively 
communicate with 
clear and precise 
instructions, and 
complies with HIPAA 
regulations.  

The student is not 
consistent in 
addressing patients 
or identifying them 
appropriately.  
The student does not 
always interact well 
with patients in a 
courteous manner or 
try to instill 
confidence. The 
student is not 
consistent in 
obtaining 
thorough/appropriat
e patient history. 
Attempts to 
effectively 
communicate with 
clear and precise 
instructions, and 
complies with HIPAA 
regulations. 

 

The student seldom 
addressees patients 
or identifying them 
appropriately.  
The student does not 
always interact well 
with patients in a 
courteous manner 
and does not instill 
confidence in the 
patient. The student 
rarely obtains 
thorough/appropriat
e patient history. 
Seldom attempts to 
effectively 
communicate with 
clear and precise 
instructions, and 
does not always 
comply with HIPAA 
regulations 

The student does not 
properly address 
patients or identify 
them appropriately.  
The student does not 
interact well with 
patients. The student 
does not obtain 
thorough/appropriat
e patient history. 
They are not 
courteous, or instill 
confidence. The 
student does not 
comply with all 
levels of HIPAA 
regulations.  

4 points 3 points 2 points 1 point 0 points 
Comments: 

 

Attendance and Availability 

Student is always on 
time and always 
remains in his/her 
assigned clinical 
rotation. Student will 
always offer their 
assistance in other 
areas when their 
assigned rotation is 
slow.  
 
 

Student is frequently 
on time and has been 
late no more than (1 
time) and remains in 
their assigned clinical 
rotation. Student will 
frequently offer their 
assistance in other 
areas when their 
assigned rotation is 
slow.  
 

Student has been late 
(2 times) but for the 
most part remains in 
his/her assigned 
clinical rotation. 
Student will 
occasionally offer 
their assistance in 
other areas when 
their assigned 
rotation is slow.  
 

Student has been late 
at least (3 times) and 
wanders off from 
their assigned clinical 
rotation. Student will 
seldom offer their 
assistance in other 
areas when their 
assigned rotation is 
slow.  
 
 

Student has been late 
more than (3+ times) 
and does not remain 
in his/her assigned 
clinical rotation. 
Student will not offer 
their assistance in 
other areas when 
their assigned 
rotation is slow.  
 

4 points 3 points 2 points 1 point 0 points 
Comments: 
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Adherence to Program/Clinical Agency Dress Code Policies 

Student always 
adheres to program 
and clinical agencies 
dress code policies 
including but not 
excluding: specified 
uniform, dosimeter 
badges, lead markers, 
ID badge, no visible 
tattoos, no visible 
piercings other than 
ears, good personal 
hygiene, does not 
smell of perfume or 
tobacco. 
 

Student frequently 
adheres to program 
and clinical agencies 
dress code policies 
including but not 
excluding: specified 
uniform, dosimeter 
badges, lead markers, 
ID badge, no visible 
tattoos, no visible 
piercings other than 
ears, good personal 
hygiene, does not 
smell of perfume or 
tobacco. Student has 
received verbal 
and/or written 
reprimand for failure 
to adhere to dress 
code. 
 

Student seldom 
adheres to program 
and clinical agencies 
dress code policies 
including but not 
excluding: specified 
uniform, dosimeter 
badges, lead markers, 
ID badge, no visible 
tattoos, no visible 
piercings other than 
ears, good personal 
hygiene, does not 
smell of perfume or 
tobacco. On 1 
occurrence student 
has been sent home 
from assigned clinical 
rotation for failure to 
adhere to dress code.  
 

Student never 
adheres to program 
and clinical agencies 
dress code policies 
including but not 
excluding: specified 
uniform, dosimeter 
badges, lead markers, 
ID badge, no visible 
tattoos, no visible 
piercings other than 
ears, good personal 
hygiene, does not 
smell of perfume or 
tobacco. On (2) or 
more occurrences 
student has been sent 
home from assigned 
clinical rotation for 
failure to adhere to 
dress code.  
 

3 points 2 points 1 point 0 points 
Comments: 

Compliance with Code of Ethics & Program/Clinical Agency Policies 

Student always 
exhibits exceptional 
behavior, always 
demonstrates a 
commitment to 
ethical standards. 
Professional 
demeanor, 
dependable & 
responsible behavior. 
Student always aware 
and follows 
departmental 
protocols. Student 
also understands and 
adheres to Direct/ 
Indirect Supervision 
Policy when 
performing 
examinations/ 
procedures.   

Student frequently 
exhibits exceptional 
behavior, frequently 
demonstrates a 
commitment to 
ethical standards. 
Professional 
demeanor, 
dependable & 
responsible behavior 
Student frequently is 
aware and follows 
departmental 
protocols. Requires 
some assistance with 
protocols. Student 
also understands and 
adheres to Direct/ 
Indirect Supervision 
Policy when 
performing 
examinations/ 
procedures 

Student is 
inconsistent in 
exhibiting behavior, 
does not always 
demonstrate a  
commitment to 
ethical standards, and 
professional 
demeanor. Is not 
always dependable or 
responsible. Student 
demonstrates an 
inconsistency 
concerning 
knowledge of 
department 
protocols. Student 
often needs help 
understanding 
protocols. Student 
also understands and 
adheres to Direct/ 
Indirect Supervision 
Policy when 
performing 
examinations/ 
procedures. 

Student seldom 
exhibits exceptional 
behavior, seldom 
demonstrates a  
commitment to 
ethical standards or 
professional 
demeanor. Is not 
dependable and does 
not demonstrate 
responsible behavior. 
Student seldom 
exhibits a 
comprehensive 
knowledge of 
department protocols 
and usually needs to 
be reminded of them. 
Student also needs to 
be reminded of 
Direct/ Indirect 
Supervision Policy 

Student demonstrates 
inappropriate 
behavior, is not 
always committed to 
ethical standards, 
unprofessional 
demeanor 
demonstrated. 
Dependable and 
responsible behavior 
not always 
demonstrated. 
Student fails to 
demonstrate a 
comprehensive 
knowledge of 
departmental 
protocols. They also 
fail to adhere to the 
Direct/Indirect 
Supervision Policy. 
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4 points 3 points 2 points 1 point 0 points 
Comments: 

Knowledge of Radiographic Equipment Operation and Functionality  

Student always 
maintains proper 
handling to ensure 
integrity of 
radiographic and 
ancillary equipment 
Superior knowledge 
of operation of all 
aspects of equipment. 
Prior to exposure, 
student is able to 
adjust technical 
factors that control 
contrast and 
density/image 
receptor exposure.  
  

Student frequently 
maintains proper 
handling to ensure 
integrity of 
radiographic and 
ancillary equipment. 
Has basic knowledge 
of operation of 
equipment.  
Prior to exposure, 
student is frequently 
able to adjust 
technical factors that 
control contrast and 
density/image 
receptor exposure. 
 

Student occasionally 
maintains proper 
handling to ensure 
integrity of 
radiographic and 
ancillary equipment. 
Has basic knowledge 
of operation of 
equipment but 
occasionally requires 
guidance.  
Prior to exposure, 
student needs 
assistance adjusting 
technical factors that 
control contrast and 
density /image 
receptor exposure. 
 

Student rarely 
demonstrates proper 
use and handling of 
radiographic and 
ancillary equipment. 
Student does not 
demonstrate basic 
knowledge of 
operation of 
equipment use. Often 
requires assistance.  
Prior to exposure, 
student is often not 
able to properly 
adjust technical 
factors that control 
contrast and 
density/image 
receptor exposure. 
 

Student fails to 
demonstrate proper 
use and handling of 
radiographic and 
ancillary equipment. 
Student does not 
demonstrate 
knowledge of 
operation of 
equipment.  Always 
requires assistance. 
Prior to exposure, 
student is not able to 
adjust technical 
factors that control 
contrast and 
density/image 
receptor exposure. 
 

4 points 3 points 2 points 1 point 0 points 
Comments: 

 

Knowledge of Radiographic Exams/Procedures - A student’s level of training needs to be 
considered when evaluating this section. 

Student always 
demonstrates 
accurate patient 
positioning and 
radiographic 
equipment alignment 
for the required 
projections in a 
timely manner, 
without assistance. 
Student always 
completes pre and 
post examination 
responsibilities 
(computer entries, 
verification of 
physician order, etc) 
without prompting.  
 

Student frequently 
demonstrates 
accurate patient 
positioning and 
radiographic 
equipment alignment 
for the required 
projections in a 
timely manner, 
without assistance. 
Student frequently 
completes pre and 
post examination 
responsibilities 
(computer entries, 
verification of 
physician order, etc) 
without prompting. 
 

Student occasionally 
demonstrates 
accurate patient 
positioning and 
radiographic 
equipment alignment 
for the required 
projections in a 
timely manner, with 
minimal assistance. 
Student occasionally 
completes pre and 
post examination 
responsibilities 
(computer entries, 
verification of 
physician order, etc) 
without prompting.  
 

Student seldom 
demonstrates 
accurate patient 
positioning and 
radiographic 
equipment alignment 
for the required 
projections in a 
timely manner. 
Student requires 
frequent assistance. 
Student seldom 
completes pre and 
post examination 
responsibilities 
(computer entries, 
verification of 
physician order, etc) 
without prompting.  
 

Student never 
demonstrates 
accurate patient 
positioning and 
radiographic 
equipment alignment 
for the required 
projections in a 
timely manner. 
Student requires 
substantial 
assistance. Student 
never completes pre 
and post 
examination 
responsibilities 
(computer entries, 
verification of 
physician order, etc) 
without prompting.  
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4 points 3 points 2 points 1 point 0 points 

Comments: 

 

 

 

Quality of Radiographic Images and Analysis 

 Student always 
possesses the ability 
to produce and 
critique images in 
order to achieve 
maximum quality 
radiographs. Student 
always demonstrates 
exceptional 
knowledge of critical 
anatomy on the 
radiograph.  They 
frequently can 
accurately diagnosis 
and implement 
changes to achieve a 
quality radiograph 
without assistance. 
  

Student frequently 
possesses the ability 
to produce and 
critique images in 
order to achieve 
maximum quality 
radiographs. Student 
frequently 
demonstrates 
adequate knowledge 
of critical anatomy on 
the radiograph.  They 
usually can accurately 
diagnosis and 
implement changes to 
achieve the desired 
effect without 
assistance 

Student is not 
consistent with the 
ability to produce and 
critique images in 
order to achieve 
maximum quality 
radiographs. Student 
demonstrates limited 
knowledge of critical 
anatomy on the 
radiograph.   With 
minimal guidance 
they can diagnosis 
and implement 
changes to achieve 
the desired effect. 

Student does not 
demonstrate ability 
to produce and 
critique images in 
order to achieve 
quality radiographs. 
Student fails to 
demonstrate 
knowledge of critical 
anatomy on the 
radiograph.   They 
cannot accurately 
diagnosis or 
implement changes to 
achieve the desired 
effect without 
assistance. 

3 points 2 points 1 point 0 points 
Comments: 

 

Radiation Protection and Safety 

Student always 
adheres and acts in 
accordance with 
ALARA principles for 
radiation safety and 
protection 
concerning 
themselves, patients 
and other health care 
workers. Student 
always inquires 
regarding the 
possibility of patient 
pregnancy. Student 
always limits the 
amount of repeat 
radiographs and 

Student frequently 
adheres and acts in 
accordance with 
ALARA principles for 
radiation safety and 
protection 
concerning 
themselves, patients 
and other health care 
workers. Student 
always inquires 
regarding the 
possibility of patient 
pregnancy. Student 
often limits the 
amount of repeat 
radiographs and 

Student is 
inconsistent in acting 
in accordance with 
ALARA principles for 
radiation safety and 
protection 
concerning 
themselves, patients 
and other health care 
workers. Student 
always inquires 
regarding the 
possibility of patient 
pregnancy. Student 
also limits the 
amount of repeat 
radiographs and 

Student seldom 
adheres and acts in 
accordance with 
ALARA principles for 
radiation safety and 
protection 
concerning 
themselves, patients 
and other health care 
workers. Student 
frequently inquires 
regarding the 
possibility of patient 
pregnancy. Student 
tries to limit repeat 
radiographs and 
does not always 

Student does not 
adhere and act in 
accordance with 
ALARA principles for 
radiation safety and 
protection 
concerning 
themselves, patients 
and other health care 
workers. Student 
seldom inquires 
regarding the 
possibility of patient 
pregnancy. Student 
does not limit the 
amount of repeat 
radiographs and 
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shields all patients. 
Student always 
wears their 
dosimeter badges in 
the proper location.  
 

shields all patients. 
Student always 
wears their 
dosimeter badge in 
the proper location.  

sometimes shields 
patients. Student 
always wear their 
dosimeter badge in 
the proper location.  

shield patients. 
Student does not 
always wear their 
dosimeter badge in 
the proper location 
or at all. 

does not shield all 
patients. Student 
does not always 
wear their dosimeter 
badge in the proper 
location or at all. 
 

4 points 3 points 2 points 1 point 0 points 
Comments: 

Adaptability and Critical Thinking 

Student is always 
able to solve 
technical, equipment, 
positioning and 
situational problems. 
Usually achieves 
positive outcomes 
encompassing all 
aspects of diagnostic 
imaging. Student 
always demonstrates 
the ability to 
alternate between 
various clinical 
examinations and/or 
procedures with ease.  

Student frequently 
solves technical, 
equipment, 
positioning and 
situational problems. 
Frequently achieves 
positive outcomes 
encompassing all 
aspects of diagnostic 
imaging. Student 
frequently 
demonstrates the 
ability to alternate 
between various 
clinical examinations 
and/or procedures 
with ease. 

Student attempts to 
solve technical, 
equipment, 
positioning and 
situational problems 
while requiring some 
assistance. 
Occasionally achieves 
positive outcomes 
encompassing all 
aspects of diagnostic 
imaging. Student 
occasionally 
demonstrates the 
ability to alternate 
between various 
clinical examinations 
and/or procedures 
with ease. 
 

Student seldom 
possess ability for 
solving technical, 
equipment, 
positioning and 
situational problems 
in order to achieve 
positive outcomes 
encompassing all 
aspects of diagnostic 
imaging. Student 
demonstrates limited 
ability to alternate 
between various 
clinical examinations 
and/or procedures 
with ease. 

Student does not 
possess any ability 
for solving technical, 
equipment, 
positioning and 
situational problems 
in order to achieve 
positive outcomes 
encompassing all 
aspects of diagnostic 
imaging. Student is 
unable to alternate 
between various 
clinical examinations 
and/or procedures 
with ease. 

4 points 3 points 2 points 1 point 0 points 
Comments: 

 

Personal Composure to Stressful Situations 

Student always 
demonstrates the 
ability to handle 
areas of high levels of 
stress and volume. 
The student does so 
in a professional 
manner, remains 
effective in getting 
procedures 
accomplished, and 
remains helpful and 
productive at all 
times.  

Student frequently 
demonstrates the 
ability to handle 
areas of high levels of 
stress and volume. 
The student does so 
in a professional 
manner, remains 
effective in getting 
procedures 
accomplished, 
remains helpful and 
productive most of 
the time.  

Student has 
inconsistently 
demonstrated the 
ability to handle 
areas of high levels of 
stress and volume. 
The student remains 
professional but is 
not always effective 
in getting procedures 
completed.  

Student struggles 
with the ability to 
handle areas of high 
levels of stress and 
volume. The student 
does not always react 
in a professional 
manner. Has difficulty 
getting procedures 
completed. Student 
tries to be helpful and 
productive in these 
situations.  

Student cannot 
demonstrate the 
ability to handle 
areas of high levels of 
stress and volume. 
The student does not 
react in a professional 
manner and cannot 
get procedures 
completed. Does not 
try to be helpful or 
productive in these 
situations.  
 
 

4 points 3 points 2 points 1 point 0 points 
   Comments:     
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Student Strengths: 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

Recommendations for Areas of Improvement: 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

Date:_____________ 

Clinical Instructor/Registered Radiologic Technologist:___________________________ 

Date:______________________________ Student Signature:______________________ 

Originated: 5/17 
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American Registry of Radiologic 
Technologists (ARRT) 

 
 
 
 
 

THIS SECTION INCLUDES: 
• Explanation of ARRT 
• Contact Information 
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AMERICAN REGISTRY OF RADIOLOGIC TECHNOLOGISTS (ARRT) 
The American Registry of Radiologic Technologists is the credentialing organization that 
seeks to promote high standards of patient care in medical imaging, interventional 
procedures and radiation therapy. 
 
The American Registry of Radiologic Technologists: 

1. Certifies technologists who meet educational, ethical and examination standards.  
Certification is the process of initially recognizing individuals who have satisfied 
standards within a profession. Eligibility requirements for certification include 
educational preparation, ethics standards and passing the appropriate 
examination. 
 
Eligibility for certification requires completion of an educational program 
accredited by an acceptable mechanism. As part of their education, candidates 
must also demonstrate competency in didactic coursework and an ARRT –
specified list of clinical procedures by completing competency requirements 
established for the discipline. A copy of the Radiography Didactic and Clinical 
Competency Requirements may be obtained from the Program Director or 
Clinical Coordinator and by also visiting www.arrt.org.  
 
The ARRT requires candidates to comply with the ARRT Rules and Regulations 
and Standards of Ethics. Every candidate for certification must “be a person of 
good moral character and must not have engaged in conduct that is inconsistent 
with the ARRT Rules of Ethics” and they must “agree to comply with the ARRT 
Rules and Regulations and the ARRT Standard of Ethics.” The ARRT Rules of Ethics 
and Standards of Ethics can be found at www.arrt.org.  
 
After having met the education and ethics requirements, candidates for the 
ARRT certification must pass the ARRT examination, aka Registry, which 
assesses the knowledge and cognitive skills underlying the intelligent 
performance of the tasks typically required of staff technologist practicing at an 
entry level with the discipline. The Content Specifications for the Examination in 
Radiography can be obtained from the Program Director or Clinical Coordinator 
and also by visiting www.arrt.org.  

 
NOTE: during the final semester of the program, students are eligible to 
apply to take the ARRT exam.  The Program Director will provide details 
on the application process prior to that time. 
 

2. It also annually registers those technologists who meet continuing education and 
ethics requirements. 

Registration is the annual procedure required to maintain registration of the 
certification. ARRT registrants are those who, have already fulfilled the 
requirements for initial certification and continue to meet the requirements for 
annual registration. The ARRT annually registers the certificates of individuals 
who meet the following criteria: agreeing to comply with the ARRT Rules and 

http://www.arrt.org/
http://www.arrt.org/
http://www.arrt.org/


RADIOLOGIC TECHNOLOGY STUDENT HANDBOOK 
 

66 \\marianuniversity.edu\share\users\tthornton\Web\Rad. Tech. Student Handbook 2017-2018.docx 

 

Regulations and Standards of Ethics along with meeting continuing education 
requirements. Requirements for documenting continuing education can be 
found at www.arrt.org.  

 
ARRT CONTACT INFORMATION 

American Registry of Radiologic Technologists 
1255 Northland Drive 
St. Paul, MN 55120  

(651) 687-0048 

www.arrt.org 

 

STATE OF WISCONSIN RADIOGRAPHER LICENSE 
The 2009 Wisconsin Act 106, created Chapter 462 of the Wisconsin statutes, which 
requires that any person who performs radiography or operates and X-ray machine or X-
ray equipment, and is not exempt from the law, shall obtain a license to perform 
radiography or a permit to operate X-ray machines or perform limited scope radiographic 
procedures. Additional information regarding the process of applying for the State of 
Wisconsin Radiographer License will be provided to the student by the Radiologic 
Technology Program Director at the beginning of the Spring II semester. 

 
 
 
 
 
 
 
 
 
 

http://www.arrt.org/
http://www.arrt.org/
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American Society of Radiologic 
Technologists (ASRT) 

 
 
 
 
 

THIS SECTION INCLUDES: 
• Explanation of ASRT 
• Contact Information 
• ASRT Radiography Curriculum 
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AMERICAN SOCIETY OF RADIOLOGIC TECHNOLOGISTS (ASRT) 
The American Society of Radiologic Technologists is a national organization that has 
developed and publishes the Curriculum Guide for Educational Programs in Radiologic 
Technology and provides for periodic review of curricula in radiologic technology. The 
ASRT curriculum dictates what subject areas students in accredited radiologic technology 
programs are to be educated on. 
 
ASRT CONTACT INFORMATION 
The ASRT maintains its headquarters at: 
 
15000 Central Avenue SE  
Albuquerque, New Mexico 87123 
 (505) 298-4500.  
www.asrt.org 
 
Students may request a copy of the Curriculum Guide for Educational Programs in 
Radiologic Technology from the Program Director or view it online at www.asrt.org 

 
 

ASRT RADIOGRAPHY CURRICULUM 
The ASRT Radiography curriculum can be viewed at: 
https://www.asrt.org/docs/educators/ed_curr_rad2012approved_013012.pdf  
 
  

http://www.asrt.org/
http://www.asrt.org/
https://www.asrt.org/docs/educators/ed_curr_rad2012approved_013012.pdf
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Policies and Procedures 
 
 
 
 
 

NOTE: In situations where Marian University, the Radiologic Technology Program and the 
clinical agencies have similar policies, the policy that is the most restrictive will be the one 
followed. 
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ACADEMIC CALENDAR/HOURS OF OPERATION POLICY 
 
Policy: The normal hours of operation for the Radiologic Technology Program shall be 
from 7:00 a.m. to 4:30 p.m., Monday through Friday. Holidays are not considered normal 
operating days. The scheduling of didactic hours shall be conducted during Tuesday, 
Thursday and Fridays during the Fall I and Winterim I semesters.  The scheduling of 
didactic hours shall be conducted on Tuesdays and Thursday during the Spring I semester. 
The scheduling of didactic hours shall be conducted on Monday and Wednesday during the 
Summer, Fall II, Winterim II and Spring II semesters.  Didactic hours are from 8:30 a.m.-
3:00 p.m. with a one hour lunch break. Assigned practicum rotations will occur the days 
opposite of the didactic days with the student not having any required Sunday didactic or 
practicum assignments throughout the twenty two months of the Program. Throughout the 
length of the Program, all clinical assignments are either 7:00 a.m.-3:30 p.m. or 8:00 a.m.-
4:00 p.m. with a one-half hour lunch break depending on the clinical agency the student is 
assigned to. Beginning with the Fall II through the Spring II semester, there are assigned 
evening rotations from 3:30 p.m.- 9:30 p.m. on Tuesday, Thursday and Friday. The assigned 
evening rotation does have specific objectives thus making it an educationally valid 
practicum rotation.  

 
The academic calendar shall be seven (7) semesters. The total length of the program shall 
be twenty two (22) months beginning in August and ending in May.  Refer to the current 
academic calendar for specific beginning and ending dates of the semesters and including 
student breaks. 
 
Originated: 12/21/1983 
Reviewed: 4/21/2012; 6/12/2013, 6/6/16, 6/16/17 
Revised: 7/17/14, 7/10/15, 6/27/2016 
 
 
 
       
Program Director  
 
 

 
______________________________ 
Dean, School of Nursing and Health Professions 
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ENTRANCE REQUIREMENTS OF APPLICANTS POLICY 
 
Policy: Marian University retains the sole right to determine the entrance requirements for 
the Radiologic Technology major. These requirements will coincide with all state and 
federal non-discrimination laws and will meet the standards as set forth by the Joint 
Review Committee on Education in Radiologic Technology (JRCERT). Students must meet 
all of the criteria outlined below for consideration. 
 
Procedure: 
Admission and Progression Policies 
BSRT students who follow the recommended curriculum plan for course scheduling begin 
in fall as freshmen students and complete the BSRT degree in four years. 
 
University Admission 

• Traditional Freshmen (Pre-Radiologic Technology Major) Admission 
Requirements: 

• Admission to university per university standards. Academic Bulletin 
 

• Non-Traditional Applicants: 
• Admission to university per university standards. Academic Bulletin 
• Applicants not applying directly after high school should contact the Office of 

Admissions for further details regarding admission qualifications. A credit 
evaluation will be done by the Academic Advisor for Health Professions to 
assist in outlining a plan for the program. 

 
Criteria for Application to the Radiologic Technology Program 
Marian University retains the sole right to determine the entrance requirements for the 
Radiologic Technology major. These requirements will coincide with all state and federal 
non-discrimination laws and will meet the standards as set forth by the Joint Review 
Committee on Education in Radiologic Technology (JRCERT). Students must meet all of the 
criteria outlined below for consideration. 
 

1. Earn a minimum cumulative grade point average (GPA) of 3.0, based on a 4-
point grading scale.  
Cumulative GPA is calculated using credits from all post-secondary schools 
attended. Once 12 credits have been earned at Marian University, only the Marian 
University credits will be used for cumulative GPA calculation if those credits were 
earned within the last 2 years. If the Marian University credits were earned more 
than 2 years ago, the GPA will be calculated using credits from all schools attended. 

 
2. Completion of the following courses with grades of “C” or better: 

• ENG 105 (Expository Writing) 
• ENG 106 (Argumentative and Research Writing) 
• PSY 101 (General Psychology) or PSY 105 (Human Development) 

 

http://www.marianuniversity.edu/uploadedFiles/_marianuniversityedu/Academic_Programs/Academic_Bulletin.pdf
http://www.marianuniversity.edu/uploadedFiles/_marianuniversityedu/Academic_Programs/Academic_Bulletin.pdf
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3. Review of physical requirements for program enrollment. 
All applicants must be in sound physical and mental health and able to perform all of 
the essential capabilities and functional requirements. Marian University Radiologic 
Technology students must have abilities and skills of four varieties: (1) Behavioral 
and Social Attributes, (2) Communication, (3) Sensory, and (4) Motor. A student 
should be able to perform in a reasonably independent manner without the use of a 
surrogate. These essential capabilities must be demonstrated in the clinical, 
laboratory, and theory (classroom) interactions and evaluations. Refer to the 
Radiologic Technology Student Handbook for more information on the essential 
capabilities.  

 
4. Submission of Program Application (including all required components). 

The deadline date for submitting an application and all required components to the 
Academic Advisor for the Health Professions is the first Monday in December.  

 
 
Application Process for the Radiologic Technology Program 
Students who have been determined to meet all criteria outlined above will be eligible to 
apply to the program. The application process consists of the following steps: 

 
1. Students must work with the Academic Advisor for Health Professions to 

prepare and submit the following application documents: 
• Completed Marian University Radiologic Technology Program Application 
• College/University transcripts (GPA requirements described above) 
• Personal Statement (mandatory) 
• The completion of a minimum of two (2), four (4) hour job shadow 

experiences in the Imaging (Radiology) Department at the hospital of your 
choice.  It is your responsibility to coordinate the experience with the 
hospital.  The two (2) experiences may not occur at the same hospital on the 
same day.  In order to document the completion of the experiences, the 
applicant is required to submit two (2) of the “Radiologic Technology 
Program Job Shadow Verification Forms completed by the facility.  Only 
original copies of the completed form will be accepted.  

• Completion of (3) Applicant Assessment Forms 
o (2) must be completed by college/university faculty references 
o (1) may be from a professional or college/university faculty reference 
o NO personal references will be accepted 

 
2. All applicants who have submitted all required application documents 

(application form, transcripts that meet GPA requirements, personal statement 
and (3) Applicant Assessment Forms to the Academic Advisor for Health 
Professions must attend an informational meeting and a tour at the Radiologic 
Technology Program at the Marian University Mercy Medical Center campus. 
The program will notify the applicant of his/her eligibility to attend the informational 
meeting by an email sent to their Marian University email account. This meeting will be 
held a Friday in early/mid January from 9:00 AM to 10:30 AM in the program 

http://www.marianuniversity.edu/uploadedFiles/_marianuniversityedu/Academic_Programs/School_of_Nursing_and_Health_Professions/RT%20Student%20Handbook%2010%202012.pdf#page=99
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classroom. Once the applicant receives the email inviting them to the informational 
meeting, they can schedule the meeting by calling the school office at (920) 223-0135 or 
(920) 223-0136, between the hours of 8:00 AM and 3:00 PM Monday through Friday. 
This meeting is part of the application process and no interview will be granted unless 
the applicant has attended this informational meeting.  
 

3. All applicants that have met entrance scholastic requirements for the program  
and have attended the informational meeting are eligible for a personal interview 
with the Interview Committee.  Personal interviews are held mid-to-late January.  
 

4. Applicants who have met scholastic requirements for the program, attended the 
mandatory informational meeting, and who have had a personal interview with 
the Interview Committee will have their applications reviewed by the Admissions 
Committee from which a final selection of students will be determined. 

 
5. Notification of acceptance to the program will be sent via the student’s Marian 

University email. This notification will occur in early to mid-February. Upon 
notification of acceptance, the student will obtain the acceptance packet from the 
Academic Advisor for Health Professions.   
To secure admission to the program, accepted applicants will be required to submit a 
$51.00 (is subject to change without notice) fee for the completion of the required 
criminal background check by the deadline specified in the letter of acceptance. Should 
a student decline an admission offer, another applicant who has met the qualifications 
of the program will be immediately notified.  Applications of all students not accepted 
will be retained for one month after the decision by the Admission Committee has been 
made. 

 
 
Acceptance Contingencies 
Upon acceptance into the program the student must satisfy (6) contingencies in order to 
secure the offered position into the program: 
 
1. To secure admission to the program, accepted applicants will be required to pay 

a fee for the completion of the criminal background by the deadline specified in 
the letter of acceptance (Approximately 1 ½ weeks) .  
The criminal background check will be at the expense of the student. The cost is $51.00 
but can change without notice.  
 

2. Successful completion of a criminal background check.  
This is a requirement by state law which requires all persons directly involved in health 
care to file such disclosure form with the entity providing that care.  The admission 
offer will be rescinded if the background check reveals a conviction that is determined 
to be unacceptable by the Radiologic Technology Program or any of the clinical agencies 
that the student completes their clinical rotations at.  Even if the conviction is found to 
be acceptable by the Radiologic Technology Program and the clinical agencies, the 
Program will still require the student complete and submit the American Registry of 
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Radiologic Technologists (ARRT) Pre Ethics Review document.  The completion and 
submission of this document to the ARRT is at the student’s expense.  The rationale for 
the completion and submission of this document is because depending on the 
conviction the ARRT may not allow the student to sit for the ARRT examination upon 
the completion of the program.  If the ARRT finds the conviction to be too severe and 
would not grant the student permission to sit for the ARRT examination the admission 
offer will be rescinded.  If the ARRT finds the conviction acceptable the student will be 
allowed to continue the acceptance process. 
 

3. Completion of a drug screening test.  
The student will be notified after the completion of the criminal background check as to 
the time and date when the screening test will be performed.  The drug screen is at the 
student’s expense.  The cost is $43.00  but can change without notice.  A positive drug 
screen will result in the admission offer to be rescinded.  Should a student question the 
validity of a positive screening test, he/she may work with the Academic Advisor to 
petition the School of Nursing and Health Professions Student Affairs Committee 
regarding their admission offer being rescinded. 

 
4. Completion of all Radiologic Technology Program core coursework with a 

minimum cumulative GPA of 2.5, based on a 4.0 grading scale in these courses in 
conjunction with Marian University’s general education course of study.  
Required Radiologic Technology core prerequisite coursework includes: 

a. BIO 100 (Life Systems) 
b. BIO 205 (Fundamentals of Anatomy & Physiology) 
c. CHE 103 (General, Organic, and Biochemistry with lab) 
d. MAT 114 (Algebra & Trigonometry) 
e. NRS 365 (Health Care Informatics) 
f. PHI 220 (Bioethics) 
g. PHS 211 (Elementary Physics with lab) 

 
Radiologic Technology core coursework GPA is calculated using credits for all specified 
core courses taken at Marian University or another institution.  Courses must be 
completed within the last 7 years. 
 

5. Maintenance of minimum cumulative GPA of 3.0.  
Upon the completion of the Spring semester prior to the beginning of the program, the 
selected student is required to have maintained a minimum cumulative GPA of 3.0.  
Failure to maintain the required GPA results in the admission offer being rescinded. 

 
6. Submit the results of a physical examination and immunization records.  

This physical examination must be completed by a physician and the results must be 
recorded on a form that is provided by the Radiologic Technology Program.  The 
physical examination will be at the expense of the student.  The clinical agencies require 
all students to have specific immunizations in order to provide patient care at their 
sites.  Any immunizations that have not been completed but are still required will be at 
the expense of the student.  
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Academic Policies 
Any student requesting information about accommodations for disabilities may visit the 
American's with Disabilities Act website at www.ada.gov. 
 
Approved: 7/11/1995 
Reviewed: 4/20/2012, 6/14/2013, 6/16/2017 
Revised: 7/11/14, 2/6/15, 6/29/2016 
 
 
      
  
Program Director 

 
______________________________ 
Dean, School of Nursing and Health Professions 
  

http://www.ada.gov/
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TRANSFER STUDENTS POLICY 
 
Marian University’s Radiologic Technology program does not accept students who wish to 
transfer mid-program. Students who wish to enter the program must meet all admissions 
criteria and complete the application process for admission consideration. 
 
Approved: 12/21/1983 
Revised: 5/24/2013 
Reviewed: 7/16/2014, 7/10/15, 6/6/2016, 6/16/2017 
 
 
 
       
Program Director  
 
 

 
______________________________ 
Dean, School of Nursing and Health Professions 
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CREDIT HOURS POLICY 
 
Policy: It is the policy of Marian University’s Radiologic Technology Program to assign 
credit hours to the components of theory/lecture, laboratory and practicum coursework. 
 
Procedure: The following formulas are used for credit hour calculations: 

• Theory/lecture: 1 credit hour represents one 55-minute class period per week 
• Laboratory: 1 credit hour represents 90 minutes of laboratory work per week 
• Practicum: is dependent on the specific course 

o Radiologic Practicum I: 1 credit hour represents 256 hours 
o Radiologic Practicum II: 1 credit hour represents 72 hours 
o Radiologic Practicum III: 1 credit hour represents 180 hours 
o Radiologic Practicum IV: 1 credit hour represents 112 hours 
o Radiologic Practicum V: 1 credit hour represents 192 hours 
o Radiologic Practicum VI: 1 credit hour represents 72 hours 
o Radiologic Practicum VII: 1 credit hour represents 180 hours 
o Radiologic Practicum VIII: 1 credit hour represents 180 hours 

 
RAD 301 Fundamentals of Radiologic Science and Health Care – 0 credit 
RAD 311 Patient Care in Radiologic Science – 3 credits (2 theory/1 lab.) 
RAD 312 Principles of Radiographic Imaging – 4 credits 
RAD 313 Radiographic Procedures and Image Analysis I – 8 credits (6 theory/ 2 lab.) 
RAD 314 Radiologic Practicum I – 1 credit 
RAD 321 Radiologic Practicum II – 1 credit 
RAD 331 Principles of Radiation Protection and Biology – 3 credits 
RAD 332 Principles of Radiologic Physics – 3 credits 
RAD 333 Radiographic Procedures and Image Analysis II – 4 credits (3 theory/1 lab.)  
RAD 334 Radiologic Practicum III – 2 credits 
RAD 441 Radiographic Procedures and Image Analysis III – 3 credits (2 theory/1 lab.) 
RAD 442 Radiologic Practicum IV – 3 credits 
RAD 451 Principles of Specialized Radiographic Modalities & Pharmacology – 4 credits 
RAD 452 Radiographic Procedures and Image Analysis V – 6 credits (5 theory/1 lab.)  
RAD 453 Radiographic Practicum V – 2 credits 
RAD 461 Radiologic Practicum VI – 1 credit 
RAD 471 Radiologic Pathophysiology – 3 credits 
RAD 472 Ethics and Law in Radiologic Sciences – 1 credit 
RAD 473 Imaging Equipment and Quality Control – 2 credits 
RAD 474 Radiologic Practicum VII – 1 credit 
RAD 475 Radiologic Practicum VIII – 1 credit 
RAD 476 Senior Capstone – 4 credits 
 
Credits for theory/lecture: 42  
Credits for laboratory: 6 
Credits for practicum: 12 (approximately 1,850 hours) 
 
Total credits: 60 
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Approved: 6/17/2011 
Reviewed: 4/20/2012, 6/12/2013, 7/10/2015, 6/6/2016, 6/16/2017 
Revised 7/10/14 
 
                                        
__________________________   
Program Director 
 

 
___________________________ 
Dean, School of Nursing and Health Professions 
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SCHEDULING OF PRACTICUM AND ACADEMIC ASSIGNMENTS POLICY 
 
Policy: 
1. The student shall be responsible for no more than 40 hours combined of practicum and 

academic involvement per week. Hours exceeding these limitations must be voluntary 
on the student’s part with the student signing a document that states this action is 
voluntary. 

 
2. The 40 hour week shall be based on assigned practicum and academic hours. Averaging 

of variable hours per week will not be allowed. All assigned practicum hours will be 
according to the clinical practice objectives. 

 
3. The student will be assigned practicum hours that are appropriate and associated with 

their curricular progression. For the safety of students and patients, not more than ten 
(10) practicum hours shall be assigned in any one day.  

 
4. The student will be expected to assist and/or perform in a sufficient variety of 

radiographic examinations in the 22 months of training to allow demonstrated 
competency in essential procedures as defined in the program's curriculum. 

 
5. Frequent or irregular external rotation of students will not be allowed because it 

interferes with student evaluation and progression through the educational program. 

6. Didactic hours shall be held on a regular basis as posted. Students will be responsible to 
attain and maintain the scholastic requirements of Marian University’s Radiologic 
Technology Program. (Refer to Program Progression and Graduation Requirement 
Policies.) 

 
Procedure: Students are to report to their clinical areas at the beginning of each daily 
clinical assignment. In the event the clinical area is not functioning due to machine failure 
or lack of patient exams, the student is to report to the Clinical Coordinator or Clinical 
Instructor for reassignment of their clinical objectives. 
 
Approved: 12/12/1983 
Reviewed: 4/20/2012, 6/12/2013, 7/10/2015, 6/6/2016, 6/16/2017 
Revised: 7/16/2014 
 
 
 
 
       
Program Director 
 

 
_______________________________ 
Dean, School of Nursing and Health Professions 
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PROGRAM PROGRESSION POLICY 
 
Policy: In order for the student to progress in the program, the student will be required to 
complete the following requirements:   
 

1. earn at least an eighty (80%) percent or greater in all radiologic technology 
program courses; 

2. maintain a minimum cumulative GPA of 2.5 (on a 4.0 scale) for progression into 
the final semester (Spring II) of the program; 

3. earn a minimum score of eighty (80%) percent on each progression requirement 
examination; 

4. must attain the required minimum points on the Professional Development 
Evaluation Form at the conclusion of each evaluation period; 

5. must attain a minimum of eighty (80%) percent or greater on each Simulated 
Positioning Lab Test at the conclusion of each Radiographic Procedures and 
Image Analysis course; 

6. must attain a minimum cumulative score of eighty (80%) percent or greater at 
the conclusion of each unit within each Radiographic Procedures and Image 
Analysis course; 

7. attend the Wisconsin Association of Educators in Radiologic Technology 
(WAERT) Student Symposium in preparation for the American Registry of 
Radiologic Technologists (ARRT) examination; 

8. maintain up-to-date and accurate health and safety records as outlined in the 
Health and Safety Policy including any requirements of the clinical agencies. 

 
Procedure: 
 

1. Failure to earn a minimum of eighty (80%) percent or greater at the conclusion 
of each radiologic technology program course will necessitate the student to 
complete remedial testing as determined by the instructor.  Successful 
completion of the remedial testing by the student will result in the student 
receiving an eighty (80%) percent for that course.  Failure of the student to 
successfully complete the remedial testing will result in the student being 
dismissed from the program without the possibility to reapply. 
 
Successful completion of the remedial testing will allow the student to progress 
within the program on a probationary status.  If the student fails to obtain the 
required eighty (80%) percent at the completion of a second radiologic 
technology program course the student will be dismissed from the program.  The 
student will not be allowed to reapply to the program. 
 

2. Prior to the final semester (Spring II), one academic probationary semester will 
be allowed one time for a student who has earned a cumulative GPA in the range 
of 2.45-2.49 and has met all progression requirements including a “C” in all 
program courses.  Failure to meet the cumulative GPA progression requirement 
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at the conclusion of the probationary semester, or any subsequent semester, will 
result in dismissal from the radiologic technology program.   
 

3. Failure to earn a minimum score of eighty (80) percent on each progression 
requirement examination will result in the student being immediately dismissed 
from the program without the possibility to reapply. 

 
4. Failure to obtain the required minimum number of points on the Professional 

Development Evaluation form at the completion of each evaluation period will 
result in the student being placed on clinical probation. 
 
Below is the minimum number of points that the student is required to obtain at 
the conclusion of each evaluation period: 
 
 RAD 314 Radiologic Practicum I = 28 points 
 RAD 334 Radiologic Practicum III = 30 points 
 RAD 442 Radiologic Practicum IV = 32 points 
 RAD 453 Radiologic Practicum V = 34 points 
 RAD 475 Radiologic Practicum VIII = exit evaluation 
 
If the student fails to obtain the minimum number of points at the conclusion of 
the evaluation period he/she will be placed on clinical probation and a follow up 
evaluation will be completed in six weeks in order to document improvement.  
During the probation period all exams will be performed under direct 
supervision.  If the evaluation at the conclusion of the probation period is also 
below the required number of points, the student will be immediately dismissed 
from the program without the possibility to reapply. 
 
If a student should fail to obtain the required number of points at the conclusion 
of a second evaluation period, he/she will be immediately terminated from the 
program without the possibility to reapply. 

 
5. Should a student fail to score the minimum eighty (80%) percent on any 

Simulated Positioning Lab Test in a clinical course the student will be allowed 
one opportunity to retest.  Failure to obtain a minimum score of eighty (80%) 
percent on the retest will result in dismissal from the program without the 
possibility to reapply. 

 
6. In order to protect patients from unnecessary exposure to ionizing radiation, the 

student must attain a eighty (80%) percent or greater at the conclusion of each 
unit in each Radiographic Procedures and Image Analysis course in order to 
begin the performance of radiographic examinations on patients.  If the student 
should fail to obtain the required eighty (80%) percent, they will be required to 
complete a remediation test as determined by the instructor.  If the student 
successfully passes the remediation test with a score of eighty (80%) or greater, 
he/she will remain in the program on academic probation.  The grade for the 
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unit will be an eighty (80%).  If he/she fails the remediation test, they will be 
immediately dismissed from the program.  If the student should fail to obtain a 
minimum score of eighty (80%) or greater on any future unit in any 
Radiographic Procedures and Image Analysis course, he/she will be immediately 
dismissed from the program.  Refer to the Clinical Handbook for further 
explanation of grading in the Radiographic Procedures and Image Analysis 
courses. 

 
7. All students are required to maintain up-to-date and accurate health and safety 

records as outlined in the Health and Safety Policy.  This includes any 
requirements that may be mandated by the clinical agencies. 

 
Approved: 12/21/1983 
Reviewed: 4/20/2012, 7/10/2015, 6/6/2016, 6/16/2017 
Revised: 7/29/2014 
 
 
 
 
 
 
       
Program Director     
 
 

 
_____________________________ 
Dean, School of Nursing and Health Professions 
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STUDENTS’ CLINICAL SUPERVISION POLICY 
 
Students attending Marian University’s Radiologic Technology Program shall be directly 
supervised until they have demonstrated and documented competency in any given clinical 
assignment. After demonstrating competency, students may perform procedures with 
indirect supervision. (Refer to Clinical Competency Master Record in the Clinical 
Handbook.) 
 
NOTE: It is a requirement of the Joint Review Committee on Education in Radiologic 
Technology (JRCERT) that the number of students assigned to a clinical setting must not 
exceed the number of clinical staff assigned to the radiology department.  The student to 
radiography clinical staff must be 1:1. 
 
Procedure: 
 
Direct supervision is defined by the Joint Review Committee on Education in Radiologic 
Technology (JRCERT) as: 
 

1. A qualified radiographer reviews the examination/procedure in relation to the 
student's achievement. 

 
2. A qualified radiographer evaluates the condition of the patient in relation to the 

student's knowledge. 
 
3. A qualified radiographer is physically present during the conduct of the 

examination/procedure. 
 
4. A qualified radiographer reviews and approves the radiographs/procedure prior to 

the patient being discharged from the radiographic room. 
 
5. A qualified radiographer MUST be present during the conduct of all retake 

examinations and approve of the student’s procedure prior to re-exposure. 
 
6. A qualified radiographer must approve all retake radiographic examinations prior 

to the patient being discharged from the radiographic room. 
 
 

Indirect supervision is defined by the Joint Review Committee on Education in Radiologic 
Technology (JRCERT) as that supervision provided by a qualified radiographer 
immediately available to assist students regardless of the level of student achievement.  
“Immediately available” is interpreted as the physical presence of a qualified radiographer 
adjacent to the room or location where a radiographic procedure is being performed.  

 
1. A qualified radiographer reviews and approves the radiographs prior to the patient 

being discharged from the radiographic room. 
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2. A qualified radiographer MUST be present during the conduct of all retake 
examinations and approve of the student’s procedure prior to re-exposure. 

 
3. A qualified radiographer must approve all retake radiographic examinations prior 

to the patient being discharged from the radiographic room. 
  

General parameters: 
 

1. Students may take radiographs of patients under Indirect Supervision after 
completing appropriate competencies. Indirect supervision means that a qualified 
radiographer MUST be in the immediate area/department and readily available to 
assist the student, if the student requires help. 

 
2. At NO TIME shall a student take radiographs without a qualified radiographer in the 

immediate area/department. A manager shall be paged/called if this incident arises 
and notified of the situation. 

 
3. Student radiographers may NOT operate portable x-ray equipment without direct 

supervision by a qualified radiographer. 
 
4. In regards to portable/surgical exams, the performing of Computed Tomography 

exams and venipuncture, even after the student has completed the appropriate 
number of clinical competencies, the student is still considered to be under Direct 
Supervision until they graduate from the Program. 

 
5. Student radiographers are NOT permitted to perform radiographic examinations   

on pregnant patients unless a qualified radiographer is physically present in the 
examination room. 

 
Approved: 9/24/1991 
Revised: 11/15/2011, 2/3/2015, 3/18/2015, 5/2/2016, 6/16/2017 
Reviewed: 6/12/2013, 7/16/2014 
 
 
       
Program Director  
 
 

 
______________________________ 
Dean, School of Nursing and Health Professions 
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ACADEMIC INTEGRITY POLICY 
 
Policy: Marian University’s Radiologic Technology Program considers academic integrity 
an integral part of learning. Any infraction of the Academic Integrity Policy is deemed 
detrimental to the student’s education and to the integrity of the program.  
 
The following cases of academic dishonesty are strictly forbidden: 

1. Plagiarizing any assignment. “Plagiarism” refers to using someone else’s ideas or 
words without using quotation marks and/or giving credit by citation of source(s). 

2. Copying/submitting another person’s work. 
3. Unauthorized taking of someone else’s work. 
4. Using unauthorized notes or equipment (including programmable calculators) 

during an examination. 
5. Stealing an examination or using a stolen examination. 
6. Allowing another student to have access to your work, thereby enabling that student 

to represent the work as his or her own. 
7. Having someone else take a quiz in your place. 
8. Fabricating information such as data for a lab report. 
9. Falsifying a patient’s medical record or a student’s clinical record. 
10. Using or copying another student’s computer file 

 
Procedure:  
Instructors may use ANY ONE or MORE of the following disciplinary measures for a case of 
academic dishonesty: 

• A zero for the assignment 
• An “F” for the course 
• Recommendation of dismissal from the program 

 
Approved: 3/19/2007 
Reviewed: 4/20/2012, 6/12/2013, 7/10/2015, 6/6/2016, 6/16/2017 
Revised: 7/16/2014 
 
 
 
 
_____________________________ 
Program Director 

 
 

 
Dean, School of Nursing and Health Professions 
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STUDENT AFFAIRS COMMITTEE PETITION POLICY 
 
Policy: The Marian University Radiologic Technology Program Student Affairs Committee, 
consisting of the Program Director, Clinical Coordinator, Medical Advisor, and Radiologic 
Technology Academic Advisor, has the right and authority to initiate disciplinary 
procedures against any student in the Radiologic Technology Program who has violated 
any of the program's policies, rules or program official’s directives, written or verbal. The 
Program Director may also supersede this policy and immediately suspend or terminate a 
student from the program whenever that student's actions or conduct have caused ethical, 
physical, or psychological harm to a patient, staff, or fellow student. 
 
Procedure: 
The following shall be the procedure used for the disciplinary process: 
 

1. The Program Director shall inform the student of the violation of the program’s 
policies, rules, or directives and document the incident in the student's file. 

 
2. A second violation by the same student of any policy, rule, or directive of the 

program will result in a suspension of from one to five days. The incident will be 
documented in the student's file. 

 
3. A third violation by the same student of any policy, rule, or directive of the program 

will result in the immediate dismissal of the student from the program. 
 

4. Any student suspended or dismissed from the program has the right to appeal. Such 
appeal should follow the program's Grievance and Appeal Policy guidelines as 
stated in the program's policy. 

 
Approved: 12/21/1983 
Reviewed: 4/20/2012, 6/12/2013, 7/10/2015, 6/6/2016, 6/16/2017 
Revised: 7/17/2014 
 
 
 
       
Program Director  
 

 
______________________________ 
Dean, School of Nursing and Health Professions 
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GRIEVANCE AND APPEAL POLICY 
 
Policy: Any student who has a grievance concerning a fellow student, an employee, non-
employee or who has an appeal concerning an unfavorable evaluation, disciplinary action, 
suspension or dismissal, shall have a right of recourse. The grievance or appeal shall be in 
writing and include the date of incurrence, all facts concerning the grievance or appeal, a 
desired outcome, and shall be signed by the party or parties involved. 
 
Procedure: 
The following shall be the procedure for the grievance or appeal process: 
 

1. If the grievance involves any individual or individuals, it shall be directed to the 
party or parties involved. If the parties involved cannot rectify the grievance, the 
party or parties may direct their complaint to the Marian University School of 
Nursing and Health Professions (SNHP) Student Affairs Committee. The appeal shall 
be in writing and submitted to the Committee and a decision by the Committee shall 
be rendered within ten (10) days of receipt of the grievance or appeal. The Program 
will permanently maintain a record of the student’s formal grievance and its 
resolution in the student’s file, which is in the Program Director’s office. 

 
2. If the student does not agree with the findings of the SNHP Student Affairs 

Committee, that student may then follow the Marian University Academic 
Grievances Policy, as described in the Academic Bulletin  

 
3. If any person of the SNHP Student Affairs Committee is party to the grievance, 

he/she shall excuse themselves from the grievance process. 
 
4. If the student is unable to resolve the complaint with institution/program officials 

or believes that the concerns have not been properly addressed, he or she may 
submit allegations of non-compliance directly to the Joint Review Committee on the 
Education in Radiologic Technology (JRCERT), 20 N. Wacker Drive, Suite 2850, 
Chicago, IL, 60606-3182. The JRCERT website: www.jrcert.org  

 
Approved: 11/17/1987 
Reviewed: 4/20/2012, 6/12/2013, 7/10/2015, 6/6/2016, 6/19/2017 
Revised: 7/17/2014 
 
 
       
Program Director  
 

 
______________________________ 
Dean, School of Nursing and Health Professions 
 

http://www.marianuniversity.edu/interior.aspx?id=175
http://www.jrcert.org/
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PROGRAM COMPLAINT AND RESOLUTION POLICY 
 
Policy: It is the policy of Marian University’s Radiologic Technology Program to resolve all 
complaints and allegations of non-compliance with the JRCERT Standards against the 
program in a timely manner. 
 
Procedure: All complaints and allegations of non-compliance shall be made in writing 
addressed to the chairman of the program's Advisory Committee. The complaint shall 
stipulate the infraction and reasonable resolution of the allegation. The Advisory 
Committee shall commence a special meeting within 10 days of receipt of the formal 
complaint and shall render a written finding to the complainant within 15 days of receipt of 
the complaint. 
 
All complaints and resolutions shall be forwarded to the Joint Review Committee in the 
Education in Radiologic Technology (JRCERT), 20 N. Wacker Drive, Suite 2850, Chicago, IL, 
60606-3182. The JRCERT website: www.jrcert.org. 
 
Approved: 5/23/1996 
Revised: 4/20/2012 
Reviewed: 6/12/2013, 7/17/2014, 7/10/2015, 6/6/2016, 6/19/2017 
 
 
 
       
Program Director  
 
 

 
______________________________ 
Dean, School of Nursing and Health Professions 
 
  

http://www.jrcert.org/
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GRADUATION REQUIREMENTS POLICY 
 
Policy: It is the policy of Marian University’s Radiologic Technology Program that, upon 
graduation, all students must have successfully completed all didactic and clinical 
competency requirements as identified in the ARRT Didactic and Clinical Competency 
Requirements documents in place at the time of program completion.  The ARRT Program 
Completion Verification Form (PCVF) will be signed by the Program Director only after 
students have completed all of the following requirements below.  Completion of the PCVF 
is a requirement prior to students being granted eligibility to sit for the ARRT certification 
examination. 
 
Graduation Requirements: 

1. Satisfied all requirements of the Program Progression Policy. 
2. Completed all required Clinical Competency Requirements of the program. 
3. Satisfied all requirements of the Attendance Policy regarding absence during any 

Radiographic Clinical Practicum course. 
4. At the conclusion of the final semester of the program (Spring II), has earned a 

university required minimum cumulative GPA of 2.0. 
5. Satisfied all university graduation requirements per university policy. Academic 

Bulletin  
 
Approved: 2/10/2010 
Reviewed: 4/30/2012, 5/2/2013, 7/10/2015, 6/6/2016, 6/19/2017 
Revised: 3/17/2014, 7/10/2014 
 
 
 
       
Program Director 
 
 

 
______________________________ 
Dean, School of Nursing and Health Professions 
  

http://www.marianuniversity.edu/interior.aspx?id=175
http://www.marianuniversity.edu/interior.aspx?id=175
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EVALUATION OF PROGRAM PERFORMANCE BY STUDENTS, GRADUATES, AND 
EMPLOYERS 
 
Policy: It is the policy of Marian University’s Radiologic Technology Program to provide 
program self-evaluation. 
 
Procedure: Program evaluation will be monitored in the following ways: 
 

1. Annual Advisory Board Meetings 
 
2. Biannual Outcome Assessment Committee Meetings 
 
2. Exit evaluations by graduating students 
 
3. Employer evaluations of recent graduates 
 
4. Course evaluations by students 
 
5. Course evaluations by faculty 
 
6. Clinical Instructor Evaluation 
 
7. Clinical Site Evaluation 
 
8. Staff Technologist Evaluations 
 
9. Radiology Department meetings 
 
10. Annual budgetary process to determine financial needs. 
 
11. Alumni surveys 

 
Approved: 10/16/1986 
Reviewed: 4/20/2012, 6/12/2013, 7/16/2014, 7/10/2015, 6/6/2016, 6/19/2017 
 
 
 
       
Program Director  
 

 
_______________________________ 
Dean, School of Nursing and Health Professions 
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STUDENT RECORDS POLICY 
 
Policy: All program specific academic records of current or graduate students shall be 
permanently retained in the Program Director’s office located on the Marian University 
Mercy Medical Center campus. 
 

Official University Transcript 
The official university academic records for all students are maintained by the 
Registrar. No record may be released to any unauthorized individual or agency 
without written approval of the student. Such approval must be given in person or 
in writing. Records cannot be transmitted as a result of telephone or second person 
requests or facsimile transmissions.  It becomes the graduate’s responsibility to 
notify the Registrar's Office of name and address changes following degree 
completion. These data are used to compile letters of reference upon the graduate's 
request. 
 
Marian University is in compliance with the Family Educational Rights and Privacy 
Act of 1974 (Buckley Amendment). Specifics on students' rights under this Bill are 
available in printed form from the Office of the Registrar. 

 
 
Procedure: Release of student records shall be in compliance with the Marian University’s 
policy regarding release of student records. 
 
Approved: 12/16/2002 
Reviewed: 5/28/2013, 7/10/2015, 6/19/2017 
Revised: 4/20/2012, 7/2016/2014, 6/6/2016 
 
 
 
       
Program Director  
 
 

 
______________________________ 
Dean, School of Nursing and Health Professions 
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CHANGE IN CLINICAL AGENCY SITE POLICY 
 
Policy: It is the policy of Marian University’s Radiologic Technology Program to permit a 
radiography student to change his/her main clinical agency site appointment. 
 
Procedure: 

1. A change in clinical agency site shall only occur at the beginning of the Fall II 
semester and only if there is an open position at the requested clinical agency site. 

 
2. Students requesting a change in their clinical agency site placement shall put their 

request in writing addressed to the Program Director no later than 60 days prior to 
the beginning of the Fall II semester. 

 
3. The Program Director shall grant or deny the request within 5 days of receiving the 

request. 
 
Approved: 5/29/1997 
Reviewed: 4/20/2012, 6/12/2013, 7/10/2015, 6/6/2016, 6/19/2017 
Revised: 7/16/2014 
 
 
 
       
Program Director 
 

 
__________________________________ 
Dean, School of Nursing and Health Professions 
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STUDENT PREGNANCY POLICY 
 
Policy: To ensure that pregnant radiography students receive radiation exposures as low 
as reasonably achievable (ALARA) using current regulatory recommendations and 
requirements. 
 
Female students within the Marian University’s Radiologic Technology Program have a 
mutual obligation to minimize radiation dose to their embryo/fetus. In order to reduce the 
potential of initiating biological effects from exposure to ionizing radiation, the National 
Council of Radiation Protection and Measurements (NCRP), Report No. 116, recommends 
the equivalent dose limit for the embryo/fetus not exceed .5 mSv (.05 Rem) per month and 
not exceed 5 mSv (.5 Rem) for the entire gestational period for an occupationally exposed 
individual that has provided a voluntary written declaration of pregnancy.   Female 
radiography students who have voluntarily notified the Program Director or Clinical 
Coordinator in writing of their pregnancy by submitting a written statement from her 
physician that indicates the estimated date of conception (declared pregnancy), expected 
date of delivery and her fitness for clinical education shall be provided an additional fetal 
monitor. The student will also be required to sign the Voluntary Declaration of Student 
Pregnancy Form.  The fetal dosimeter is to be worn at the level of the waist at all times.  
When a lead protective apron is being worn, the fetal dosimeter is to be worn at the level of 
the waist but behind the lead protective apron.  The student’s personal dosimeter and the 
fetal dosimeter should never be alternated.  Female students may at any time voluntarily, 
in writing, withdraw a declared pregnancy. The student will be required to sign the 
Voluntary Un-Declaration of Student Pregnancy Form.  Students are not required to 
indicate their pregnancy prior to or while enrolled in the radiography program.  For the 
female student that has chosen not to declare her pregnancy or has voluntarily withdrawn 
her pregnancy in writing, the student and the embryo/fetus will continue to be subject to 
the same radiation dose limits that apply to other occupationally exposed individuals (50 
mSv or 5 Rem per year).   
 
Standards: 
1. The National Council of Radiation Protection and Measurements (NCRP) Report No. 

116 (1993) 
 

2. The United States Nuclear Regulatory Commission, Regulatory Guide 8.13, 
Instruction Concerning Prenatal Radiation Exposure. http://www.nrc.gov/reading-
rm/doc-collections/reg-guides/occupational-health/rg/8-13/08-013.pdf 

 
3. The State of Wisconsin Administrative Code Chapter HFS, Guide 8.29, (June 2002), 

Radiation Protection 
 
4. The State of Wisconsin Regulatory Guide 8.13 (January, 2002), Instruction 

Concerning Prenatal Exposure 
 
 
 

http://www.nrc.gov/reading-rm/doc-collections/reg-guides/occupational-health/rg/8-13/08-013.pdf
http://www.nrc.gov/reading-rm/doc-collections/reg-guides/occupational-health/rg/8-13/08-013.pdf
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Procedure: Any student who elects to voluntarily declare their pregnancy in writing 
should follow these procedures: 
 
1. Upon diagnosis of pregnancy, the student presents to the Program Director or 

Clinical Coordinator a written statement from her physician that indicates the 
estimated date of conception, expected date of delivery and her fitness for clinical 
education. This statement should be presented within the first days following 
diagnosis.  The student will also be required to sign the Voluntary Declaration of 
Student Pregnancy Form.   

 
2. With the approval of the pregnant student and providing options to continue in the 

Program without modification to her practicum rotations and didactic schedules, 
the continuation of the pregnant student within the parameters of the policy and 
procedures of the radiologic technology program will be presented to the student 
for her approval in writing. 

 
3. The Radiation Safety Officer of the clinical agency site will assign an additional fetal 

monitoring device and will review results monthly. 
 

a. If the monthly dose equivalent to the embryo/fetus is less than 
Investigational Level I (.2mSv (20 mRem) to the embryo/fetus), no 
action will be taken unless deemed appropriate by the Program 
Director and/or Radiation Safety Officer of the clinical agency site. 

b. If the monthly dose equivalent to the embryo/fetus is equal to or 
greater than Investigational Level I (.2mSv (20 mRem but less than 
Investigational Level II (.5 mSv (50 mRem) to the embryo/fetus), the 
Radiation Safety Officer of the clinical agency site will timely review 
and evaluate the ionizing radiation protection practices with the 
pregnant student to see if reasonable measures can be taken to reduce 
future exposures. The pregnant student will acknowledge in writing 
that she is in conformity with the recommendations. 

c. If the dose to the embryo/fetus is determined to have 5 mSv (500 
mRem) or is within 0.5 mSv (50 mRem) of this dose by the time the 
pregnant student voluntarily declares pregnancy in writing to the 
Program Director or Clinical Coordinator, then the embryo/fetus shall 
be limited to no more than an additional 0.5 mSv (50 mRem) during 
the remainder of the pregnancy and reassignment of the student’s 
practicum participation will be mandatory. The pregnant student will 
acknowledge in writing that she is in conformity with the decision of 
the reassignment. 

d. The pregnant student may only continue her education during and 
after her pregnancy with the written consent of her physician. 

e. The pregnant student will sign a statement agreeing to the above 
conditions. 
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NOTE:  All female radiography students who have voluntarily declared their pregnancy in 
writing will be required to wear both their personal dosimeter and fetal dosimeter during 
the “practice” sessions that occur during all Radiographic Procedures and Image Analysis 
courses.  Refer to the Radiation Safety Monitoring of Radiography Students Policy and Safe 
and Appropriate Use of Energized Laboratories Policy regarding the use of personal 
dosimeters during these courses. 
 
Approved: 12/21/1983 
Reviewed: 4/20/2012, 6/12/2013, 7/17/14, 7/10/2015, 6/19/2017 
Revised: 12/21/2015, 5/18/2016 
 
 
 
       
Program Director  
 
 

 
______________________________ 
Dean, School of Nursing and Health Professions 
 
 
  



RADIOLOGIC TECHNOLOGY STUDENT HANDBOOK 
 

99 \\marianuniversity.edu\share\users\tthornton\Web\Rad. Tech. Student Handbook 2017-2018.docx 

 

Marian University 
Radiologic Technology Program 

VOLUNTARY DECLARATION OF STUDENT PREGNANCY FORM 
 
 
As part of my voluntarily declaration of pregnancy, I have presented to the program faculty 
the following information, in writing, signed and dated by my physician: 
 

• Estimated date of conception 
• Estimated date of delivery 
• Fitness for continuation of clinical education 

 
I understand, as the result of my written voluntary declaration of pregnancy, I will receive 
an additional dosimeter in order to measure the amount of radiation exposure received by 
my embryo/fetus.  This additional dosimeter will allow me to verify my embryo/fetus does 
not exceed .5 Rem (5mSv) as required by the Nuclear Regulatory Commission (NRC.) 
 
I understand that, at any time, I may voluntarily, in writing, un-declare my pregnancy by 
completing the Voluntary Un-Declaration of Student Pregnancy Form.  I understand by un-
declaring my pregnancy, my embryo/fetus and I will continue to be subject to the same 
radiation dose limits that apply to other occupationally exposed individuals (5 Rem or 50 
mSv per year.) 
 
I have been made aware, understand and agree to abide to the monthly dose limits that 
have been established for by embryo/fetus as stated in the Student Pregnancy Policy. 
 
I understand that by voluntarily declaring my pregnancy, I will be required to wear both 
my personal dosimeter and embryo/fetus dosimeter during the “practice” sessions that 
occur during all Radiographic Procedures and Image Analysis courses as stated in the 
Radiation Safety Monitoring of Radiography Students Policy and Safe and Appropriate Use 
of Energized Laboratories Policy. 
 
I, __________________________________________, (print your name)  
on this date,_________________________________, am voluntarily declaring my pregnancy, in 
writing, to the Marian University Radiologic Technology Program.  I am in agreement with 
all statements outlined above. 
 
________________________________  _____________________________________ 
Student Signature   Signature witnessed by Program faculty member/s 
 
 
 
 
 
Originated: 1/16 
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Marian University 
Radiologic Technology Program 

VOLUNTARY UN-DECLARATION OF STUDENT PREGNANCY FORM 
 
 
 
I understand that by voluntarily un-declaring my pregnancy, in writing, my embryo/fetus 
will no longer be directly monitored by a separate dosimeter in regards to the amount of 
radiation exposure it receives.   I understand my embryo/fetus and I will continue to be 
subject to the same radiation dose limits that apply to other occupationally exposed 
individuals (5 Rem or 50 mSv per year.) 
 
 
 
 
 
I, __________________________________________, (print your name)  
on this date,_________________________________, am voluntarily un-declaring my pregnancy, in 
writing, to the Marian University Radiologic Technology Program.  I am in agreement with 
all statements outlined above. 
 
________________________________ _____________________________________ 
Student Signature    Signature witnessed by Program faculty 
member/s 
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RADIATION SAFETY MONITORING OF RADIOGRAPHY STUDENTS POLICY 
 
Policy: All radiation dosimeter readings of student radiographers shall be monitored by 
the radiology department's designated Radiation Safety Officer from the clinical agency site 
the dosimeter was issued as well as the Program Director.  All radiography students shall 
abide by the ALARA standards as set forth by the federal regulations of the U.S. Nuclear 
Regulatory Commission Guide. 
 
Procedure: Radiation dosimeter readings shall be available to students within thirty (30) 
school days following the receipt of the data. Depending on the student’s “home” clinical 
agency site assignment, the dosimeter may be processed monthly, bimonthly or quarterly. 
 
Students are initially provided with radiation exposure monitoring dosimeters from their 
“home” clinical agency site on the first day of RAD 314 Radiologic Practicum I course.  
These dosimeters are required to be worn at all times while in the practicum setting.  
Students will also be required to wear their dosimeters during “practice” sessions that 
occur during all Radiographic Procedures and Image Analysis courses.  Refer to the Safe 
and Appropriate Use of Energized Laboratories Policy for explanation of the “practice” 
sessions.  The faculty member for these courses will notify that students in advance in 
regards to when the “practice” sessions will occur.  The dosimeters are not to be shared or 
switched (exchanged) between students and are not to be worn during personal medical 
imaging procedures.  The dosimeters are to be worn at the level of the thyroid at all times.  
The dosimeter is to be worn at the level of the thyroid and outside of the lead apron during 
fluoroscopic and mobile procedures/exams.  In the case of declared pregnancy, the fetal 
dosimeter is to be worn at the level of the waist at all times.  When a lead protective apron 
is being worn, the fetal dosimeter is to be worn at the level of the waist but behind the lead 
protective apron.  If the dosimeter is lost or damaged, immediately notify either the 
Program Director or Clinical Coordinator so that it can be replaced.  The dosimeters are to 
be treated with care due to their sensitivity to heat, microwaves, etc. which can result in 
false readings. 
 
In order to verify each student is following the ALARA concept to the best of their ability, 
each clinical agency site that issues student dosimeters is required to provide a copy of the 
official report that is distributed by the monitoring company to the Program Director that 
shows the previous monitoring period’s radiation exposure reading for each student.  The 
Program Director is to receive the report from the clinical agency site within 30 days of the 
clinical agency site receiving the report. Each student will then initial and date by his/her 
reading to verify that they have been informed of the amount of exposure they have 
received.  The initiated and dated report will be permanently retained by the Program. 

 
The current Dose Limit as dictated by the Nuclear Regulatory Commission (NRC) is 400 
mRem (.4mSv)/4 week period.  In order to follow the ALARA standard, student radiation 
dosimeter readings are not to exceed 100 mRem (.1mSv)/4 week period (Mercy Medical 
Center and St. Elizabeth Hospital students) or 200 mRem (.2mSv)/8 week period (St. Agnes 
Hospital students) or 300 mRem (.3mSv)/12 week period (Berlin Memorial Hospital 
students).  Any student’s dosimeter reading exceeding the previously described limits for 
the specified monitoring period for a clinical agency site shall be documented. These 
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unacceptable dosimeter readings will be discussed and counseled with the student by the 
Program Director and Clinical Coordinator and a report of findings placed in the student’s 
file. 
 
All radiation dosimeter readings of students shall also be permanently retained by the 
student’s primary clinical agency site. 
 
Approved: 4/23/1996 
Revised: 4/20/2012, 1/5/2016, 5/18/2016 
Reviewed: 6/12/2013, 7/16/14, 7/10/2015, 6/19/2017 
 
 
       
Program Director  
 
 

 
______________________________ 
Dean, School of Nursing and Health Professions 
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STUDENT RADIATION PROTECTION PRACTICES POLICY 
 
Policy: All students enrolled in Marian University’s Radiologic Technology Program are 
required to limit the amount of occupational exposure that they receive while in the clinical 
setting while enrolled in the program. The concept of ALARA (As Low As Reasonable 
Achievable) MUST be followed by all students. 
 
Procedure: In accordance with ALARA, students are required to wear appropriate lead 
shielding apparel when working with fluoroscopy in a radiographic/fluoroscopic suite and 
operating room. Lead aprons are required to be worn by the student as well during all 
portable examinations. Thyroid collars, lead gloves and eyewear are available for the 
students as well. The student should stand as far away from the x-ray source as deemed 
possible per the Inverse Square Law.  The student must limit the amount of time they are 
being physically exposed to radiation during the performance of any fluoroscopic or 
portable examination. 
 
Students must not hold image receptors during any radiographic procedure.  A student 
should not hold a patient during a radiographic examination/procedure when an 
immobilization method is the appropriate standard of care. In instances where patient 
restraining must be used, the student is encouraged to employ restraining devices such as 
tape, sandbags, sheets, papoose boards or the Pigg-O-Stat. In the event that these devices 
fail, students are encouraged to solicit assistance from non-radiology workers such as 
aides, nurses, clerical staff or members of the patient’s family. If any of these individuals are 
female, the possibility of pregnancy must be determined prior to any exposure being made. 
These individuals shall be provided with a protective apron, thyroid collar and gloves and 
directed to position themselves away from the primary radiation beam. 
 
Refer to the Radiation Safety Monitoring of Radiography Students Policy, in regards to 
student acknowledgement of monthly radiation exposure and unacceptable dosimeter 
readings.  Refer to the previously identified policy and the Safe and Appropriate Use of 
Energized Laboratories Policy regarding the students wearing their dosimeters during the 
“practice” sessions that occur during all Radiographic Procedures and Image Analysis 
courses. 
 
In the case of declared pregnancy by the student, refer to the Student Pregnancy Policy, in 
regards to monitoring of the student and embryo/fetus. 
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Originated: 6/1/2011 
Revised: 4/20/2012, 2/3/2015, 12/21/2015, 5/17/2016 
Reviewed:  4/19/2013, 7/17/2014, 7/10/2015, 6/19/2017 
 
 
       
Program Director  

 
_______________________________ 
Dean, School of Nursing and Health Professions 
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SAFE AND APPROPRIATE USE OF ENERGIZED LABORATORIES POLICY 
 
Policy: It is the policy of the Radiologic Technology Program that all students are required 
to practice the safe and appropriate use of all energized laboratories during the “practice” 
sessions that occur during all Radiographic Procedures and Image Analysis courses. Since 
the Radiologic Technology Program has a non-energized laboratory of its own, this policy is 
in regards to the general radiographic rooms in the radiology departments at the clinical 
agency sites. “Energized” refers to the ability of the diagnostic radiographic equipment to 
produce and emit ionizing radiation. 
 
Procedure: While participating in the above mentioned “practice” sessions in the 
radiographic rooms in the Radiology Department, under no circumstance, shall a student 
make a radiographic exposure on another student. Due to the severity of this action, the 
Program Director, as stated in the first paragraph of the Student Disciplinary Policy, will 
supersede this policy and immediately dismiss the student from the Program. 
 
The utilization of these rooms, during these “practice” sessions, must be under supervision 
of a qualified registered radiologic technologist who is readily available aka indirect 
supervision. The students will be directly supervised by the Clinical Coordinator as he/she 
periodically evaluates their performance during these “practice” sessions. When the 
Clinical Coordinator is not present, the students will be indirectly supervised during these 
“practice” sessions by the registered radiologic technologists that occupy the work area 
directly outside of the radiographic rooms.  
 
Students will be required to wear their radiation dosimeters during the “practice” sessions 
that occur during all Radiographic Procedures and Image Analysis courses.  The faculty 
member for these courses will notify students in advance regarding when the “practice” 
sessions will occur.  Refer to the Radiation Safety Monitoring of Radiography Student Policy 
for explanation regarding student radiation dosimeter records. 
 
Originated: 11/21/2011 
Revised: 4/20/2012, 12/21/2015 
Reviewed 6/12/2013, 7/17/2014, 7/10/2015, 6/6/2016, 6/19/2017 
 
 
 
       
Program Director  
 
 

 
______________________________ 
Dean, School of Nursing and Health Professions 
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ATTENDANCE POLICY 
 

Policy: 
 
Due to the accelerated format of the Radiologic Technology Program, class session and 
practicum rotation attendance is mandatory. Absence from class or practicum rotation by a 
student not only limits that student’s learning, but it also limits the learning of fellow students 
that are deprived of that student’s input.  Any absence, for any reason, prevents the student from 
obtaining the full benefit of the course.  Therefore, students are required to attend every class 
session and practicum rotation in its entirety.  
 
Procedure: 
 
When absences are anticipated, students are required to notify program faculty AND the clinical 
agency site (if scheduled for practicum), as far in advance as possible, to ensure that the absence 
will not impact classroom activities or practicum rotations scheduled for that day. This allows for 
discussion as to how the student will make up the material covered during the absence. 
 
In the event of emergency or other unforeseen circumstances, students are required to contact the 
program faculty AND clinical agency site, if scheduled for practicum, as soon as it becomes 
obvious that a class session or practicum rotation will be missed.  
 
Failure to notify the program faculty and clinical agency site (if scheduled for practicum) of an 
absence may constitute failure of the respective Radiologic Clinical Practicum course and 
immediate dismissal from the Program. 
 
Absence from Radiologic Clinical Practicum (I - VII) courses 
 

Planned vacations or elective medical procedures during practicum courses will not be 
permitted, so plan these activities during the time off during the course/semester or 
between courses/semesters.  Absence from a practicum rotation is required to be made up 
prior to the beginning of the following Radiologic Clinical Practicum course.  If 3 or 
more days are missed during any of the Radiologic Clinical Practicum courses, the 
student is required to provide physician signed medical documentation for the additional 
absences.  The amount of make-up time shall not exceed the number of hours that the 
student missed.  Scheduling of make-up of practicum hours will be mutually determined 
by program faculty and the student. Missed practicum days cannot be made up on 
Sundays or University observed holidays.  The student will be required to sign a 
document that states they were directly involved with the scheduling of the make-up 
time.  Missed practicum days will be made up at the clinical agency site the original 
scheduled day was missed.  Failure to complete the required make-up time will result in 
failure of the course and immediate dismissal from the program.  If a student arrives to a 
practicum rotation unprepared, s/he will be considered unsafe and asked to leave the 
clinical setting.  This will be counted as a practicum absence and will be required to be 
made up as previously described. 
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In regards to the Professional Development Evaluation form, specifically the Attendance 
and Availability section, 0-2 days missed during Practicum I (Fall I semester), Practicum 
III (Spring I semester), Practicum IV (Summer semester) and Practicum V (Fall II 
semester) will not affect the student’s score.  If 3 or more days are missed, a 1 point 
deduction will occur for every additional day missed unless the student provides the 
faculty physician signed medical documentation for the additional absences. 
 

Absence from Radiologic Clinical Practicum VIII course 
 

Planned vacations or elective medical procedures during practicum courses will not be 
permitted, so plan these activities during the time off during the course/semester or 
graduation.  If 3 or more days are missed, the student is required to provide physician 
signed medical documentation for the additional absences.  The amount of make-up time 
shall not exceed the number of hours that the student missed.  Scheduling of make-up of 
practicum hours will be mutually determined by program faculty and the student.  Missed 
practicum days cannot be made up on Sundays or University observed holidays.  The 
student will be required to sign a document that states they were directly involved with 
the scheduling of the make-up time.  Missed practicum days will be made up at the 
clinical agency site the original scheduled day was missed.  Failure of the student to make 
up the missed practicum hours prior to the completion of the course will result in the 
Program Director not signing the ARRT Program Completion Verification Form (PCVF) 
until all hours are made up.  Completion of the PCVF is a requirement prior to students 
being granted eligibility to sit for the ARRT certification examination.  If a student 
arrives to a practicum rotation unprepared, s/he will be considered unsafe and asked to 
leave the clinical setting.  This will be counted as a practicum absence and will be 
required to be made up as previously described. 

 
In regards to the Professional Development Evaluation form, specifically the Attendance 
and Availability section, 0-2 days missed during Practicum VIII (Spring II semester), will 
not affect the student’s score.  If 3 or more days are missed, a 1 point deduction will 
occur for every additional day missed unless the student provides the faculty physician 
signed medical documentation for the additional absences. 

 
Absence from Courses other than Radiologic Practicum Courses 
 

Planned vacations or elective medical procedures during non-practicum courses will not 
be permitted, so plan these activities during the time off during the course or between 
courses/semesters.   

 
  Absence (s) from a classroom session during a single semester will result in the 
 following actions: 
 

1. One absence – additional assignment as determined by the instructor 
2. Two absences – reduction of one full grade; for example, downgrade from an 

“A” to a “B” as the final grade for the course. 
3. Three absences – immediate dismissal from the Radiologic Technology 

Program 
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The student is responsible for obtaining the missed material that was presented.  Faculty 
is not responsible for re-teaching the material to anyone who misses class. 

 
 Exam Make-up for Any Missed Exam 

 Students who miss an exam must make up the test at the discretion of the faculty 
 member. The make-up exam, in any format, will be given, unannounced, to the 
 student at the convenience of the faculty member.  
 Possible consequences may include: 

  Attendance is required at ALL scheduled exams. If the student is unable to 
  be present at the scheduled exam time, he/she is responsible for notifying  
  the instructor PRIOR to the exam time or a zero will be recorded for the  
  exam grade. 

 
Physical Restrictions Following Injury or Surgery 
  

If a student has been placed on any restrictions following an injury or surgery by their 
physician, he/she will be required to submit to program faculty documentation from the 
physician the type of restrictions and the length of time the restrictions will be in place.  
Depending on the extent of the restrictions the student may be able to attend class 
sessions but will not be allowed to participate in any practicum rotations until all 
restrictions have been lifted.  All missed practicum rotations will be required to be made 
up prior to the beginning of the following Radiologic Clinical Practicum course.   

 
Tardiness for Class Sessions and Practicum Rotations 
 

Tardiness by a student is a distraction to fellow classmates, faculty and clinical agencies 
thus a student is required to report on time.  If a student can foresee that they will be 
unable to report on time they are required to call program faculty and the clinical agency 
if scheduled for practicum.  Program faculty understand that with the amount of driving 
that is required to attend class sessions and practicum there will be instances where travel 
will be reduced by unforeseen traffic accidents or weather.  Plan accordingly and leave 
on time in order to arrive at the destination on time.  Failure to notify program faculty and 
the clinical agency is unacceptable and will be documented as an unexcused tardiness. 
 
The following actions will occur as a result of unexcused tardiness during a single 
semester: 
 
            One (1) occurrence – verbal reprimand of the student by program faculty 

Two (2) occurrences - written reprimand that is placed in the student’s file 
Three (3) occurrences – immediate dismissal from the Radiologic Technology 
Program 

 
Absence Due to Legal Obligations 
 
 Refer to the Academic Bulletin 
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Off-Campus Educational Activities/Intercollegiate Athletic Contests 
 
 Refer to the Academic Bulletin 
 
Class Cancellation Due to Inclement Weather: 
 

Decisions to cancel classes due to inclement weather are made by Marian University. 
Program faculty may cancel class sessions or practicum rotations if they feel it is 
necessary.  Students must use their discretion to determine if travel during inclement 
weather poses a safety risk. Unless students are either individually notified by program 
faculty or an announcement is made via radio, television or the university website 
regarding class cancellations, it should be presumed that all classes and practicum 
rotations will be held as scheduled. If classes are not cancelled by the instructor or by the 
University, the Attendance Policy will be in effect for students who do not attend 
scheduled class sessions or practicum rotations. 
 

Assigned Classroom and Practicum Hours for Holidays 
 Students will not be assigned classroom or practicum hours on the following 
 holidays:  Maundy Thursday, Good Friday, Easter, Memorial Day, Fourth of July, 
 Labor Day, Thanksgiving Day, day after Thanksgiving, Christmas Eve, Christmas 
 Day, New Years Eve and New Years Day.  
 
Originated: 3/19/2014 
Revised: 7/11/2014, 5/23/2017 (approved by SNHP Council) 
Reviewed: 7/10/2105, 6/6/2016 
__________________ 
gram Director 
____________________________________ 
Program Director 

 
Dean, School of Nursing and Health Professions 
 
 
  



RADIOLOGIC TECHNOLOGY STUDENT HANDBOOK 
 

110 \\marianuniversity.edu\share\users\tthornton\Web\Rad. Tech. Student Handbook 2017-2018.docx 

 

EXTRA CREDIT POLICY 
 
Extra credit is not given. 
 
Reviewed 7/17/2014, 7/10/2015, 6/6/2016, 6/19/2017 
 
 
 
       
Program Director 
 

 
__________________________________ 
Dean, School of Nursing and Health Professions 
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PERSONAL CELL PHONE USAGE POLICY 
 

Cell phones will not be used in class, to respond to incoming calls or text-messages or to 
place outgoing calls or text-messages, or play games, work on Facebook, and so forth. Cell 
phones must be completely turned off before and throughout each class period.  Cell 
phones must not be on the person during the practicum courses at the clinical agencies. 
 
Students are not to receive personal phone calls on the clinical agencies phones during the 
performance of practicum coursework. 
 
Originated 7/17/2014 
Reviewed: 7/10/2015, 6/6/2016, 6/19/2017 
 
    
Program Director 
 
_________________________________ 
Program Director 
 

 
__________________________________ 
Dean, School of Nursing and Health Professions 
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PROCEDURE FOR STUDENT REPORTING ACADEMIC CONCERNS POLICY 
 
A student that has an academic concern is responsible for addressing the concern 
according to the following reporting order, #1 first, followed by each authority listed in 
numbered succession. The need for successive reporting to the next authority shall be 
determined by the outcome of discussion and merit of the concern. 
 

1. Discuss concerns with person directly involved. 
2. Course/Clinical Instructor  
3. Clinical Course Coordinator (if clinical issue) 
4. Department Chairperson 
5. Dean of School of Nursing and Health Professions 

 
Revised: 1/6/2012 
Reviewed: 6/12/2013, 7/17/2014, 7/10/2015, 6/6/2016, 6/19/2017 
 
 
 
       
Program Director  
 
 

 
______________________________ 
Dean, School of Nursing and Health Professions 
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UNIFORM POLICY 
 
Professional appearance and cleanliness have long been important to the radiologic 
technology profession. The following policy has been established by the School of Nursing 
and Health Professions: 
 

I. All Marian University radiologic technology students are required to be dressed 
in the specified uniform for each clinical rotation. 
a. All students must have 

i. All white supportive shoes 
ii. White socks, or neutral hose 

iii. White, short-sleeve undershirts (without printing) may be worn 
under scrub tops but must not extend beyond the bottom of the scrub 
top or bottom of the sleeves.  

iv. Right and left radiograph lead markers 
v. Small pocket notebook & pen 

vi. Marian University Student ID card with picture 
II. The Marian University name tag is part of the required uniform for all clinical 

rotations. Name tags are provided to students during initial radiologic 
coursework. 

III. Uniforms, shoes, and other appropriate clothing must be kept clean, neat, and 
pressed, and at no time should undergarments be visible. 

IV. Clinical agency issued radiation dosimeters are to be worn in the proper location 
at all times.  When a lead protective apron is not being worn, the dosimeter is to 
be worn at the level of the thyroid on the scrub top.  If a lead protective apron is 
being worn, the dosimeter is to be worn at the level of the thyroid on the outside 
of the lead protective apron. 

V. In cases of declared pregnancy, the fetal dosimeter is to be worn at the level of 
the waist at all times.  When a lead protective apron is being worn, the fetal 
dosimeter is to remain at the level of the waist but behind the apron. 

VI. Meticulous personal hygiene is expected.  
a. The student and/or uniform must not smell of tobacco products, 

perfume/cologne, or other scented products. 
VII. Hair must be clean and worn off the collar neatly secured away from the face 

without large bows or streamers. 
a. Facial hair must be kept short 

VIII. Jewelry 
a. Smooth wedding bands are allowed 
b. A necklace, if worn, must be limited to a simple chain 
c. Earrings, if worn, must be plain post-type earrings and not over one half inch 

in diameter. No other visible body piercings (including tongue).  
IX. Makeup, if worn, is to be modestly applied 
X. Fingernails must be clean, free of polish, and short enough to not scratch clients 

or interfere with clean/sterile technique. Acrylic nails are not allowed. 
XI. No visible tattoos. 
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XII. Additional policies regarding professional dress codes within clinical/practicum 
agencies must be adhered to. 
 
 

XIII. Students who appear for clinical or practicum inappropriately dressed or with 
poor hygiene will be dismissed from clinical/practicum for the day.  Refer to the 
Attendance Policy.  Consistent or periodic failure to abide by this policy are 
grounds for clinical/practicum failure. 

 
Reviewed 6/2013 
Revised 6/23/2015, 5/17/2016, 6/19/2017 
 
 
 
       
Program Director  
 
 

 
______________________________ 
Dean, School of Nursing and Health Professions 
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CONFIDENTIALITY OF PROTECTED HEALTH INFORMATION POLICY 
 
Students must hold confidential all protected health information (PHI). The failure to do so 
has legal and academic consequences for the student. The following policy specifies the 
student radiographer’s accountability for holding PHI confidential and the consequences 
for failure to do so. 
 
Intent: Students must hold confidential all protected health information (PHI). During the 
course of clinical and classroom experiences students have access to PHI. The student must 
maintain confidentiality of that information both inside educational settings (classroom 
and healthcare facility) and outside those settings (e.g. dorm rooms; any public place). The 
intent of the Radiologic Technology Program’s policy regarding confidentiality is to 
describe the student’s accountability for holding PHI confidential as well as to specify the 
consequences for failure to do so. A failure to adhere to the confidentiality of PHI is 
referred to as a breach of confidentiality. Examples of behaviors that uphold confidentiality 
and examples of those behaviors that breach confidentiality are described. The 
consequences for breaching confidentiality are specified in this policy.  
 
Confidentiality Agreement 
The Confidentiality Agreement found at the end of this policy must be reviewed with each 
student before the student begins the first clinical component of the Radiologic Technology 
Program. The student must read and sign the agreement at that time and at the Bloodborne 
Pathogen In-service each year thereafter. Clinical Instructors will review the 
Confidentiality Policy of the Radiologic Technology Program with the students at the 
beginning of each clinical rotation. 
 
Rationale 
Professional Standards 
The radiologic technology student is responsible for maintaining uncompromised 
professional integrity at all times both within the class/clinical settings as well as outside 
those settings. The maintenance of confidentiality is a cornerstone of that accountability. 
Code A. 9. Of the ARRT Standards of Ethics (2011) describes the accountability of radiologic 
technologists related to confidentiality, “The radiologic technologist respects confidences 
entrusted in the course of professional practice, respects the patient’s right to privacy, and 
reveals confidential information only as required by law or to protect the welfare of the 
individual or the community” (p. 1). 
 
The Law 
Confidentiality of Protected Health Information (PHI) is mandated by law. The Health 
Insurance Portability and Accountability Act (HIPAA) of 1996 requires health care 
personnel to protect patients’ health information.  
 
Health care personnel must agree to maintain strict confidentiality of any information and 
agree not to disclose this information to third parties, unless, (1) authorized in writing by 
the health care facility, and as appropriate, the patient, practitioner, or provider involved; 
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(2) as required by law. The student can be subject to legal action including, but not limited 
to, lawsuits for invasion of privacy. 
 
The Health Care Agency’s Policies 
Students must sign the confidentiality agreement of any health care facility to which they 
have been assigned (e.g. that of Fox Valley Health Care Alliance). Students will be subject to, 
and agree to abide by, the same rules, regulations, policies, procedures and standards 
established for the agency’s employees.  
 
Behaviors That Maintain Confidentiality 
No PHI, regardless of medium (verbal, written, computer), or format (any document 
generated by the health care facility), shall be accessed for patients other than those patients 
or groups of patients assigned to the student. The student may NOT access his/her own 
health record or that of a family member without going through the appropriate procedures 
for doing so. Information observed or overheard may never be repeated except with the 
instructor/faculty member or within the confines of clinical conferencing. The student will 
access PHI about the patients assigned to her/him only. Students will provide no information 
in paperwork associated with clinical care that can identify a patient. This includes patients’ 
name, age, address and any documents generated by the health care facility (e.g. policies, 
procedures, financial documents etc.). Students must protect health information while using 
that information. Under no circumstances can a document or parts of documents generated 
by a health care facility be removed from that facility. Under no circumstances is a student 
allowed to copy parts of documents generated by the health care facility. 
 
Examples of Behaviors That Uphold Confidentiality 
The student 

• always closes a health record after using it 
• returns records to their properly designated place after using them 
• adheres to password policies and security set-ups for computer access in the clinical 

agency 
• logs off computer any time he/she leaves it unattended 
• does not respond to inquiries about patients from people not directly involved in the 

care of the patient unless the student has obtained the appropriate written 
authorization; the student may seek authorization from the clinical instructor to 
disclose such information 

• secures all paperwork/electronic submissions associated with clinical experience 
with a blank face sheet stapled to that paperwork before handing it in to the clinical 
instructor 

 
Behaviors That Breach Confidentiality 
A breach of confidentiality is considered any failure to keep confidential PHI. The breach 
may be spoken, written or electronic, inadvertent or intentional. The breach may occur 
outside the clinical setting as well as within the clinical setting. Essentially, a breach of 
confidentiality is considered any failure to uphold the confidentiality policies and 
procedures of the Radiologic Technology Program as well as those policies and procedures 
of the agencies in which the student is engaged in clinical experience. 
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Examples of Behaviors That Breach Confidentiality 
The student: 

• fails to adhere to behaviors specified under examples of behavior that uphold 
confidentiality listed above in this document 

• talks about the patient in public areas such as elevators, cafeterias, residences, and 
hallways 

• leaves clinical information in public view 
• leaves patient information unattended in a location that is accessible to anyone not 

directly involved in the patient’s care 
• leaves the clinical facility with any information that can be linked to the identity of a 

patient 
• engages in any behavior deemed by the clinical instructor/faculty member to 

jeopardize a patient’s right to privacy and confidentiality  
 
Consequences for Students Who Breach Confidentiality 
Verification and Reporting 
Violating confidentiality of PHI constitutes unsafe and unprofessional conduct. The 
following actions will be taken when a clinical instructor or faculty member becomes aware 
of a student’s possible breach of confidentiality and has verified that the behavior 
constitutes a breach of confidentiality. The instructor/faculty member must verify that the 
behavior occurred. The instructor/faculty member will determine whether the behavior of 
a student constitutes a breach in confidentiality that requires disciplinary action. The 
faculty member who determines that a breach has occurred will complete a Clinical 
Incident Report for the student. The faculty member will immediately disclose the breach 
to the respective course coordinator, chairperson of the program, and the Dean of the 
School of Nursing and Health Professions. The Student Affairs Committee must be notified 
of the incident and the action taken. This will be recorded in the minutes of that meeting 
and constitute proof of action taken. The following specify the academic consequences for 
the student who breaches confidentiality. 
 
First Infraction of the Policy 
The instructor associated with the clinical experience or a faculty member who  
discovers a breach in confidentiality will determine whether a behavior of a student 
constitutes a breach in confidentiality. If it is the student’s first infraction of the policy, 

• The student will be given an F (failure) for the course and must repeat the course. 
However, the instructor/faculty member may recommend immediate dismissal 
from the radiologic technology program if the nature of the infraction warrants. 

• The instructor/faculty member will complete the Student Conference Record  
• The Coordinator of the program and the instructor of the course in which the 

breach occurred will be notified of the breach immediately in writing.  
• The student will be counseled by the instructor/faculty member about the 

consequences of his/her behavior. 
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Second Infraction 
If a student commits a second breach of confidentiality verified and documented by the 
instructor/faculty member, the student will be dismissed from the Marian University 
Radiologic Technology Program. The instructor/faculty member will notify the Coordinator 
and the Dean of the School of Nursing and Health Professions. 
 
Approved by Nursing Senate 11/21/97 
Revised:   2001, 2008, 3/2011, 7/17/14, 2/5/15 
Reviewed: 5/2009, 6/2010, 6/2013, 7/10/2015, 6/6/2016, 6/19/2017 
 
 
 
       
Program Director  
 

 
______________________________ 
Dean, School of Nursing and Health Professions 
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STUDENT CONDUCT CODE POLICY 
 
Radiologic Technology students are held to the same standards as professional radiologic 
technologists. Therefore, students must demonstrate appropriate conduct in the 
classroom/clinical setting or anywhere they are representing Marian University and the 
profession of radiologic technology. Once students have entered the program of study they 
are expected to consistently exhibit the behaviors outlined in the Statement of Academic 
and Professional Integrity, as well as the following: 

• Commit to standards of confidentiality with regard to disclosure of protected health 
information regarding clients, their families and others. (Students are obligated to 
keep protected health information confidential and are not permitted to make 
photocopies, faxes, audiotapes, or reproductions of any kind of any portion of a 
client record. Students are not allowed to remove any portion of the client chart, 
photocopied or otherwise, from the clinical agency.) 

• Be accountable as members of the health care team by reporting to appropriate 
individuals any communication suggesting harm to self or others. 

• Exemplify safe/appropriate behavior. Examples of unsafe classroom/clinical 
behavior includes behaviors that: 

o Violates or threatens the physical safety of the client 
o Violates or threatens the psychological safety of the client 
o Violates or threatens the environmental safety of the client 
o Assumes inappropriate independence in action or decision 
o Fails to recognize own limitations, incompetence, and/or legal 

responsibilities 
o Fails to accept legal responsibility for own actions 
o Fails to interact effectively with health care team members 
o Demonstrates lack of preparation for the care of assigned clients 
o Demonstrates lack of knowledge and/or application of safe radiologic clinical 

practices 
 

See Student Discipline Policy 
 
Revised: 6/6/2016 
Reviewed: 7/17/2014, 7/10/2015, 6/19/2017 

 
 
       
Program Director  
 
 

 
______________________________ 
Dean, School of Nursing and Health Professions 
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STUDENT DISCIPLINE POLICY 
 
Consequences of Failure to Adhere to the Code of Conduct Policies 

If failure to adhere to the aforementioned policies has been documented, the 
following options may apply depending on the severity and circumstances of each: 

i. Failure of the assignment 
ii. Failure of the course 

iii. Notation on the student’s personal record 
iv. Dismissal from the program 
v. Dismissal from Marian University 

 
A student whose pattern of behavior endangers the safety of a client, peer, faculty/staff 
member or clinical instructor will be given a verbal and written warning by the primary 
clinical/laboratory instructor as soon as the behavior becomes evident. Based on the 
incident, the student may or may not be given a plan of remediation. If the student’s 
conduct is deemed to be gravely unsafe or inappropriate, the student may be terminated 
from the clinical and will receive an “F” for the course.  
 
The faculty of the Marian University School of Nursing and Health Professions Radiologic 
Technology Program reserves the right to place on probation, suspend, or dismiss students 
from the program whose conduct or performance is detrimental to the radiologic 
technology profession. Probation may or may not precede dismissal. Examples of behavior 
that violate the School of Nursing and Health Professions standards include, but are not 
limited to the following: 

• Violate or threaten the physical safety of the client or other health team members 
• Violate or threaten the psychological safety of the client or other health team 

members 
• Violate or threaten the environmental safety of the client or other health team 

members 
• Failure to maintain standards of confidentiality with regard to disclosure of 

protected health information regarding clients, their families and others 
• Assume inappropriate independence in action or decision and without adequate 

orientation and theoretical preparation or appropriate assistance 
• Fail to recognize own limitations, competence, and/or legal responsibilities 
• Fail to accept ethical and/or legal responsibility for own actions 
• Fail to interact effectively with health care team members 
• Fail to provide concise, inclusive, written and verbal communication 
• Fail to accurately record comprehensive client behaviors 
• Demonstrate lack of preparation for the care of assigned clients 
• Include acts of omission or commission in the care of the clients, such as but not 

limited to: 1) physical abuse, 2) placing the client in hazardous positions, conditions, 
or circumstances, 3) mental or emotional abuse, 4) medication errors, and 5) 
performing radiologic technology skills or interventions inappropriately or unsafely 

• Demonstrates lack of knowledge and/or application of safe radiologic clinical 
practices 
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Clinical Suspension (temporary removal from clinical) 
A student may be suspended from clinical for a specific period of time for: 

1. Unsatisfactory clinical performance including, but not limited to, lack of preparation 
and irresponsible, unsafe, impaired, or unprofessional conduct; or 

2. Non-academic misconduct in violation of the Student Conduct Code. 
 
Procedures for Clinical Suspension  
Faculty may exercise the option of removing students temporarily from the clinical setting 
in isolated and infrequent instances. This option may or may not precede probation. 

 
At the time of the removal, the student will be given directions concerning needed 
remediation and when to report back to the clinical setting. A student conference record 
will subsequently be completed detailing the remediation steps necessary for the student 
to successfully complete the course. The form will be retained by the faculty member for 
the duration of the course. 
If the student fails to follow through with the needed remediation, or if similar incidents 
recur, a student may be placed on disciplinary probation or may fail the clinical component 
of the course and therefore receive an F in the course. 
 
Disciplinary Probation 
A student may be placed on disciplinary probation for: 

1. Failure to fulfill remediation plan related to clinical suspension; 
2. Unsatisfactory clinical performance (including, but not limited to, lack of 

preparation; and irresponsible, unsafe, impaired, or unprofessional conduct);  
3. Scholastic misconduct (including, but not limited to, plagiarism or dishonesty); 
4. Unprofessional behavior as outlined in the American Society of Radiologic 

Technologist Code of Ethics (http://www.asrt.org/docs/practice-
standards/codeofethics.pdf).  

 
Procedure for Disciplinary Probation 
When a student is placed on disciplinary probation the student will be informed verbally 
and by letter of his/her probationary status. Steps for remediation and the length of the 
probationary period will be outlined on a Student Conference Record that will be signed by 
the appropriate individuals and the Department chairperson. A copy of the letter and 
student conference record will be retained in the student’s cumulative education record. 
During the probation period, the appropriate individuals will meet with the student 
regularly to evaluate progress toward meeting conditions of probation and these meetings 
will be recorded on a Student Conference Record. The student has the right to have a 
liaison of their choice present at the meetings. It is the student’s responsibility to work with 
the individuals involved to schedule these meetings. 
 
At the end of the designated probationary period, the student’s progress will be reviewed 
by the appropriate individuals and a decision made determining whether or not the 
student has met the steps of remediation. The student will be notified in writing of the 
decision. At this time, the student may be removed from probation, have probation 
continued, receive a failing grade in the course, or be dismissed from the program. 
 

http://www.asrt.org/docs/practice-standards/codeofethics.pdf
http://www.asrt.org/docs/practice-standards/codeofethics.pdf
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Dismissal 
A student will be dismissed from the Radiologic Technology Program for any of the 
following reasons: 

1. Failure to meet progression standards as outlined in the Program Progression 
Policy; 

2. Failure to conduct oneself in a responsible, safe, and professional manner as 
described in the Radiologic Technology Student Handbook; 

3. Academic misconduct, including but not limited to, plagiarism, cheating, or 
dishonesty; 

4. Failure to meet disciplinary probation remediation requirements; 
5. Use of or being under the influence of alcohol and/or illegal drugs in the classroom, 

laboratory, or clinical setting; 
6. Arrested on a felony charge while enrolled in the Radiologic Technology Program.  

 
Petition to Student Affairs Committee  
A petition may be initiated by the student by filing a written request with the Program 
Director. The request must contain specific allegations for which the petition is being 
requested. These allegations must be substantiated by documentation from both of the 
involved parties. The Student Affairs Committee will follow its codified procedures and 
timelines in addressing the petition. 
 
 
 
Initiated: 10/2012  
Reviewed: 6/2013, 7/10/2015, 6/19/2017 
Revised: 7/17/2014, 6/6/2016 
 
 
 
       
Program Director  
 
 

 
______________________________ 
Dean, School of Nursing and Health Professions 
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IMPAIRED STUDENT POLICY & PROCEDURE 
 
Impaired Student Statement: 
Client safety is an overriding principle in the delivery of health care. Provision of safe care 
requires sound judgment. Thought processes and decision making can be adversely 
affected by e.g., lack of sleep, excessive stress, impaired mental health, impaired physical 
health and substance abuse. Impaired by the aforementioned factors, the radiologic 
technologist can jeopardize client safety by making unsafe decisions. 
 
Getting adequate sleep can be a challenge for anyone in today’s fast-paced society. For 
college students who may be juggling spousal, parental, and job responsibilities along with 
the challenges of college work it can be an even greater challenge. Both procedural memory 
(a type of long-term memory that deals with how to do things) and declarative memory (a 
type of long-term memory which deals with conscious recall of facts and events) are 
impacted by sleep deprivation (Kotler, 2005). “If someone goes without sleep for 24 hours 
after acquiring a new skill, a week later they will have lost it completely” (p. 4). 
Additionally, “sleep deprivation has been shown to negatively impact judgment and 
performance resulting in errors and accidents” in health care providers (Surani, Murphy, & 
Shah, 2007, p. 146). Therefore, an individual that comes to the classroom/clinical setting 
with a lack of adequate sleep results in an impaired individual.  
 
Excessive stress, impaired mental health, impaired physical health, and/or substance abuse 
are conditions that can be treated by early recognition and rehabilitation. Successful 
treatment results in rehabilitation. Rehabilitated students will be encouraged to re-enter 
the education process for successful completion of the radiologic technology program. 
 
The student whose thought processes and decision-making ability is impaired will be 
considered to be unsafe to provide client care and will be removed from the 
classroom/clinical setting. The student will be subject to faculty review and possible 
dismissal from the program. In addition, the student will be counseled about the 
importance of seeking voluntary aid and/or treatment as appropriate. Intervention and 
rehabilitation of an impaired radiologic technology student serves the best interests of the 
student, our program and society.  
 
Program Philosophy Regarding Impaired Radiologic Technology Students 
The School of Nursing and Health Profession’s philosophy regarding impaired radiologic 
technology students is:  

1. We recognize that substance abuse or mental illness is a treatable disease. We 
believe that personal and health problems arising from these diseases can affect 
academic and clinical performance, making the student a danger to self and clients. 
We believe that human beings can learn and change behaviors and that students 
with diseases can be encouraged to seek help in order to recover. We believe that 
the student has the primary responsibility to seek treatment. 

2. We are committed to confidential handling of recognition and treatment of these 
diseases. 
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Signs and Symptoms of the Impaired Radiologic Technology Student 
Signs and symptoms of radiologic technologists abusing alcohol, drugs, or experiencing 
excessive stress, impaired mental health, or impaired physical health include, but are not 
limited to, the following: 

• Lack of enthusiasm;  
• excessive or increasing absenteeism; 
• arriving late and wanting to leave early; 
• frequently requesting time off; 
• taking extended meal and coffee breaks; 
• refusing difficult or additional assignments; 
• odor of alcohol or marijuana or other chemicals; 
• slurred or incoherent speech; 
• chronic drowsiness and/or sleepiness; 
• tremors of hands; 
• disorientation; 
• unusually aggressive behavior; 
• unexplained work errors; 
• lack of coordination; 
• unreasonable resentment, suspiciousness, overreaction to criticism; 
• controlling behavior and inflexibility; 
• isolation and withdrawal; 
• irritability and mood swings; 
• blaming, defensiveness, and frequent conflicts; 
• difficulties with interpersonal relationships; 
• forgetfulness; 
• frequent trips to the bathroom; 
• repeated use of breath mints or mouth wash; 
• deteriorating appearance; 
• blackouts; 
• unexplained nausea and vomiting or diarrhea; 
• tremors, anxiety, and “spaciness”; 
• hangovers; 
• unexplained diaphoresis; 
• unexplained sniffing, sneezing, watery eyes; 
• unusual, unexplained weight loss or gain; 
• frequent complaints of illness or injury; or 
• excessive bruising on arms, ankles, or hands. 

 
 
Reference: 
National Institute on Chemical Dependency (2000). Retrieved on July 6, 2008 from 
http://www.nicd.us/signsandsymptomsofuse.html  
 

http://www.nicd.us/signsandsymptomsofuse.html
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Procedure: 

1. Any member of the School of Nursing and Health Professions or faculty of the 
University, or employee of Student Services that identifies behavior similar or 
consistent with the examples of signs and symptoms identified above has the 
responsibility to confront the student and escort her/him to the Dean of the School 
of Nursing and Health Professions, or designee, who will escort the individual to 
Student Services or escort the individual directly to the Health Services Office. 

2. The student will be required to sign a Consent of Confidential Information Exchange 
form and submit to a drug/alcohol/psychological assessment and screening 
completed by a licensed clinician employed by the University or referral to an 
outside agency. 

3. If the student refuses to submit to the assessment and screening it will result in 
immediate dismissal from the radiologic technology program, but not the 
University. 

4. Based on assessment and/or screening the student must follow treatment 
recommendation(s) of the licensed clinician or psychiatrist. 

5. The Dean of the School of Nursing and Health Professions, or designee, will make 
the determination, based on the recommendation of the licensed clinician or 
psychiatrist, as to whether the student may continue in the radiologic technology 
program during the treatment process. 

6. Students failing to follow through with the prescribed treatment will be 
immediately dismissed from the radiologic technology program when this failure is 
identified. 

7. Students that are allowed to continue in the radiologic technology program while 
undergoing treatment must submit documentation from their treatment provider 
indicating compliance with the treatment plan. This evidence must be given to the 
Dean of the School of Nursing and Health Professions, or designee, before the 
student will be allowed to begin each subsequent semester. 

 
Rehabilitation: 
It is the responsibility of the student to provide the Dean of the School of Nursing and 
Health Professions at Marian University with sufficient evidence of rehabilitation before 
reinstatement into the program will be considered. 
 

1. Evidence of completion of an accepted/recognized inpatient or outpatient treatment 
program. Letters from recognized recovery programs attesting to current sobriety 
and the length of time of sobriety if there has been a history of drug and/or alcohol 
abuse. The evaluation should address the likelihood of relapse in the future, and 
should speak to the suitability of the radiologic technology student for the 
profession. 
 

2. A current mental health status examination by clinical licensed psychologist or 
psychiatrist. The evaluation should address the likelihood of similar acts in the 
future, and should speak to the suitability of the radiologic technology student for 
the profession. 
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Reinstated Students: 

1. To initiate being considered for readmission to the radiologic technology program, 
the student must supply a signed Consent of Confidential Information Exchange to 
the Dean  
of the School of Nursing and Health Professions to be able to communicate with the 
student’s treatment provider. 

2. Students who are considered for readmission to the Marian University School of 
Nursing and Health Professions Radiologic Technology Program must supply 
sufficient evidence from the recognized program or individual supporting continued 
compliance with the treatment plan (See Rehabilitation above). This evidence must 
be given to the Dean of the School of Nursing and Health Professions before the 
student will be allowed to begin each subsequent semester. The student also 
falls under the random drug/alcohol screening policy of the School of Nursing and 
Health Professions. 
 

 
Originated: 9/2012 
Reviewed: 6/2013, 7/17/2014, 7/10/2015, 6/6/2016, 6/19/2017 
 
 
 
       
Program Director  
 

 
______________________________ 
Dean, School of Nursing and Health Professions 
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ESSENTIAL CAPABILITIES OF RADIOLOGIC TECHNOLOGY STUDENTS POLICY 
 
Any student requesting information about accommodations for disabilities may visit the 
American’s with Disabilities Act website at www.ada.gov  
 
There are essential capabilities necessary for admission and progression in the complex 
discipline of radiology in the Radiologic Technology Program at Marian University. To enter 
or progress in the radiologic technology curriculum, the student must be able to perform all 
of the essential capabilities and functional requirements. Marian University Radiologic 
Technology students must have abilities and skills of four (4) varieties: Behavioral and 
Social Attributes, Communication, Sensory, and Motor. A student should be able to perform 
in a reasonably independent manner without the use of a surrogate. These essential 
capabilities must be demonstrated in the clinical, laboratory, and theory (classroom) 
interactions and evaluations, and include, but are not limited to, the following: 
 

A. Behavioral and Social Attributes: Students must possess the emotional stability 
and moral reasoning required for full utilization of their intellectual abilities to 
practice radiologic technology in a professional and ethical manner. These abilities 
include: 
• Prompt completion of all responsibilities inherent to the diagnosis and care of 

patients. 
• Prioritize competing demands. 
• Development and maintenance of mature, sensitive and effective relationships 

with patients and the healthcare team.  
• Experience empathy for the situations and circumstances of others and 

effectively communicate that empathy. 
• Tolerate physically taxing workloads and to multitask effectively and efficiently 

under stress.  
• Adapt to changing environments and/or circumstances. 
• Display flexibility and learn to function effectively, despite the uncertainties 

inherent in the clinical situations. 
• Interact and establish rapport with individuals, families and groups from a 

variety of social, emotional, cultural, and intellectual backgrounds.  
• Separate own needs and experiences in order to maintain objectivity and client-

centered care. 
• Demonstrate compassion, integrity, honesty, and concern for others, including 

maintenance of confidentiality. 
• Demonstrate interpersonal skills, interest and motivation throughout the 

education process. 
 

B. Communication: Students must be able to speak, to hear and to observe patients in 
order to elicit information, describe changes in mood, activity and posture, and 
perceive nonverbal communications. Abilities include: 
• Ability to communicate effectively and sensitively with patients, colleagues, and 

other personnel.  
• Use of appropriate grammar and vocabulary 

http://www.ada.gov/
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• Appropriate interpretation of client responses (verbal and nonverbal). 
• Ability to communicate in English effectively and efficiently in oral and written 

form with all members of the health care team, patients, and families. 
• Accurate reporting of patient information orally and in writing to members of the 

health care team. 
 

C. Sensory: Students must be able to observe a patient accurately. Observation 
necessitates the functional use of the senses of vision, smell, touch, hearing, and 
somatic sensation.  
• Coordinate verbal and manual instruction.  
• Respond to a timer, alarm, overhead codes or cries for help. 
• Hear and interpret verbal communication from patients. 
• Communicate over the phone. 
• Read printed and hand written material, meters, gauges and computer monitors. 
• Perform palpation and other functions necessary for the positioning of the 

patient for the required radiographic projections. 
• Sufficient eyesight to observe patients and manipulate all radiographic 

equipment. 
• Sufficient eyesight to evaluate radiographic images including the ability to see 

fine lines and distinguish gradual changes in black, grays and white in a dimmed 
lighting environment. 

 
D. Motor: Students should be able to execute gross and fine motor movements 

required to provide general care, emergency treatment of patients manipulate x-ray 
equipment and controls for the production of radiation. Many actions require 
coordination of both gross and fine muscular movements, equilibrium and 
functional use of the senses of touch and vision.  
• Ability to stand and walk unassisted (up to eight (8) hours) in order to move 

from room to room and maneuver in small spaces.  
• Transfer patients who may require physical assistance.  
• Guard and assist patients with ambulation without placing the patient at risk. 
• Lift and carry a minimum weight of 50 pounds, pushing and pulling of 

wheelchairs, beds, stretchers and portable radiographic equipment. 
• Wear a 15-20 pound lead apron for hours while standing. 
• Squat, bend/stoop, reach above shoulder level, use standing balance, and climb 

stairs unassisted 
• Use hands repetitively and use manual dexterity.  
• Perform cardiopulmonary resuscitation (CPR).  
• Travel to and from academic and clinical sites. 
• Ability to manipulate all radiographic equipment 

 
    E. Hearing: The ability to hear sounds is necessary to: 

• Respond to patient questions and concerns. 
• Distinguish sounds such as a patient breathing, wheezing or gasping. 
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• Hear faint or muffled sounds when the use of surgical masks is required. 
• Hear faint or muffled sounds since the operator control areas are separated from 

the x-ray table and patient. 
• Monitor equipment operation or dysfunction which may be indicated by low 

sounding buzzers or bells. 
 
Originated: 6/2012 
Reviewed: 6/2013, 7/17/2014, 7/10/2015, 6/19/2017 
Revised: 2/25/2016 
 
 
       
Program Director  
 
 

 
_______________________________ 
Dean, School of Nursing and Health Professions 
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HEALTH AND SAFETY POLICY 
 
Policy: 

I. Students enrolled in the radiologic technology program have a responsibility to model 
good health through: 
a. Development of positive personal health habits. 
b. Utilization of measures to prevent communicable and/or infectious diseases. 
c. Protection of patients/clients encountered who may be vulnerable to 

communicable and/or infectious diseases. 
d. Seeking appropriate and timely health care. 
e. Maintenance of personal health records. 

II. All Marian University Radiologic Technology students are required to submit 
information on the following:  
a. Rubeola (Red Measles) 
b. Rubella (German Measles) 
c. Mumps 
d. Varicella 
e. Hepatitis B 
f. Tetanus/Diphtheria 
g. Tuberculosis (TB) Screening 
h. Influenza 
i. CPR Certification 
j. Urine Drug Testing 
k. Criminal Background Checks 

 
III. Management of Personal Health 

a. The student is responsible for management of personal episodes of illness 
(physical or mental) or injury; good judgment regarding attendance at clinical or 
class should be used. 

i. The Director of Health Services is available for assistance and 
consultation. It is the student's responsibility to consult with the Director 
of Health Services about a significant change in health status.  

ii. Some instructors may provide specific guidelines for clinical and class 
attendance when illness ensues. 

b. Any student who might anticipate an extended absence during a given term due to 
health concerns (physical or mental, pregnancy, etc.) must be aware that they may 
not be able to meet the expected competencies of the course. The student should 
make a decision in collaboration with his/her attending health care professional, 
academic advisor, and the faculty involved as to the feasibility of taking the 
course and achieving maximum success at such a time. 

i. This decision may require a statement from the attending health care 
professional that the student is able to participate fully in the specified 
clinical course. 

ii. Collaboration between student, Clinical Coordinator and Program Director 
may be needed to plan ahead for an alternate schedule. 
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iii. Established policies and procedures may be modified to meet the 
requirements of the health agency at which the clinical experience is 
obtained. 

c. All students are responsible for their own needs or injuries associated with clinical 
learning experiences outside the classroom. Some clinical agencies will provide 
emergency treatment to the student; however, billing will be the responsibility of 
the student and his/her insurance carrier. All students are strongly encouraged to 
have a primary health insurance policy and must sign the Radiologic Technology 
Program’s Release of Liability form each year.  
 

IV. Clinical agencies may require other or further documentation than what is required by 
the Radiologic Technology Program. It is the student’s responsibility to be in 
compliance with clinical agency requirements. 

 
Procedure: 

I. All required health and safety documents are submitted to the Program Director and 
securely located in his/her office.  
 

II. Failure to submit the needed documentation on or before the deadline will result in 
the student being denied progression for that semester or term.  

 
III. Proof of protection according to current CDC guidelines against Rubeola, Rubella, 

Mumps, and Varicella is required. School of Nursing and Health Professions 
requires the following documentation: 
a. Dates of 2 vaccines, or a Positive (immune) Titer for each of the four diseases 

listed above. 
b. If initial titer is negative (non-immune) a booster vaccine is recommended 

followed by a second titer. 
c. If the second titer is negative (non-immune) documentation from the student’s 

primary care provider indicating recommended course of action is required. 
d. If compliance with above is contraindicated documentation must be provided by 

the student’s primary care provider. 
 

IV. Hepatitis B. Due to educational/occupational exposure to blood or other potentially 
infectious materials, students may be at risk of acquiring Hepatitis B virus (HBV) 
infection, a serious disease. Marian University School of Nursing and Health 
Professions requires the following documentation: 
a. Dates of 3 Hepatitis B vaccines, or a Positive (immune) Titer for Hepatitis B, or a 

Signed Vaccination Declination 
b. If the titer does not show immunity, revaccination using the 3-step vaccine 

followed by a repeat titer is recommended  
 

V. Tetanus/Diphtheria. Documentation of one Tetanus/Diphtheria vaccine every ten 
years is required. For protection against Pertussis (whooping cough), the Tetanus/ 
Diphtheria/Pertussis vaccine is recommended over the Tetanus/Diphtheria vaccine. 
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VI. Tuberculosis (TB) Screening. A 2-step PPD (Mantoux) skin test or a TB Blood 
Assay test (Quantiferon Gold) is required of all Radiologic Technology Students 
a. Positive TB Status 

i. Any student with a history of a positive TB skin test must provide the 
results of the positive TB skin test AND evidence of a negative baseline 
chest xray at or within one year of starting their initial clinical experience. 
Recommendations from the student’s primary care provider may be 
required. An Annual TB Assessment form must also be completed. 
Students are responsible for monitoring their own health for signs and 
symptoms of Tuberculosis. 

ii. Any student who converts to positive while a Radiologic Technology 
student at Marian University will follow requirements indicated under “a” 
above. 

b. Annual TB testing 
i. All students will be required to complete a TB Assessment Form on a 

yearly basis. 
ii. Students will not be assigned to care for patients diagnosed with 

tuberculosis. Faculty and students will comply with all OSHA safety 
regulations and agency infection control measures. Students should 
immediately report all contacts with communicable diseases to the 
Clinical Instructor or in his/her absence a registered radiologic 
technologist at the clinical agency site the contact occurred and program 
faculty. 

 
VII.      Influenza.  Will be completed yearly during September of the Fall semester.          

NOTE: for those unable to receive the vaccination, a declination must be  signed and 
submitted.  The declination form must be submitted no later than September 15.  If a 
student identifies a “medical exemption” documented validation by a MD or DO is 
required within 6 weeks of receiving the flu shot (must include date of the flu shot 
and date of the reaction.) 

 
VIII. Urine Drug Testing. The Radiologic Technology Program reserves the right to 

randomly screen any student at any time at the student’s expense.  
 
a. Results 

    i. For Positive Results:  
1. Student will be referred to University Counselor for further 

evaluation.  
2. A second test will be required at the student’s expense.  
3. If the second test is positive, the student will be dismissed from the 

radiologic technology program and advised to seek counseling. 
   ii. For Inconclusive Results  

1. A second test will be required at the student’s expense.  
2. If the second test is positive, a third test will be required at the 

students’ expense and student will be referred to University 
Counselor for further evaluation.  
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3. If the third test is positive, the student will be dismissed from the 
radiologic technology program and advised to seek counseling. 

4. If the second test is inconclusive, the student must provide 
documentation from his/her primary care provider indicating a 
medical reason for an inconclusive result. 

 
IX. Criminal Background Checks. To comply with state laws and regulations, a 

background check of every radiologic technology student will be conducted through the 
designated records management company as selected by the Radiologic Technology 
Program. 

Disclaimer: Placement in clinical agencies is not guaranteed. Clinical agencies 
reserve the right to refuse admittance of any student to their facility based on the 
information obtained in the background check or due to non-disclosure of 
charges. If a student cannot attend clinical he/she cannot meet course 
requirements and therefore cannot complete the program.  
1/9/07 approved by Student Committee 
6/25/07 updated 
8/14/07 updated and approved by Student Committee 
7/09 updated 
Reviewed: 6/2010, 6/2013, 6/2014, 6/2015, 6/2016, 6/2017 
 

X.    CPR Certification 
c. At a minimum, all students must be BLS certified 
d. The certification must be for the Professional Rescuer or Healthcare Provider and 

cover 1-person, 2-person, infant, child and adult CPR and AED. 
e. The American Heart Association CPR certification is recommended, however; the 

American Red Cross CPR certification will be accepted if it meets the above 
requirements. 

f. CPR certification must be valid for the entire upcoming clinical semester. Any 
CPR certification that will expire during the upcoming semester must be renewed 
before January 1 or June 1 prior to the semester in which CPR will expire. 

 
Approved by NFC 3/94, revised 3/95 
Revisions approved by Nursing Senate Spring 1999 
 
Updated 8/00 (Criminal Background Check Section only) 
Updated 8/03, 8/04, 8/07, 8/08, 7/09, 6/10, 4/11, 7/13/2015 
Reviewed: 6/2013, 7/17/2014, 6/6/2016, 6/19/2017 
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     _ 
Program Director 
  
 

 
_______________________________ 
Dean, School of Nursing and Health Professions 
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HEALTH AND SAFETY RESOURCES 
 
Campus Health 

• Located in Regina Hall, Lower Level 
• Phone 920-923-7615 
• Hours: M –F 8:00am-4:30pm 
• Services: vaccines, titers, TB skin tests, physical exams, first aid, health education 
• Contact Campus Health for current prices 

 
Fond du Lac County Public Health Department 

• 160 S. Macy Street, 3rd floor 
• Hours: M-F 8-4:30 except for legal holidays 
• Phone: 920-929-3085 or 1-800-547-3640 
• Immunization Clinics: Mondays 4pm-6pm 

 
Public Health – Madison & Dane County  

• 210 Martin Luther King Jr. Blvd, Room 507, Madison 
• Phone: 608-266-4821 
• Immunization Clinics: 

http://www.publichealthmdc.com/disease/immunizations/clinics.cfm 
 

Outagamie County Public Health Division 
• 401 S. Elm Street, Appleton 
• Hours: Monday – Friday 8:00a.m. to 4:30p.m 
• Phone: (920) 832-5100 
• Immunization Clinics: 

http://www.co.outagamie.wi.us/publichealth/webpages/immunizationclinics.htm  
 

West Allis Health Department 
• 7120 W. National Ave, West Allis 
• Hours: Monday-Friday 8:00am – 5:00pm  
• Phone: 414-302-8600 
• Immunization Clinics:  

http://www.ci.west-allis.wi.us/health/health_community_health.htm  
 
Winnebago County Health Department 

• 112 Otter Ave., P.O. Box 2808, Oshkosh 
• Hours: Monday-Friday 8:00 am – 4:00 pm 
• Phone: (920) 232-3000 
• Immunization Clinics: http://www.co.winnebago.wi.us/health/units/general-

public-health/immunizations  
 
 

http://www.publichealthmdc.com/disease/immunizations/clinics.cfm
http://www.co.outagamie.wi.us/publichealth/webpages/immunizationclinics.htm
http://www.ci.west-allis.wi.us/health/health_community_health.htm
http://www.co.winnebago.wi.us/health/units/general-public-health/immunizations
http://www.co.winnebago.wi.us/health/units/general-public-health/immunizations
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Wisconsin Immunization Registry 

• Only for those immunized in the state of Wisconsin by providers who participate in 
the Immunization Registry  

• https://www.dhfswir.org/PR/portalInfoManager.do 
• Toward bottom of page click “Public Immunization Record Access” 
• Enter name, birth date and social security number 
• Lists dates of immunizations along with recommended dates of booster vaccines if 

necessary; this document is sufficient to meet SON requirements for immunization 
documentation 

• Does not list dates of titers or titer results or TB skin tests 
 
American Red Cross 

• For CPR Courses: http://fonddulaccounty.redcross.org/cpr-pro.html  
• Reminder: your CPR certification must be for the Professional Rescuer or Healthcare 

Provider 
• Fond du Lac Chapter: 272 North Main Street 
• 920-922-3450 

 
American Heart Association 

• For CPR Courses: 
http://www.americanheart.org/presenter.jhtml?identifier=3012360 

• Reminder: your CPR certification must be for the Professional Rescuer or Healthcare 
Provider 

  

https://www.dhfswir.org/PR/portalInfoManager.do
http://fonddulaccounty.redcross.org/cpr-pro.html
http://www.americanheart.org/presenter.jhtml?identifier=3012360
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CLINICAL INCIDENT & SIGNIFICANT EXPOSURE POLICY & PROCEDURE 
 
Policy: 

I. A clinical incident is defined as any accident, injury, loss, contamination, or a 
situation which might result in an accident, injury, loss, or contamination. 
Incidents are happenings which are not consistent with routine activities. This 
included Significant Exposure to Blood and/or Body Fluids. 

II. Radiologic Technology faculty and students shall comply with existing federal 
and state laws or regulations and follow established institution (clinical agency 
or Marian University) protocols when significant exposure to blood and/or body 
fluids occurs. 

III. Radiologic Technology faculty and students have a moral and ethical 
responsibility to have counseling and testing done when involved in cases of 
significant exposure to blood or body fluids. 
a. This applies to situations where faculty or students are exposed or are 

involved in the exposure of another individual. 
b. Baseline and follow-up testing are necessary for all individuals/families 

involved to make informed decisions and to keep anxiety at a manageable 
level during a very difficult time. 

c. Individuals must sign needed documentation in a timely manner complying 
with existing federal and state statutes and the institution’s policy. 

IV. Any health or safety incident which occurs as part of a radiologic technology 
student’s clinical learning experience shall be reported to the clinical agency and 
the Dean of the School of Nursing and Health Professions. 

V. Timely and accurate documentation is necessary to: 
a. Inform the school administrators about situations which may result in risk or 

liability to the school 
b. Identify patterns of accident prone behavior. 
c. Assure that the health or safety incident is explored as a learning experience. 
d. Demonstrate expected professional behavior. 

 
Procedure: 

I. Marian University Radiologic Technology Program will utilize the following 
statutory definitions regarding sustained contact and exposure of all blood 
borne pathogens. 
a. Under Wisconsin Statute 252.15 (1) (3m), “significantly exposed” means 

contact that carries a potential for transmission of HIV by one or more of the 
following: 

i. Transmission, into a body orifice or onto mucous membrane, of blood; 
semen; vaginal secretions; cerebrospinal, synovial, pleural, peritoneal, 
pericardial or amniotic fluid; or other body fluid that is visibly 
contaminated with blood. 

ii. Exchange, during the accidental or intentional infliction of a 
penetrating wound, including a needle puncture, of blood; semen; 
vaginal secretions; cerebrospinal, synovial, pleural, peritoneal, 
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pericardial or amniotic fluid; or other body fluid that is visibly 
contaminated with blood. 

iii. Exchange, into an eye, an open wound, an oozing lesion, or where a 
significant breakdown of the epidermal barrier has occurred, of blood;  
semen; vaginal secretions; cerebrospinal, synovial, pleural, peritoneal, 
pericardial or amniotic fluid; or other body fluid that is visibly 
contaminated with blood. 
 

b. Part 1910.1030 (b) of title 29 of the Code of Federal Regulations Subpart Z 
amended in 1991 defines the following: 

i. Exposure Incident means a specific eye, mouth, other mucous 
membrane, non-intact skin, or parenteral contact with blood or other 
potentially infections materials that results from the performance of 
an employee’s duties. 

ii. Parenteral means piercing mucous membranes or the skin barrier 
through such events as needlesticks, human bites, cuts, and abrasions.  
 

II. Immediate Action Following Significant Exposure 
a. Wound Care/First Aid 

i. Wash needle sticks and cuts with soap and water 
ii. Flush splashes to nose, mouth or skin with water 

iii. Irrigate eyes with clean water, saline or sterile wash 
b. HIV/AIDS Significant Exposure 

i. Post-exposure prophylaxis (PEP) should be initiated when necessary, 
promptly, preferably within 1-2 hours post exposure. 

ii. The student and instructor (as soon as possible, notify the Dean of the 
School of Nursing) should contact the emergency room or treating 
provider (as per agency policy), who will initiate prophylaxis and test 
for HIV antibody in coordination with an Infectious Disease specialist. 
Continued care will be maintained with the exposed person’s primary 
care provider. 

iii. For additional information visit 
http://www.cdc.gov/ncidod/dhqp/pdf/bbp/Exp_to_Blood.pdf.  
 

III. Reporting the Incident 
a. Students shall report in person to the faculty member in charge any health or 

safety incident which involves a client or student and complete the necessary 
clinical agency documentation with the clinical instructor. 

b. Follow the policy and procedures of the agency where the incident occurred 
or follow the Marian University Radiologic Technology policy and procedure 
if no others are available. 

c. The Radiologic Technology Clinical Incident Report form must be completed 
by the student and faculty member in charge and submitted to the Dean of 
the School of Nursing and Health Professions as soon as possible if clinical 
incidents occur.  

http://www.cdc.gov/ncidod/dhqp/pdf/bbp/Exp_to_Blood.pdf
file://mcfs1/users/NursingShare/Handbooks/Student%20Handbook/2011-12/Clinical_Incident_Report.pdf
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d. If the clinical agency allows a copy of their incident form to be made, that 
copy shall be attached to the school form. 
 

IV. Follow-up Actions 
a. The student must make an appointment with the Dean of the School of 

Nursing and Health Professions and the faculty member in charge to review 
the incident. 

b. In the case of Significant Exposure the student, instructor, Dean of the School 
of Nursing and Health Professions, and Director of Marian University Health 
Services should meet as soon as possible. The purpose of this meeting is to 
assess and ensure accurate and appropriate documentation of the exposure 
according to the institution’s policy and to ensure that the exposed individual 
receives counseling related to testing, treatment, and follow-up in a timely 
manner. 

i. The Director of Marian University Health Services or his/her designee 
shall act as the facilitator when the University is the originating 
institution or if the clinical institution or exposed individual so 
desires. 

ii. Confidentiality according to federal and state laws will be maintained. 
Test results, if available, will be shared with only those specified on a 
written consent form signed by the tested individual. 
 

V. Costs Incurred 
a. Students will be responsible for any costs incurred related to a significant 

exposure to blood or body fluids per the Radiologic Technology Program 
Release of Liability Form which students sign annually. 

b. Faculty and staff of Marian University are covered as employees for federally 
mandated services by the employer. 

 
Clinical Incident Report Form 
 
Approved by Nursing Faculty Committee 5/13/94 
Reviewed 8/2009, 6/2010, 6/2012, 6/2013, 7/17/2014, 7/10/2015, 6/6/2016, 
6/19/2017 
Updated 7/2011 
 
 
       
Program Director 

 
______________________________ 
Dean, School of Nursing and Health Professions 
  

file://mcfs1/users/NursingShare/Handbooks/Student%20Handbook/2011-12/Clinical_Incident_Report.pdf
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VENIPUNCTURE/MEDICATION ADMINISTRATION POLICY FOR RADIOLOGIC 
TECHNOLOGY STUDENTS 
 
Rationale 
Venipuncture is considered to be within the Scope of Practice for Radiologic Technologists. 
In addition, competency in venipuncture is required by the American Registry of Radiologic 
Technologists (ARRT) in order for candidates to be eligible to sit for the certification 
examination in radiography. In order to ensure they are prepared to perform this function 
as a registered technologist, radiologic technology students must be provided with 
education and experience in venipuncture prior to completion of the program. This 
competency is particularly important if the graduate is to be practicing in a department or 
an environment where there are no radiology nurses available.  

Policy 

All venipuncture performed by students enrolled in the Radiologic Technology Program 
will be under the direct supervision of a Registered Nurse or a registered radiologic 
technologist. The only type of medication students will be allowed to administer is 
contrast media.  The administration of contrast is allowed only under direct 
supervision.  All other types of medications will be administered only by a Registered 
Nurse or an appropriately credentialed registered radiologic technologist performing 
within their scope of practice.  Students that perform venipuncture or the administration of 
contrast agents on patients without direct supervision of a Registered Nurse or an 
appropriately credentialed registered radiologic technologist will be subject to disciplinary 
measures up to and including dismissal from the program.  

Process & Procedure 
Prior to performing the administration of intravenous contrast agents, radiologic 
technology students must successfully pass the pharmacology unit final exam of RAD 451 
Principles of Specialized Radiographic Modalities and Pharmacology course with a grade of 
80% or better.  This course is taught during the Fall II semester of the program.  It is in 
pharmacology portion of the course that the student will be instructed of, but is not limited 
to: 

• Types of contrast agents 
• Systemic effects of intravenous contrast administration on the body 
• Categories of allergic reactions to intravenous contrast agents and the 

actions that should be performed by a radiologic technologist if such a 
reaction should occur. 

Once the student has successfully completed the unit, the student will be allowed to 
administer intravenous contrast under direct supervision of a Registered Nurse or an 
appropriately credentialed registered radiologic technologist. 

The proper techniques that are necessary for performing venipuncture will also be taught 
during this course.  Prior to performing venipuncture  on patients, radiologic technology 
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students must successfully complete didactic and laboratory education and training in 
venipuncture procedures, which includes, but is not limited to: 

• Site preparation  
• Sterile technique 
• Selection of an appropriate vein for needle insertion 
• Proper use of venipuncture equipment 
• Practicing proper venipuncture technique on a mannequin in the 

classroom setting. 
• Demonstration of competency by successfully performing venipuncture 

on a mannequin venipuncture arm for the instructor.  This demonstration 
of competency will be recorded by the Clinical Coordinator on the 
student’s Master Clinical Record. 

Upon successful demonstration of competency has occurred in the classroom setting, 
radiologic technology students will be required to demonstrate competency in the clinical 
setting by successfully performing venipuncture on (10) patients while under direct 
supervision.  The student will be able to obtain the required number of competencies while 
rotating through the Computed Tomography Department or the IVU suite once the 
demonstration of competency in the classroom setting has be achieved.  It is the 
supervising radiologic technologist’s discretion whether a particular patient is appropriate 
for the student to attempt venipuncture on.  Even after having turned in the required 10 
competencies to the Clinical Coordinator, which will be recorded on the Master Clinical 
Record, the student will be strongly encouraged to perform venipuncture on patients 
while still under direct supervision of a Registered Nurse or an appropriately 
credentialed registered radiologic technologist.  

Originated 4/2006 
Reviewed 5/2011, 10/2012, 11/2013, 11/2014 
Revised 7/2007, 7/10/2015, 6/6/2016, 6/19/2017 
 

      
________________________    _________________________________________________ 

Program Director    Dean, School of Nursing and Health Professions 

  



RADIOLOGIC TECHNOLOGY STUDENT HANDBOOK 
 

142 \\marianuniversity.edu\share\users\tthornton\Web\Rad. Tech. Student Handbook 2017-2018.docx 

 

MAGNETIC RESONANCE SAFETY SCREENING PROTOCOL OF RADIOLOGIC 
TECHNOLOGY STUDENT POLICY 

 
Policy: All students enrolled in Marian University’s Radiologic Technology Program are 
required to be properly screened prior to their entrance into the Magnetic Resonance (MR) 
environment for practicum assignments. 
 
Procedure: The MR system produces a very strong magnetic field that may be hazardous 
to individuals entering the MR scanner room where the magnet is located if they have 
certain metallic, electronic, magnetic or mechanical implants, devices or objects.  During 
RAD 301, Fundamentals of Radiologic Science and Health Care, all students will be required 
to complete the Marian University Magnetic Resonance History/Screening Form for 
Students in order to evaluate the presence of any of the previously described implants, 
devices or objects that could potentially injure the student if they were to get too close to 
the magnetic field.  This course occurs prior to the students being allowed to participate in 
any assigned practicum rotations.  The student will sign the form acknowledging the 
screening process had occurred.  The form will be reviewed by a MRI technologist who will 
sign the form as well verifying they had reviewed the information provided by the student.  
The signed form will be permanently retained in the student’s file. 
 
A student answering “yes” to any of the questions on the form will result in a conversation 
between program faculty and MRI technologist to determine whether the student’s 
entrance into the MRI scanner room (Zone 4) could be potentially harmful to the student.  
If it is determined that there are not any potentially harmful effects, the student will be 
allowed to enter.  If it is determined that the issue could potentially be harmful to the 
student, he/she will not be allowed to enter the MRI scanner room (Zone 4) but will have to 
remain in the control room (Zone 3) and observe through the control room window.  The 
student will still be allowed to actively participate in the examination as deemed 
appropriate by the MRI technologist.  It will be the student’s responsibility to notify 
program faculty if their medical history has changed that may affect any information on the 
previously described screening form thus making any answers invalid.  The change in 
medical history may potentially affect the student’s access into Zone 4.  The decision 
regarding this potential change in access to Zone 4 will be determined by program faculty 
in consultation with the MRI department. 
 
Any student that is allowed access to Zone 4 will be required to remove ALL metallic 
objects including hearing aids, dentures, partial plates, keys, beepers, cell phones, 
eyeglasses, hair pins, barrettes, jewelry, body piercing jewelry, watch, safety pins, 
paperclips, money clips, credit cards, bank cards, magnetic strip cards, coins, pens, clothing 
with metal fasteners and clothing with metal threads prior to entering the room. 
 
Also, during the RAD 301 Fundamentals of Radiologic Science and Health Care course, the 
students will be required to watch an on-line video regarding basic MRI safety produced by 
the Section for Magnetic Resonance Technologists (SMRT.)  The SMRT operates as a section 
of the International Society for Magnetic Resonance in Medicine (ISMRM.)  Once the 
student has watched the video, he/she will be required to submit the form on the video’s 
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homepage to request their Certificate of Participation.  Once the student receives the 
Certificate, a copy will be permanently retained in the student’s file. 
Prior to participating in the observational MRI practicum assignment during the Spring II 
semester, students will receive instruction regarding basic MRI physics in RAD 451 
Principles of  
 
Specialized Radiographic Modalities and Pharmacology course during the preceding Fall II 
semester. 
 
No student will be permitted to restrain a patient during the completion of an MRI exam. 

       
      __________________________________ 
Program Director Dean, School of Nursing and Health Professions 
 
Originated 1/2015  
Reviewed: 7/10/2015, 6/6/2016, 6/19/2017 
Revised: 12/21/2015 
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MAMMOGRAPHY CLINICAL ROTATION OBSERVATIONAL EXPERIENCE POLICY  
 

Policy: The radiography program sponsored by Marian University has revised its policy, effective 
August 1, 2016, regarding the placement of students in mammography clinical rotations to observe 
in breast imaging. 
 
Procedure: Under the revised policy, all students, male and female, will be offered the opportunity 
to participate in observational only mammography clinical rotations during elective rotations 
during RAD 475 Radiologic Practicum VIII. The program will make every effort to place a male 
student in a mammography clinical rotation if requested; however, the program is not in a position 
to override clinical agency policies that restrict clinical experiences in mammography to female 
students.  Male students are advised that placement in a mammography rotation is not guaranteed 
and, in fact, would be very unlikely, and is subject to the availability of a clinical setting that allows 
males to participate in mammographic imaging procedures.  If a clinical agency site does allow 
males to observe, each patient would be required to provide written permission allowing the male 
student to observe their examination/procedure.  The program will not deny female students the 
opportunity to participate in mammography rotations if clinical agencies are not available to 
provide the same opportunity to male students. 
 
The change in the program’s policy regarding student clinical rotations in mammography is based 
on the sound rationale presented in a position statement on student mammography clinical 
rotations adopted by the Board of Directors of the Joint Review Committee on Education in 
Radiologic Technology (JRCERT) at its April 2016 meeting.  The JRCERT position statement is 
included as Addendum A to the program’s policy and is also available on the JRCERT Web site, 
www.jrcert.org, Programs & Faculty, Program Resources. 
 
 
 
 

       
      __________________________________ 
Program Director Dean, School of Nursing and Health Professions 
 
Originated: 5/2016 
Reviewed: 6/19/2017 
  

http://www.jrcert.org/
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ACKNOWLEDGEMENT OF POLICY/PROCEDURE REVIEW 
 
 
 

I,        , have read, understood and agree 
to abide with the policies and procedures of Marian University’s Radiologic 
Technology Program. If there was misunderstanding concerning any of them, I have 
discussed that section with Program Faculty and I am satisfied with the 
interpretation given me. 

 
 
 
 
 
 
 
 
 
 
 
 
 

Name:_____________________________________ 
 
 

Date: _____________________________________ 
 
 

Witness: ___________________________________ 
 
 
 
 
 
 
Originated: 5-01-12 
Reviewed: 6/12/2013, 7/17/14, 7/10/2015, 6/6/2016, 6/19/2017 
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Information Regarding Radiation 

Exposure and Radiation Safety 
 
 
 
 
 

THIS SECTION INCLUDES: 
• What is Radiation? 
• Introduction to Safe Radiation Protection Practices 
• NRC Regulatory Guide 8.13 – Instruction Concerning Prenatal Radiation Exposure 
• Wisconsin Administrative Code Regulatory Guide 8.13 – Instruction Concerning 

Prenatal Radiation Exposure 
• NRC Regulatory Guide 8.29 – Instruction Concerning Risks from Occupational  
• Radiation Exposure 
• Wisconsin Administrative Code Regulatory Guide 8.29 – Risks from Occupational 

Radiation Exposure 
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WHAT IS RADIATION? 
Radiation is all around us. In a very broad sense, radiation is anything which transfers 
energy through space from one point to another.  Humans are continually being exposed to 
radiation while some people are exposed to a wide variety whereas others are exposed to a 
limited amount. Examples of radiation, but not limited to, include visible light, infrared 
light, ultraviolet light, microwaves and radio waves. As you can see that most types of 
radiation are harmless. 

 
There are two categories of radiation that humans are exposed to: 

1. Natural background 
2. Manmade 

 
Natural background radiation is radiation that is a part of the human environment and it is 
composed of 3 components (NOTE: more than three-fourths of all radiation received by an 
individual comes from nature.) 

 
Terrestrial radiation – radiation emitted from radioactive materials found in the 
ground (Radon gas coming up through the floor of homes that have basements. 
Radon accounts for more than two-thirds of all natural radiation exposure to human 
beings.) Bricks and cement that our homes are built from emit radiation. 
 
Cosmic radiation – radiation from the sun and space 

  
Internal radiation – the tissues of the body contain many naturally existing 
radionuclides that have been ingested in minute quantities from various foods of or 
inhaled as particles in the air. This includes the water that we drink.  
 
Radionuclides are an unstable nucleus of an atom that emits radiation to stabilize 
itself. 
 

Manmade radiation is radiation that is created by humans for various uses. Examples 
include: 

• Consumer products containing radioactive material (televisions, smoke detectors, 
camping lanterns, and cigarette smoke to name a few.) 

• Air travel 
• Nuclear fuel 
• Atmospheric fallout from nuclear weapons 
• Nuclear power plant accidents 
• Medical radiation (diagnostic x-rays and nuclear medicine) 

 
Radiation can be divided into 2 types: non-ionizing and ionizing: 
 

Non-ionizing radiation is radiation that does not have sufficient energy in order to 
remove and electron from an atom of the object that the radiation is interacting 
with. 
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Ionizing radiation is radiation that has high enough frequency (aka energy) that it 
can transfer sufficient energy to the electrons of an atom to remove them from the 
atom to which it is attached. 

 
Ionizing radiation has the ability to produce biologic damage to tissues due to 
the ability to remove electrons. Destructive radiation interaction at the 
atomic level results in changes to molecules and this in turn can result in 
changes at the cellular level leading to abnormal cell function, loss of function 
or cell death. If sufficient cellular damage occurs, the individual may exhibit 
genetic (damage to generations yet unborn) or somatic changes (damage to 
the individual exposed) such as mutations, cataracts or leukemia. 
 
Because of this potential for damage from ionizing radiation, the use of it 
should be limited whenever possible. 

 
Radiation can be classified as being either particulate radiation or electromagnetic 
radiation: 
 

Particulate radiation is radiation that has a mass and an electrical charge. These 
particles must be in motion in order to cause ionization of an atom 
 
 Examples include: alpha and beta particles. 
 
Electromagnetic radiation is radiation that is not a particle but are electric and 
magnetic disturbances in space. 
 
 Can be either non-ionizing or ionizing. 
 
 Examples of non-ionizing radiation include: 

• Visible light, microwaves and radiofrequency waves 
 
 Examples of ionizing radiation include: 

• Gamma radiation and x-rays 
 
DISCOVERY OF X-RAYS 
X-rays were first observed and documented by Wilhelm Conrad Roentgen, a German 
scientist who found them quite by accident when experimenting with vacuum tubes. On the 
evening of November 8, 1895, he found that, if the discharge tube is enclosed in a sealed, 
thick black carton to exclude all light, and if he worked in a dark room, a paper plate 
covered on one side with barium platinocyanide placed in the path of the rays became 
fluorescent even when it was as far as two meters from the discharge tube. During 
subsequent experiments he found that objects of different thicknesses interposed in the 
path of the rays showed variable transparency to them when recorded on a photographic 
plate. When he immobilized for some moments the hand of his wife in the path of the rays 
over a photographic plate, he observed after development of the plate an image of his 
wife's hand which showed the shadows thrown by the bones of her hand and that of a ring 
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she was wearing, surrounded by the penumbra of the flesh, which was more permeable to 
the rays and therefore threw a fainter shadow. This was the first "röntgenogram" ever 
taken. In further experiments, Röentgen showed that the new rays are produced by the 
impact of cathode rays on a material object. Because their nature was then unknown, he 
gave them the name X-rays. 

A week later after his discovery, he 
took an X-ray photograph of his wife's 
hand which clearly revealed her 
wedding ring and her bones. The 
photograph electrified the general 
public and aroused great scientific 
interest in the new form of radiation. 
Roentgen called it "X" to indicate it was 
an unknown type of radiation. The 
name stuck, although (over Roentgen's 
objections), many of his colleagues 
suggested calling them Roentgen rays. 
They are still occasionally referred to 
as “Roentgen Rays” in German-
speaking countries.  

 
 
Due to his discovery of x-rays, Wilhelm Conrad Roentgen was awarded the first Nobel 
Peace Prize in Physics in 1901. 
  
HOW ARE X-RAYS PRODUCED? 
X-rays are an example of manmade ionizing electromagnetic radiation. When X-rays enter 
human tissue, they may physically interact with the atoms of the tissue or may pass 
through without interaction. The different tissues of the body will absorb different 
amounts of radiation dependent on their makeup. Without absorption of the x-rays and the 
difference in the amount of absorption by different tissues, it would not be possible to 
produce diagnostic radiographs in which anatomic structures can be differentiated from 
each other. 
 
X-rays are produced when a stream of high speed electrons interact with a positively 
charged target (aka anode) in a vacuum within a glass envelope/tube. As the electrons 
interact with the atoms of the target, x-rays that have a broad range of energy levels exit 
the x-ray tube and travel towards the patient. The x-ray beam comprised of photons with 
varying amount of energy is referred to as primary radiation. 
  
The x-ray photons that are exiting the patient (aka remnant radiation) are composed of 
differing numbers depending on the tissue (bone, fat, air or muscle) that they had originally 
interacted with. This differing number of photons will result in producing a radiograph that 
is made up of varying shades of black, white and gray. It is these varying colors that will 
allow us to be able differentiate between different types of tissue on the radiograph. 
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INTRODUCTION OF SAFE RADIATION PROTECTION PRACTICES 
Radiation protection can be simply defined as the practice by radiologic technologists to 
protect the patients, themselves and anyone else from unnecessary exposure to ionizing 
radiation (X-rays). Unnecessary exposure is any radiation exposure that is received by the 
patient that does not contribute to or enhance the formation of the radiograph. When 
radiation safety principles are properly followed, the energy deposited in the body by 
radiation can be limited, thereby reducing the potential for biologic damage to tissue. 
 
Current radiation protection philosophy is based on the assumption that a linear non 
threshold relationship exists between the amount of radiation received by an individual 
and biologic response. This means that the chance of biologic damage and the amount of 
damage sustained are directly proportional to the amount of radiation received and no 
known level of radiation received exists below which the probability of biologic damage is 
zero. The essential concept underlying radiation protection is that any organ in the human 
body is vulnerable to damage from exposure to ionizing radiation. Even though some 
organs are known to be more sensitive to radiation than others, every organ is at some risk 
because of assumed nature of somatic and genetic radiation induced effects.  
 
Every radiographer must remember the two people that he/she is responsible for in 
regards to protecting from excessive radiation exposure: the patient and himself or herself. 
This can be accomplished by using the smallest radiation exposure to will result in high 
quality diagnostic radiographs and by producing these optimal radiographs on the first 
exposure. Repeat radiographs made necessary due to technical error or carelessness must 
be avoided because they significantly increase radiation exposure to both the patient and 
the technologist. 
 
ALARA – As Low As Reasonably Achievable 

The concept that should be utilized by all radiologic technologists to maintain the 
amount of radiation exposure to both technologists and patients to a minimum.  

 
How can ALARA be utilized to protect the radiologic technologist? 
 Time 

Distance       These (3) are referred to as the “cardinal” practices for radiation 
protection. 

Shielding 
 

 
http://www.nrc.gov/about-nrc/radiation/protects-you/protection-principles.html 

http://www.nrc.gov/about-nrc/radiation/protects-you/protection-principles.html
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 Time 
Reducing the amount of time that the technologist is being exposed to the 
radiation – the less radiation he/she will receive. 
 
Example: the less time you speed in the sun while at the beach – the less red 
and painful your sunburn will be. This is similar to the way radiation 
exposure works. 

 
 Distance 
  The most effective means of personnel protection! 
 

The greater the distance the technologist is from the radiation source – the 
less radiation that he/she will receive. 
 
Example: the closer your hand is to a hot stove burner – the hotter it is to 
your hand. If you move your hand farther away from the burner – the less 
heat that is felt by your hand.  
 
There is a formula whereby if you double you distance from the source of 
radiation you will receive ¼ the amount of radiation. 
 

Example: if standing 2 feet from the source of radiation you will 
receive (X) amount of radiation. If you increase you distance to 4 feet 
from the source of radiation, you will now receive ¼ the amount of 
radiation that you had received at 2 feet.  

 
For a fluoroscopic examination, the technologist, while wearing a protective 
lead apron, should stand as far away from the patient as is practical and 
move closer to the patient only when assistance is required. 

 
 Protective Shielding 
  Shielding refers to a material that x-rays are unable to pass through.  
 
   Lead is an excellent material to use as shielding. 
 

Lead (or a similar material that prevents radiation from being 
unable to pass through) is found in the walls within an x-ray 
room. 

 
The aprons that are worn by the radiologist and the radiologic 
technologist contain lead that prevents the radiation from 
interacting with their bodies. 

 
Protective lead aprons, gloves and glasses must be worn whenever any part 
of the technologist’s body (including head) is going to be close to the primary 
radiation beam. 
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As the amount of shielding between the technologist and the radiation source 
increases, the less radiation received.  

 
Example: if you stand out in the rain without an umbrella you will get wet. 
But, if you use an umbrella to shield you from the rain, you will not get wet. 
This is similar to shielding used in radiation protection. 
 
When in the diagnostic x-ray rooms, be sure to be behind the lead lined wall 
and glass control booth by the control panel while an exposure is made. To 
ensure maximum safety of the technologist, the exposure switch is affixed to 
the control panel thus preventing the technologist from making an exposure 
while being in the examination room. Never direct the primary radiation 
beam at the control booth since it is considered a secondary barrier as 
compared to a primary barrier. 
 
When in the fluoroscopy room, technologist must remember to keep his/her 
lead apron between their body and the patient/x-ray tube/table. The 
greatest amount of radiation received by the technologist during a 
fluoroscopic exam is from the scatter radiation that is exiting the patient. 
 
When performing portable examinations outside of the Radiology Dept., 
technologists must wear a lead apron to protect themselves due to not 
having the lead lined control booth to stand behind. 

 
 Additional Radiation Exposure Reduction Measures 

Patient Restraint – NEVER stand in the primary radiation beam in order to 
restrain a patient for an exam – this will increase the amount of radiation 
received by the technologist unnecessarily.  
 
Mechanical restraining devices should be used whenever possible in 
instances where the patient is unable to remain stationary for a radiograph. 
    
In modern times, radiography is considered to among the safest of 
occupations, as safe as working as a secretary or school teacher as compared 
to those individuals employed in heavy industry. By following policies and 
procedures that are designed to protect radiographers and by using good 
common sense, radiographers have nothing to fear from their occupation but 
to look forward to a fulfilling and interesting career.  

 
What can you do to minimize the amount of radiation that your patient receives? 

1. Shielding 
2. Collimation of the radiation, thus restricting the amount of the patient that is  
  exposed. 
3. Use of the correct quality and quantity of radiation. 
4. Explain to the patient what will be occurring during the exam. 
5. Correct amount of radiation filtration 
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Protective Shielding 
The patient’s reproductive organs must be shielded from exposure from the 
primary radiation when they are in or within 5 cm of the properly collimated 
beam, unless this would compromise the diagnostic value of the radiograph. 

 
Also, whenever a female patient of childbearing age is to undergo an 
examination, it is essential that the technologist carefully question the 
patient regarding any possibility of pregnancy. 

     
Collimation of the primary radiation beam thus restricting the amount of 
radiation received by the patient. 
 Best method of reducing the amount of radiation exposure to the patient. 
 

As the beam is collimated (i.e. restricted) a more restricted amount of the 
patient is going to be exposed to the radiation.  
 

The less of the patient is exposed – the less total amount of radiation 
that is received by the patent. 

 
  Collimation also improves the quality of the radiograph. 
 

During fluoroscopic examinations, collimation of the beam reduces the 
amount of scatter radiation that is produced and exits the patient thus 
reducing the amount of exposure received by the technologist. 

 
 Correct exposure technique (i.e. quality and quantity of radiation) 

Using too much radiation results in too much exposure of radiation to the 
patient and potentially resulting in the radiograph having to be repeated due 
to reduced quality. 
 
Using not enough radiation will result in a poor quality radiograph that will 
not be of a benefit to the patient. 
 

If this is the case, the radiograph will need to be repeated with using 
an increased amount of radiation. 
 

This repeating of the radiograph results in increased amount of 
radiation to the patient because they were exposed twice. 

 
 Explanation of the examination to the patient  

If the patient is fully informed of what is expected of them during the exam - 
the better chance that they will cooperate. 
 

The better the patient cooperates for the exam – the less chance a 
radiograph will have to be repeated due to patient motion. 
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Patient motion = “blurry” radiograph = repeat radiograph = 
more radiation to the patient. 

 
Correct amount of filtration within the x-ray tube  

Filtration is a material (generally aluminum) that is inserted into the x-ray 
tube housing. The purpose of the filtration is to remove the “weak” x-rays 
photons that are produced in the x-ray tube that will not have sufficient 
energy in order to pass through the patient and reach the image receptor. 
These “weak” photons will have increased the amount of radiation received 
by the patient BUT have not contributed to the formation of the radiograph.  
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U.S. Nuclear Regulatory Commission 
INSTRUCTION CONCERNING PRENATAL RADIATION EXPOSURE (NRC REGULATORY 
GUIDE 8.13) 
 
U.S. Nuclear Regulatory Commission Regulatory Guide 8.13: Instruction Concerning 
Prenatal Radiation Exposure can be viewed at: 
http://pbadupws.nrc.gov/docs/ML0037/ML003739500.pdf  
 
 
Wisconsin Administrative Code 
Chapter HFS 157 – Radiation Protection 
Regulatory Guide 8.13  
INSTRUCTION CONCERNING PRENATAL RADIATION EXPOSURE (WISREG 8.13) 
 
Wisconsin Administrative Code, Chapter HFS 157 – Radiation Protection Regulatory guide 
8.13 (WISREG 8.13): Instruction Concerning Prenatal Radiation Exposure can be viewed at: 
http://www.dhs.wisconsin.gov/radiation/radioactivematerials/pdffiles/813.pdf  
 
 
U.S. Nuclear Regulatory Commission 
INSTRUCTION CONCERNING RISKS FROM OCCUPATIONAL RADIATION EXPOSURE 
(NRC REGULATORY GUIDE 8.29) 
 
U.S. Nuclear Regulatory Commission Regulatory Guide 8.29: Instruction Concerning Risks 
from Occupational Radiation Exposure can be viewed at: 
http://pbadupws.nrc.gov/docs/ML0037/ML003739401.pdf  
 
 
Wisconsin Administrative Code 
Chapter HFS 157 – Radiation Protection 
Regulatory Guide 8.29 
RISKS FROM OCCUPATIONAL RADIATION EXPOSURE (WISREG 8.29) 
 
Wisconsin Administrative Code, Chapter HFS 157 – Radiation Protection Regulatory Guide 
8.29 (WISREG 8.29): Risks from Occupational Radiation Exposure can be viewed at: 
http://www.dhs.wisconsin.gov/radiation/radioactivematerials/pdffiles/829.pdf  

 
  

http://pbadupws.nrc.gov/docs/ML0037/ML003739500.pdf
http://www.dhs.wisconsin.gov/radiation/radioactivematerials/pdffiles/813.pdf
http://pbadupws.nrc.gov/docs/ML0037/ML003739401.pdf
http://www.dhs.wisconsin.gov/radiation/radioactivematerials/pdffiles/829.pdf
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ACKNOWLEDGEMENT OF EXPOSURE TO RADIATION 
 
 
I,        , have on this date,     , 
received instruction of the possible health risks of radiation. I understand the risk is the 
greatest to occupationally exposed women who are pregnant because exposure to the 
abdomen of such a worker to penetrating radiation from either external or internal sources 
would also involve exposure of the embryo or fetus. It is the responsibility of female 
employees to notify their supervisor if they become pregnant or they wish to reevaluate 
their position concerning health risks by selecting an alternative as presented in Guide 8.13 
of the U.S. Nuclear Regulatory Commission. 
 
I will utilize all personal dosimeters and protective devices provided for my occupational 
health and safety. 
 
I have reviewed the following:  
 

1. Appendix to U.S. Nuclear Regulatory Commission Regulatory Guide 8.13, 
Instruction Concerning Prenatal Radiation Exposure. 

2. Appendix to U.S. Nuclear Regulatory Commission Regulatory Guide 8.29, 
Instruction Concerning Risks from Occupational Radiation Exposure 

3. Wisconsin Administrative Code Chapter HFS 157-Radiation Protection 
Regulatory Guide 8.13, Instruction Concerning Prenatal Radiation Exposure 

4. Wisconsin Administrative Code Chapter HFS 157-Radiation Protection 
Regulatory Guide 8.29, Risks from Occupational Radiation Exposure 

 
 
 
Signature:__________________________________ 
 
Witness:___________________________________ 
 
Instruction presented by:______________________ 
 
 
Reviewed: 6/12/2013, 7/17/14, 7/10/2015, 6/6/2016, 6/19/2017  
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Marian University Radiologic 
Technology Program Information 

 
 
 
 
 

THIS SECTION INCLUDES: 
• Release of Personal Information Form 
• Permission to Release Scholarship Transcripts 
• Receipt of Application for the American Registry of Radiologic Technologists 

Examination 
• Acknowledgement of Program Statistics 
• WAERT Student Symposium Liability Statement 
• Radiologic Technology Student Release of Liability Form 
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Marian University 
Radiologic Technology Program 

 
RELEASE OF PERSONAL INFORMATION 
 
 
 
I,        , do hereby give permission to the faculty of 
Marian University’s Radiologic Technology Program to release information regarding my 
personal attributes as a student radiographer while enrolled in the Program and/or after 
my graduation from the Program. It is understood that such information will be given in a 
confidential manner and that the release of such information was requested by me.  
 
 
Signature: ___________________________ 
 
 
Date: _______________________________ 
 
 
Witness: ____________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Revised: 5/12 
Reviewed: 6/12/2013, 7/17/14, 7/10/2015, 6/6/2016, 6/19/2017  
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Marian University 
Radiologic Technology Program 

 
PERMISSION TO RELEASE ACADEMIC TRANSCRIPTS 
 
 
 
                Send to:                 
 
                                     
   
                                     
 
                                     
 
 
I hereby give permission and consent for Marian University’s Radiologic Technology 
Program to release my scholastic transcripts or other records as requested by me. It is 
understood that these transcripts or records were sent at my request and that no other 
person or persons are authorized for the release of this information. 
 
   Year Graduated:                    
 
   Student signature (include maiden name if applicable):      
  
 
                              
 
   Date:          
 
   Program Official                   
   
 
   Please return to: 
 
   Brian Joachim, M.S., R.T.R. 
   Program Director 
   Marian University 
   Radiologic Technology Program 
   2700 West Ninth St. 
   Oshkosh, Wisconsin  54904 
   Fax: 1-920-223-1727 
 
   Reviewed: 5-1-2012, 7/10/2015, 6/6/2016, 6/19/2017 
   Revised: 7/17/14 
     



RADIOLOGIC TECHNOLOGY STUDENT HANDBOOK 
 

163 \\marianuniversity.edu\share\users\tthornton\Web\Rad. Tech. Student Handbook 2017-2018.docx 

 

Marian University 
Radiologic Technology Program 

 
RECEIPT OF APPLICATION FOR THE AMERICAN REGISTRY OF RADIOLOGIC 
TECHNOLOGISTS EXAMINATION 
 

I,______________________________ do hereby acknowledge receipt of the 
application for the American Registry of Radiologic Technologists Application for 
Certification and Registration document and do solely assume and accept the 
responsibility for the submission of such application.  I been informed that the Program 
Director will not sign the document until I have completed all required fields and 
attached the required photo of myself to it.  I have also been made aware that the 
Program Director will not sign the document before the start of the ninety (90) day 
scheduling window that starts on the reported program completion date. 

 
 
 
               Date:_______________________________ 
 
               Student signature:_________________________________ 
 
               Witness:_________________________________________ 

 
 
 
 
 
 
 
Originated:1-28-2005 
Reviewed 5/2012, 6/12/2013, 7/17/2014, 7/10/2015, 6/6/2016, 
6/19/2017 
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Marian University 
Radiologic Technology Program 

 
ARRT EXAMINATION SECURITY ON-LINE VIDEO 
 
 
 
 
 
 
 
My signature below verifies that I have viewed the American Registry of Radiologic 
Technologist’s on-line video regarding certification exam security while enrolled in the 
Radiologic Technology Program prior to sitting for the ARRT Registry examination.  Any 
questions that I may have had were answered to my satisfaction. 
 
 
 
_________________________________ 
Signature 
 
 
_________________________________ 
Date 
 
 
_________________________________ 
Witness 
 
 
 
 
 
 
 
 
Originated: 5/12 
Revised: 6/2016 
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Marian University 
Radiologic Technology Program 

 
ACKNOWLEDGEMENT OF PROGRAM STATISTICS 

 
The following are the current statistics regarding Marian University’s Radiologic 
Technology Program.  By signing below, you acknowledge that you have been informed of 
the following 
statistics during RAD 301 Fundamental of Radiologic Science and Healthcare. 
 

Most recent graduating class: Class of ___________________  
 

Percentage of graduates who successfully passed the American Registry of 
Radiologic Technologists examination on the first attempt within six months 
of graduation:      %             

                 
Completion percentage of students originally enrolled in the program of the 
most recent graduating cohort:     % 

                              
 Employment of recent graduates within twelve months of graduation:  
 

Class of _______________,____________% 
 
 
Student Signature:         
 
 
Date _________________________________ 
 
 
Witness          
 
 
 
 
 
 
Revised: 5/2012 
Reviewed: 6/12/2013, 7/17/2014, 7/10/2015, 6/6/2016, 6/19/2017 
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Marian University 
Radiologic Technology Program 

 
RADIOLOGIC TECHNOLOGY STUDENT RELEASE OF LIABILITY FORM 

 
I, (please print)      , have received printed information in the 
Student Handbook on Health Policies and Standard Precautions. An opportunity for interactive 
questions and answers with a Marian University faculty member was provided to me after the 
presentation of a training session on blood borne pathogens and Standard Precautions. I 
understand that I cannot hold Marian University, its employees, any contracted clinical site, or 
persons providing learning experiences outside the classroom responsible for consequences I 
may suffer as a result of not following said guidelines. Further, I recognize that the medical 
profession inherently carries with it risks of being injured or exposed to pathogens even when 
all policies and procedures are adhered to. In the event I am injured or exposed under these 
conditions, I release Marian University and its employees from all responsibility, liability, and 
costs incurred during my diagnosis, treatment, and the period of recovery unless specifically 
stated otherwise in Marian's policies. I understand that the School of Nursing and Health 
Professions strongly recommends that all students carry private health insurance to cover any 
health or injury needs that may occur. And further, I am aware that Marian University, 
contracted clinical sites, and persons/agencies providing learning experiences outside the 
classroom do not provide any Workman's Compensation coverage to students and that I do not 
qualify for Workman's Compensation insurance coverage should I be injured. Also, I 
understand that I am responsible for my own transportation and liability when traveling as a 
student. I agree that I cannot hold Marian University, its employees, any contracted clinical site, 
or persons/agencies providing learning experiences outside the classroom responsible for 
consequences I may suffer as a result of a vehicle accident and/or injuries. I understand 
students must provide their own automobile/vehicle insurance and should not transport 
clients. Further, I agree to abide by all current OSHA safety regulations, clinical agency infection 
control measures, and School of Nursing and Health Professions Health and Safety Policies to 
the best of my abilities. I acknowledge the existence of and state I have reviewed and 
understand the above. This acknowledgment and waiver is effective upon my signing and 
remains in effect during my status as a student and thereafter.  
 
 
________________________________________________        
Student Signature       Date  
  
 
 
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~  

 
APPROVAL FOR RELEASE OF STUDENT INFORMATION 

 
I, _____________________, give Marian University School of Nursing permission to release my Social 
Security Number to clinical agencies, when requested, for security purposes. 
__________________________________   _________________________________  
Student Signature     Date  
 
Original to be placed in student file. 
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Emergency Preparedness Response 
Information for Clinical Sites 

 
 
 
 
 

CLINICAL SITES INCLUDED: 
• Affinity Health System (includes Mercy Medical Center (Oshkosh, WI) 
• St. Elizabeth Hospital (Appleton, WI) 
• Affinity Medical Group Clinic (Oshkosh, WI) 
• St. Agnes Hospital 
• Waupun Memorial Hospital 
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Program Committee Information 
 
 
 
 
 

THIS SECTION INCLUDES: 
• Listing of Various Program Committees 
• Role of Advisory Committee 
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RADIOLOGIC TECHNOLOGY PROGRAM COMMITTEES 
The following is a list of the various committees and individuals that provide oversight and 
involvement in regards to the Radiologic Technology Program. 
 
Program Officials and Faculty 

• Brian Joachim, M.S., RT(R), Program Director 
• Tabitha Miller, M.S., RT(R), Clinical Coordinator/ Faculty 
• Paul Larson, MD, Medical Advisor 

 
Clinical Instructors 

• Nikki Seacotte, BSRT(R), St. Elizabeth Hospital, Appleton, WI 
• Jean Camp-Rothe, RT(R), Mercy Medical Center, Oshkosh, WI 
• Caitlyn Nehmer, BSRT(R), St. Agnes Hospital, Fond du Lac, WI  
• Elaine Miller, BSRT(R), Waupun Memorial Hospital, Waupun, WI 
• Holly Flunker, RT(R), Affinity Medical Group, 1855 Koeller St., Oshkosh, WI 
• Kim Chapin, RT (R), St. Elizabeth Orthopedic Clinic, Appleton, WI 
• Jodi Steffen, RT(R), Agnesian Surgery Center, Fond du Lac, WI 

 
Student Affairs Committee 

• Brian Joachim, M.S., RT(R), Program Director 
• Tabitha Miller, M.S., RT(R) Clinical Coordinator 
• Teri Durkin, M.S., E.D., Academic Advisor, School of Health Professions 
• Paul Larson, MD, Medical Advisor 

 
Advisory Committee for the Radiologic Technology Program 

• Marian University, Dean of the School of Nursing and Health Professions 
• Marian University, Academic Advisor for Health Professions 
• Marian University, Chairperson for Allied Health 
• Radiologist - Medical Advisor to the Program 
• Program Director - Radiologic Technology Program – Marian University 
• Clinical Coordinator/Faculty - Radiologic Technology Program, Marian University 
• Director of Imaging Department , St. Elizabeth Hospital, Appleton 
• Department Manager – Imaging Department, St. Elizabeth Hospital, Appleton 
• Director of Imaging Department, Mercy Medical Center, Oshkosh 
• Department Manager – Radiology Department, St. Agnes Hospital, Fond du Lac 
• Clinical Instructor - St. Elizabeth Hospital, Appleton 
• Clinical Instructor - Mercy Medical Center, Oshkosh 
• Clinical Instructor – St. Agnes Hospital, Fond du Lac 
• First Year Student - Radiologic Technology Program 
• Second Year Student - Radiologic Technology Program 

 
Admission Committee 

• Radiologist - Medical Advisor to the Program   
• Program Director - Radiologic Technology Program 
• Clinical Coordinator/Faculty - Radiologic Technology Program 
• Director of Career Services, Marian University 
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Outcome Assessment Committee 
• Academic Advisor for Health Professions, Marian University 
• Chairperson for Allied Health, Marian University 
• Dean, School of Nursing and Health Professions, Marian University 
• Program Director – Radiologic Technology Program, Marian University 
• Clinical Coordinator – Radiologic Technology Program, Marian University 

 
Related Program Officials: 

• Russell Mayer, Ph.D., Executive Vice President of Academic Affairs, Marian University 
• Andrew Manion, Ph.D., President, Marian University 
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ADVISORY COMMITTEE BY-LAWS 
 
Section I 
Name:   This organization shall be known as: Marian University Radiologic  
   Technology Program, Advisory Committee. 
 
Section II 
Purpose: The Advisory Committee shall serve in an advisory capacity to the 

faculty and to the governing board of the hospital and shall have as its 
primary interest the maintenance of a Radiologic Technology Program 
within the guidelines and framework of the Standards for an 
Accredited Educational Program in Radiologic Sciences as 
administered by the Joint Review Committee on Education in 
Radiologic Technology. 

 
Section III 
Functions: The Advisory Committee shall advise and assist the Program Director 

in the evaluation and coordination of the Program in the following 
functions: 

 
1. Determination of manpower needs (student enrollment and 

manpower needs). 
2. Technical input to curriculum content. 
3. Evaluation of performance of program graduates. 
4. Determination of admissions criteria and revision of same 

based on progressive and terminal evaluations. 
5. Public relations within the medical and allied health 

communities. 
6. Promotion of financial support. 
7. Serve as arbitrator in cases appealed by student technologists. 
8. Establish a liaison between the program and the sponsoring 

institution. 
9. Assisting in placement of graduates. 
10. Shall evaluate the program according to the quantitative and 

qualitative outcomes as directed by the Program Outcomes 
Assessment Plan. 

 
Section IV 
Membership:  Dean, School of Nursing and Health Professions, Marian University 

Academic Advisor for Health Professions, Marian University  
 Chairperson for Allied Health, Marian University 

Radiologist/Medical Advisor to the Program. 
   Program Director, Radiologic Technology Program 
   Clinical Coordinator, Radiologic Technology Program 
   Clinical Instructor, Mercy Medical Center, Oshkosh 
   Clinical Instructor, St. Elizabeth Hospital, Appleton 
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   Clinical Instructor, St. Agnes Hospital, Fond du Lac 
   Director of Imaging Department, St. Elizabeth Hospital 
   Department Manager, Imaging Department, St. Elizabeth Hospital 
   Director of Imaging Department, Mercy Medical Center 
   Department Manager, Radiology Department, St. Agnes Hospital 
   Junior Student, Radiologic Technology Program 
   Senior Student, Radiologic Technology Program 
 
Section V 
Meeting: The regular meetings of the Advisory Committee shall be held at least 

one (1) time per year. Notice in writing of all meetings and proposed 
agenda shall be sent to members before the meeting. (Special 
meetings may be called by the Chairperson*.) Minutes of the meeting 
shall be taken and distributed to all members. 

 
Voting Privileges: Each member of the Advisory Committee, except the Chairperson and 

the first year student, shall have one vote. In cases of a tie vote, the 
Chairperson shall cast the deciding vote. 

 
Quorum: Six (6) members of the Committee shall constitute a quorum. In the 

absence of the Chairperson, a temporary Chairperson shall be elected 
from the membership. 

 
Amendments: These rules and regulations may be amended at any time by a 

majority vote of the Advisory Committee providing proper notice of 
the proposed change is known to all members three (3) weeks prior 
to discussion and voting. 

 
 
 
Revised: 5-1-12, 6/12/2013, 6/6/2016, 6/19/2017 
Reviewed: 7/17/14, 7/10/2015 
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